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: PREFACE.

Tnis volume contains the Fundamental Rules made
b the Secretary of State and orders and inetructions iscued
thereon also the subsidiary rules and orders of the Government
of Tndia and the Local Government. and the audit instructions
iv ned by the Auditor General.  The rules and orders have
been eorrected up to the Tet April. 1025, The audit inctruc-
t1irns contained in this book reprodnce the decisions or rlings
of the Auditor General, and are intended to facilitate the
corect interpretation of the rules and orders; they are not tn
be regarded as authoricing the grant of a concession or an
emolument which may require the administrative sanction of
Government or of a subordinate autherity. Auny errors, in.
acturacies or omissions which may be noticed in this bonk

hionld be communicated to the Tinance Secretary to Govern
aent,

—

LA H.O BLUNT.
Atamisen Sorretery ts Corerneant,

Bt dges yu Funtare drpriment
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FUNDAMENTAL RULES.

Made by the Sccretary of State m Council undcr section 96-B of the
Gorernment of India Aet.

PART 1.
Craerer I Eauint or ArrLicaTioN,

1. These rules may be called the Fundamental Rules.
They shall come into force with effect from the Ist January,
1022,

2. The Fundamental Rules apply, subject to the provi-
stons of rule 3, to all Government servants whoze pay is debit-
able to civil estimates in India, and to any other class of Goy-
ernment servants in India to which the Seeretary of State in
Council may by general or special order declare them to be
applicable. In relation to services under its administrative
control, other than all-India services, n loral Government may
make rules modifying or replacing any -of the Fundamental
Rules, provided that—-

(7) no such rule shall ndversely alfect any person who is
in Government service at the time when the Tun-
damental Rules come into force, and

b} any such rule which grants any privileze or conces-
sion not admissible under the terms of the Funda-
mental Rules or of the Civil Service Rogulations
as they stand at the time when the Fundamental
Rules are introduced, shall require the sanetion-
of the Secretary of State in Coiincil.

Orders of the Secretary of State under rule 2.

- 1. A Government servant paid from civil estimates who is tempo-
rarily transferred to service paid from army cstimates shall remain
subject to the Fundamental Rules.

[Government of India, Finance departmen! resolution no. Gld-
C 8 R, dated the 19th June, 1022 ]

2 In the absence of a specific provision enabling an authority (not
excluding the Secretary of State} to vary or depart from the teims of
the Fundamental Rules, it is not, in view of the statutory cliaracter of
{ke rules, withun the competence ol the authority to rclay thewr provisions

1 .



2—5] PEUNDAMENTAL RULES [Crar. I

m favour of mdmiduals  For mstance, ¢ Government servant may not
for any special reasons be exempted from the operation of rule 75(2)(a),
and admutted to the benefits of the specral Jeave rules, heeause that rule
loes not contam o provision empowerng any authority to sanction such
exemption

(Audttor General's cirenlar memo. 179-4 /57—
March, 1925)

For subsidiary rules made by the Local Gorernment under
this rule, sre part 11, chapter I.

3. Unless 1n anv case it he otherwise distinetly provided
by or under these rules, these rules do not applv to Government
servants whose condstinons of <ervice are governed by Army or
Marine Regulations

4, The powers specifically granted by these rules to local
Governments may be exercised by them in relation to those Gov-
ernment servants only who are under their administrative con-
trol. These powers mav be exercised by the Governor General in
Council in respect of all other Government servants, and may
be delegated by him. without regard to the limitations of rule 6
and subject to any conditions which he may think fit to impose,
to a Chief Commissioner

Orders of the Gorernment of India under rule 4.

, dated the Tth

1 Government <crvants of central services who serve under the
admnistrative control of toeal Governments sacting as  agents are
under the control of loeal Governments for the purpo-e of this rule.
The Government of India n their eapacity as prinapal have mnstructed
local Governments when makeny rules sflecting Government s rvants of
central sorvices to pay due attention to the proviso to sub-gectton (2) of
scction 96-B ol the Government of India Act under which nll Govern-
«ment servants appointed before the Act came nto force are protected n
the enjoyment of all therr existing and aeertimy nghta

[Gorernment of Indwur, I'mancé department letter no MOGD B,
dated the Q2nd December, 1921.]

5. The power to make rules or general orders conferred
upon local Governments by any of theee rules shall be exercised
after consideration by the Governor with lns Executive Council
and Ministers sitting tozether, but the rules aud arders so made
shall be made by the Governor in Council or by the Governor
and Minivters, according a« the <ervice affected is attached to
a department dealing wath reserved or a department dealing
with transferred subjects,  Tn the case of <ervices performing

2




Cmar 1] LATENT OF ATTIICALION, [6—-8

duties both w a department dealing with reserved and in a
department dealing with tran<ferred subjects, the Governor
shalt decide by which autherity the rules shall be made

6. A local Government may delegate to any of its officers.
subject to and conditions which 1t may think fit"to impose, any
power conferred upon 1t by these rules, with the following
exceptions

(@) All powers to make roles:

() the other powers conferred by rules 6 !)‘(6) (), 44,
15, =3, 119, 121 and 127 (¢}, nndf);' the exception
under rule 30.

Orders of the Gorvrument of India regarding 1ule 6.~
« L. This rule forlids a local Guvernment to delegate the rule-
making powers and other powers conferred upon 1t by rule 4. Delega- '
tion is therefore actually prolubnted of (1) power to grant travelling
allowance, and (1) power to make rules presenbing therr amounts and
the conditions under whieh they may be draswn. Rules framed by o
locat Government will be mtra riree of (i) they prescribe the conditions
under which travelling allowance may be dmwn but delegate authority
to determme when the conditions so prescribed are fulfilled; and (i)
they prescribe the maximum allowances which may boe granted in
any case and delegate anthonty to fix the exact amount subject to the
maximum so fived

(Government of India, Finance department Demi-official no. 1391-
FE B, dated the 17th December, 1921.]

For orders of the Local Government under this rule and
rule 7, see part 11T of this rolume.

7. No powers mayv he exercised or delegated under these
rules except after vonsultation with the Finanee department.
Tt shall be open to that department to prescribe by general or
special order cases in which its consent may be presumed to
have been given, and to require that its oginion on any matter
on which it has been consulted shall be submitted to the
Governor by the consulting department.

8. The power of interpreting these rules is resérved to the
Governor General in Council.






Cmr. 11 ) [

Citaeten IT —DeriNitions.

9. Unless there be something repugnant in the subject or
context, the terms defined in this ehapter are used in the sense
here explained :—

(1) The Act means the Government of India Act.
(2) Arerage pay means the average monthly pay carned
iring the 12 complete months immediately pre-
ceding the month in which the event occurs which
. necessitates the calenlation of average pay.
Provided that :— .

{a} in the case of A Government servant deputed
out of India who draws pay as laid down in
rule 51 (), his average pay shall be assumed
to be the full pay which he would have drawn
if on duty in India, and

(b) in the case of an officer of thc:Royal Engincers
in civil employ who during any part of the
preceding 12 months has been undergoing
military training, his pay for the months
spent in such training shall be assumed to be
the pay which he drew in the corresponding
number of months immediately preceding the
training.

Note —The average pay of s member of the Bengal Covenanted Pilot Sermico shall
be calenlated at snch rates anm the Secretary of State in Couneil may by order prescribe

Audit instructions regarding rule 9 (2).
1. According to the definition of *' average pay ** in this rule, the
average is to be taken of the monthly pay carned during the 12 completa
months immediately preceding the month in which the leave is taken,

and for this purpose ‘' the 13 complete months immediately preceding **
chiould be interpreted hterally, 'Thus, a Government servant who has

been"on 16ave fror 257d March, 1922, to 22nd July, 1922, inclusive, is
granted leave from 4th February, 1923. His average pay should be calcu-
lated on the pay earned for the pemods st Tebruary, 1922, to 22nd
March, 1922, and 23rd July, 1922, to 31st January, 1023, If, however, o
Government servant hiappens to be on leave for more than 12 months
immediately preceding the date on which he takes leave under the Funda-
mental Rules, then the average should be taken of the monthly pay

5 e



9] FUNDAMENTAL RULLS, [Casr. 1L

earned durmg the 12 complete months immediately preceding the month
in which the leave originally commenced.

v 2. In the case of 2 Government servant on foreign service out of
India lasting for mote than 12 months who on reversion to British service
namediately takes leave under the Fundamental Rules, the caleulation
of average pay m respect of leave earned wlule 1n Government service
should be based on the pay drawn by lum durmng the 1.2 complete months
preceding the month 1n which he was transferred to foreign service.

3 In the case of a Government servant of a vacation department,
the vacations falling in the period of 12 complete months mmmediately
preceding the nonth m which leave 5~ taken should be treated as dutv
under Fundamental Rule 82 (b) and the emoluments drawn by the Gov-
ernment servant during the vacations should be treated as pay drawn on
doty, and should therefore be taken into account in determiming his leave
salary duning the succeeding leave

4 The term ' month ™’ i this rule means ** calendar month ' as
1n rule 9 (18)

5. Any period of joimmng tune taken either under clause (b) or
under clause (c) of tule 105 during the preceding 12 months should be
ignored 1 caleulating average pay as< no * pay ”’ 15 drawn in respect
of such joiming time

(8) Barrister means a practising barrister of England or
Ireland and a practising member of the Faculty
of Advocates of the Court of Sessions of Scotland.
It does not include a person who, though called to
the Bar, has never practised the profession of
barrister.

(4) Cadre means the sanctioned strength of a service or
of an establishment,

(5) Compensatory allowanee means an allowance granted
to meet personal expenditure necessitated by the
special circumstances in which duty 1s performed.
It includes a travelling allowance. )

Audit instruction regarding rule 9(5).

1. The allowances granted to Professors of Medical Colleges who
are demed the privilege of prrvate practice should be treated as compensa-
tory allowances. .

(6) Duty.—(a) Duty includes :—

() Service as a probationer or apprentice, pro-
vided that such service is followed by con-
firmation. :

(i7) Joining time.

6



Cuw. 1L.] DIPIVITIONS v

() A local Government may issue orders declaring that,
h in cireumistances similar to_these mentioned helow, 2 Govern-

ment Servant may be treated ason duty @ - .
- ) Duriiig a course of instruction or traming.

(i1 Tn the case of a student stipendiary or otherwise,
who is entitled to be appointed to the service
of Gavernment on passing through a course of
traiming at a unnersity, college or school,
durineg the interval between the satisfactory
completion of the course and his assumption of
duties.

(1) During preparation for an examination in any
ariental langnage.

(ir) On the first arrval in India of Government ser-
vants appointed in England who do not, hefore
they report themselves at the seat of the local
Government concerned, receive orders to take
charge of a specified post, during the interval
between the date of such report and the date on
which they take charge of their duties.

For rules made by the Local Gorernment under this rule,
see part I1 of this volume. ehapter I1.

(7) Foreign service means service in which a Government
servant receives his substantive pay with the sanc-
tion of Government from any source other than
the general revenues of India or from a company
working a state railway.

(8) General revenues of India include the revenues allo-
cated to lIocal Goveruments and exclude the reve-
nues of local funds )

(9) Honorarinm means a non-recurring pavment made to
a Government servant in return for specified
service rendered

(10) Joining time means the time allowed to a Government
servant in which to join a new post or to travel to
or from a station to which he is posted.

(11) Leave on average (or half or quarter average) pay
means leave on leave-salary equal to average (or
half, quarter average) pay, as regulated by rules
89 and 90.

7



I
] FUNDAMGNTAL RULES. fChye. II.

(12) Leave-salary means the monthlv amount paid by Gov-
ernment to a (Government servant on leave.
(13) Lien means the title of a Government servant to
“Teturn i a substantive capacity to a permanent
post to which he ha- been appornted substantively.
(14) Local fund means—

(a) revenues administered by bodies which- by law or
rule having the force of law come under the
control of Government, whether in regard to
proceedings gencerally or to specific matters,
such as the winctiomng of therr budgets, <anc-
tion to the creation or filling up of particular
posts, or the enactinent of leave, pension or
simlar rules, and

(B) the revenues of anv budy which may be specially
notified by the Governor General in Council as
such.

(18) Local Gorernment, for the purposes of these rules,
G6s not inclide & Chief Commissioner
(18) (a) Militaru ¢ommisSioned officer means a commis-
sioned officer other than—
(z) a departmental commissioned officer;
(/) a commissioned officer of the Indian Medical
department
Tt does not nclude a warrant officer
(&) Military officer means anv officer falling within
the definition of military commissioned officer,
or included 1n sub-clause (7) or (i7) of clause (a)
above, or any warrant officer
(A7) Manistesinl sereant means a (Government servant of a
subotdinate service whose duttes are entirely cleri-
cal and any other class of servant specially
defined as such by general or special order of a
local Government : .

Orders of the Local Government under rule 9(17).

1. The assistant secretaries to Government in the Civil and Public
Works Seccretartat have been declared to be mimisterial servants.
{G O no A2338/X—531 (20), dated the Gth Apni, 1922.]

(18) Montk means a calerdar month. Tn caleulating a
period expressed in terms of months and days,
complete calendar months, irrespective of the
number of days in each, should first be calculated

8



Cuar. 11.] DITINITIONS o

and the odd mimher of davs ealenlated subse
quently.
{udit {nstruction rogurding rule 9 (18).
1. In calculating a period of 3 months and 20 days from L5th Jannary,
3 months should be taken as cnding on 2ith Apnl, and the 20 days on
Lith May  Inthe sume way the period from 50th January to 2nd March
should be reckoned ns 1 month and € days, hecaunse one month from
30th January ends on 25th Uebruars

{19) Ofiiciate.—A Government servant officiates in a post
when he performs the duties of a post on which
another person holds a lien,  A_local Government

. may if it thinks fit appoint a Government servant
to officiate_in a vacant post on which no other

. Government servant holds a lien

(20) Orerseas pay means pay granted to a (overnment
~ervant in consideration of the fact that he is
serving in a conntry other than the country of his
domicile

Rules made by the Secretary of State regulating the
arant of orerseas pay.

1. Overteas pay at the rate or rates sanctioned for a particular
service or post may be drawn by the following classes of officers serving
in suth service or holding such post, namely :—

(@) any officer having at the date of his appomtment to such
service or post hus domicile elsewhers than in Asia:

Provided that no such officer shall be entitled to this conces-
sion who, prior to such appointment, has for the purpose of
Ins appointment to any office under the Government or of
the conferment upon him by the Government of any scholar-
ship, emolument= or other privilege, claimed or heen deemed
to be a native of India;

(I} any officer having at the date of his appointment his domicile
in Asia, to whom this concession has been extended by any
general or special order of the Secretary of State in Council.

2 Yor the purposes of these rules, the domicile of a person shall be
determined in accordance with the provisions set out in the schedule* to

these rules .

Provided that a person who was born and has been educated exclu-
sively i Asia, and has not resided out of Asia for a total pertod exceeding
51X months, shall be deemed to have his domicile in Asia.

< See page % of this volume
[}



9] I'UNDAMERTAL RULES. [Crar. I1

4 Wo officcr who after hus appomtment to a service or post acquires
a new doretle shall thiereby loce his right to or become entitled to over-
BEAR DLy
4 " If any question ariees us to the dormale of any officer at the
time of hie appointment, the decision thereon of the Secretary of State
m Council 1 the ease of persons appointed by him, of the Governor
General wn Canneil w the case of persans appointed by him, or of the
local (Governinent m the case of persons appointed by them, shall
be finul
Note A Govomment crant who b bren promoted to au Impenal servies
from o provintgl or subordin e vervia o from an outede post snd 18 of noo-Asiatio
domsctle 1w enhtled, subject to the provisa n rule 1 fa), to averseas pay from the date
an which hie beontine o momber of the service Thia does not however apply to Government
Anrvintx wppointed (o hold Listed Indiin Cral Scrvice posts to whom the crders cgntained
 cluuse (1) of Governman of tndit, Home depirtment Tesolabion no 1260, dated the

24th June, 1020wl apply .

| Government of Inda, Fmance dopartment  resolution no. 1583-
B | dated the 5 July, 10237

(21) (@) Pay means the amount drawn monthly by & Gov-
ernment servant as—

(1) the pay, other than special pay or pay granted in
view of his personal qualifications, which has
hieen sunctioned for a post held by him substan-
tively or in an officinting capacity, or to which
ho is entitled hy veason of his position in a
endro, and

(17} oversens pay, technienal pay, speeial pay and per-
ronnd pay aud

(ii1y wny other emolumonts which may he specially
clisaed s pay by the Governor General in
Conneil,
Oeders of the Goreenor Genernl in Couneil wnder
rule O (21) (a) (fii).

1. dudieial poy wnd language pay have been declared to e pay.

Favcemment of Didia, Pivance” department sesolitions nos, 76
o amd V0 R dated the 950 Jarwary and 140k July, 1923.]

dudit dnstruetions peparding rule 9(21)(a).

S I langnage allonances wra limp sum allawanees, they will be
deaft with ander vile 10,10 thoy ate 10omring prvinents, they will fall
under the heal “* py ** undor e @D Y, ’

8 HOtha allowances pinded o modieal officers in miedienl charge
of mulway twpluyees mie il frem generdl rovepues, they may be
classified uv © pocial pay.® TE they aee pud by companies, they cannot
b treated as * epe ol v anlesa eontitihution is paid )

10
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Cuar. 11.] DEFIMTIONS e

&) In the case of a military oflicer, pay includes the
amount which he receives monthly under the
following designations -

(/) mhtary pay and allowances and staff salary;

(+1) Indian army pay and staff salary; and

(i71) consohdated pay.

(22} Permanent post means a post carrying n definite rate

of pay ~anctioned without Jimit of time,

(23) Personal pay means additional pay granted to n

““Government servant——

(@) to shve him from n loss of substantise pay due to a
revision of pay or to any reduction of his subs-
tantive pav otherwise than as a diseiplinnry
measure, or

] () in exceptional cirenmstances, on other personal
considerations
(24) Presumptive pay of a post. when nsed with reforenee
to any particular GGovernmeit servant, moans the
pay to which hie would be entitled if ho Feld (e
post substantively and were performing its dutjey;
but 1t does not inclnde special pay unless the ey,
ernment servant performs or discharges the whrl
or responsibility, or is exposed to the unhealthy
conditions, in consideration of which the ey i1}
pav was sanctioned.
Audit instruction regarding rule 9 (24).

1. The first part of the definition 15 intended to facilitats 5 . Y
the term 1n relation to a Government ervant who has bhies g, P
post for sore time bt still retamns a lien on it.

(25) Special pay means an addition, of the natr,ze .2, .
G the emoluments of a post or of 4 (frys, 2.7,
servant, granted in consideration of—. ‘

{z) the specially arduous nature of the dre;

Eb) a specific addition to the work or req,,.

e

¢) the unhealthiness of the locality in v}, .-’ o
A & PR
is performed g
(26) Statutorl Civil Servant means a natiy. , + I

was appointed, under notificatioy .27,

ment of India in the Home deparsrme, o, oy

dated the 22nd August, 1879, ¢, .. . a4

or employment mentioned in seresy 5 w2 7

33 Vict., Chapter 3. SRS
1

s
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FUNDAMENTAL RULES. [Caar. II.

(27) Subsistence grant means a monthly grant made to a
=" Governnient servant who is not in receipt of pay

or leave-salary

(28) Substantive pay means the pay. other than special
pay or pay granted in view of personal qualifica~
tions, which a Government servant draws on
account of a post which he holds substantively or
by reason of his substantive position m a cadre

(29) Tcchnical pay means pav granted to a Government
servant i consideration of the fact that he has
received technical training in Furope.

(80} Temporary post means a post carrying a definite rate
of pay sanctioned for a limited time

(31) Time-scale pay means pay which subject to any con-
ditions prescribed in these rules rises by periodical
increments from a minimum to a maximum Tt
includes the class of pay hitherto known as pro-

gressiv

(32) Travelling allowance means an allowance granted to
a Government servant to cover the expenses which
he incurs in travelling.in the interests of the
public service It includes allowances granted
for the maintenance of conveyances, horses and
tents.



Ciw. 111

PART 11
Ciuaerrr 111 Geseral CoNDITIONS oF SERvicy
10.  Daeept as provided by this rule, 5o person 1
substantively appomted 1 Indin to a permanent po.t i
ernment service withont a medical certificate of health,

(1012

nay e
n Goy.
whicls

nmust be afiixed to his first pay hill. - A Jocal Government muy
make rules prescribing the form in which medical certificats
should be prepared, and the particular medical or other ofliesg;

by whom they ~hould be signed It may, in individual

s,

dispense with the production of a certificate, and may by ¢y
ral order exempt anv <pecified class of Government sepyvynty

from the operation of this rule.

For rules made by the Local Government under ¢,
see part Il of this volume chapter 111,

11, Unless m any case 1 be otherwise distinetly
the whole time of 2 Government servant is at the dispos
Government which pays lum, and he nay be employd
manner required by proper authority, without cliin f,
tional remuneration, whether the services required of §
such as would ordinarily be remuncrated from genery) .
from a local fund or from the revenues of an Indjay £

12. (a) Two or more Government scrvanly ¢
appointed substantively to the sanie permanent post s 1)
time.

(b)) A Government servant cannot be appointy) 4
tively {escept as o temporary measure)to two op prye
nent posts at the ssme time. '

(¢} A Government servant cannot be appoint ,,
tively to a post on which another Government ep;y;.i,s i
lien - '

13. If a Government servant is trapsferraq [
there is reason to believe will not terminate withis, «; ,,
and retains no connection with his substantjye .., , '
Government may suspend his lien npon that .,
substantively, subject to the condition that ¢« ,,,"

13 !



13—47] FUNDAMENT\L, RULES. [Cmap. TOI.

thus made will be reversed on the return of the Government
servant in question When the Government servant trans-
ferred draws pay 1n a selection grade of a cadre, another Gov-
ernment servant may, subject to the same reservation, be
promoted to the selection grade even if no change of duties is
mvolved.

1Z. Unless his hien 1s formally transferred or suspended
by the local Government, a Government servant holding subs-
tantively a permanent post retains a lien on that post or on a
post of the same character 1n the <ame cadre,—

(@) subject to the exception in rule 97, while on leave;

{b) while on foreign service or holding a temporary post
or officiating in another post:

(¢) during joining-time on transfer to another post,
unless he is transferred substantively to a post on
lower pay, in which case his lien is transferred to
the new post from the date on which he is relieved
of his duties in the old post; and

(@) while under suspension

Note —In the case of a Chaplam the acceptance during leave of a benefice in the
Uisted Kingdom 15 ot aceeptance of foreign service for the purpose of sub-clanse (5) above

15. A Government servant shall not, save in cases of in-
efficiency or misbehaviour, be transferred substantivelv to a post
carrving less pay than his relative position in the cadre of the
service to which he belongs wonld justify

16, A Government servant mav be required to subscribe
to a provident fund, a family pension fund or other similar
fund 1n accordance with such rules as the Secretary of State in
Council may by order prescribe.

17. Subject to any exception specifically made in these
rules, an officer shall begin to draw the pay and allowances
attached to his tenure of a post with eflect from the date when

he assumes the duties of that post, and shall cease to draw them
as soon as he ceases to discharge those duties

Audit instructions regarding rule 17.

1 A Government servant will begin to draw the pay and allowances
attached to bis tenure of a post with effect from the datc on which he
assumes the duties of that post if the charge is transferred before noon of
that date. If the charge is tran<ferred after noon, he commences to draw
them from the following day.

14
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2. A Government eenvant appamted to the Public Works depart-
ment by the Secretary of State begms to drw pay from the date of his
landing in Indwy unless the Miter of appomiment it 1)y specifics
another date

18.  Unless the Governor General i Couneil, in view of
the speeial carcumstances of the case, shall otherwise determiine,
after five years continnous abeence from duty elsewhere
than an foreign ~ervice m Indin, whether with or without
leave, a Government ~eryant ceitses to be in Government employ.
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PART III.

CrarTer IV —Pay.

10, Subject to the provisions of rules made under section
45-A of the Act. and to any restrictions which the Secretary of
State in Council may by order impose upon the powers of the
Governor General in Council, or the Governor in Council as the
case may be, the fixation of pay is within the competence of a
local Government, provided that, except in the case of persdnal
pay granted in the circumstances defined in rule 9{23)(a), the
pay of a Government servant shall not be so increased as to
exceed the pay sanctioned for his post withont the sanction of
an authority competent to create a post in the same cadre on &
rate of pay equal to his pay when inereaced.

Audit instruction reparding rule 19,

1 It s not the mtention of tlis rule that it shonld give n local
Govermnent power to grant less piy than ja permissible under rules 22
and 23,

20. When a Government servant is trcated as on duty
under rule 9(6){b) above, the loeal Government may, if it thinks

fit, by general or special order reduce the amount of his pay and
allowances.

21, 1ime-scale pay.—Rules 22 to 29 inclusive and rule 32
apply To time-scales of pay generally. They do not, however,
apply to any time-scale sanctioned by the Sceretary of State
in Council in so far as they are inconsistent with terms specinl-
1y so sanctioned for such time-seale.

_C_22. When a Government servant is appointed substan-
tively to a post on a time-scale of pay—
(2) (?) if he has not prcviouq{y officinted in the post, or
(2i) if he has officiated in it hut his present subatan-
. tivo pay exceeds the pay which ho Inst dsew in it,
he will draw as initial pay the pay of the stage in the time.
scale next above his present substantive puy, if any, and will
draw increments after the periods wanally required nnd
1
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(b) 1f he has previously officiated in the post but his
present substantive pay does not exceed the pay
which he drew when last officiating,

he will draw initial pay equal to that pay, and will count for
increment in that stage the period during which he was draw-
ing the said pay.

23. The holder of a post, the pay of which is changed,
shall be treated as if he were transferred to a new post on the
new pay; provided that he may at his option retain his old pay
until the date on which he has earned his next or any subsequent.
increment on the old scale, or until he vacates his post or ceases
to draw pay on that time-scale. The option once exercised is
final. )

‘Audit instruction regarding rule 23.

1. Xf the maximum pay of a post 18 altered with no change m the
rate of 1 t and the i the initial pay of the holder of that
to- should be fixed under rule 22(b) and not rule 22(a), even though
he be holding the post substantively.

2%, An mcrement shall ordinarily be drawn as a matter
of course unless it is withheld. An increment may be withheld
from a Government servant by a local Government, or by any,
authority to whom the local Government may delegate this
power under rule 6, if his conduct has not been good or his
work has not been satisfactory. In ordering the withholding
of an increment, the withholding authority shall state the ,
period for which it is withheld, and whether the postponement
shall have the effect of postponing future increments.

28, Where an efficiency bar is prescribed in a time-scale.
the increment next above the bar shall not be given to a Govern-
ment servant without the specific sanction of the authority
empowered to withhold increments ’

Orders of the Gorernment of India regarding rule 25

1. On each occasion on which 2 Government servant is allowed to
pass an efficiency bar which had previously been enforeed against him, he
should come on to the time-scale at such stage as the authority competent
1o declare the bar removed may fix for him, subject to the pay admiseible
according to his length of service.

{Goternment of India, Home department, letter no F-197-Ests |
dated the 2nd October, 1922.7

18
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26. The following provisions prescribe the conditions on
which service counts for increments in a time-seale :—

(a) All duty m o post to which a time-scale applies
counts for increments in that time-scale.

(b) Officiating service in nnother post, service in o tem-
porary post and leave other than extraordinary
leave count for increments in the time-scale appli-
cable to the post on which the Government servant
concerned holds a lien, or would hold a lien had
his lien not been suspended under rule 13.

Provided that the local Government shall have power, in
any case where they are satisfied that the leave was taken on
account of illness or for anv other cance bevond the Govern-
ment servant’s control, to dircet that extraordinary leave shall
be counted for increments under this clause,

Orders of the Government of India regarding rule 26(b).

1. The Becretary of State bas decided that for the purposs of
regulating the pay of Government servanis who avail of the concession
referred to in order 1 under rule 58, the term * lien * in rule 26(b) should

recewve the same nterpretation which 1t bears in tho Civil Service Regu-
lations.

[ Government of Indwa, Finance departinent, no. F. ¢0-C.S.R., 24,
dated the 21st July, 1924 )

(¢) If a Government servant, while officiating in a post
or holding a temporary post on a time-scale of pay’
is appointed to officiate in a higher post or to hold
a higher temporary post, his officiating or tem-
porary service in the higher post shall, if he is
re-appointed to the lower post, count for incre- -
ments in the time-scale applicable to such lower
post.

Audit instruction regarding rule 26(c).

1. The intention of this rule 1s to allow the concession, irtespec-
tive of {1) whether the higher post is within or outside the department
to which the Government servant belongs and (2) whether the Govern-
ment servant, but for his appointment to the higher post, would have
continued to officiate in the lower post or not.

If 2 Government servant’s tenure of a temporary
post is interrupted by duty in another post or by
leave other than extraordinary leave or by foreign
service, such duty, leave or foreign service counts

1"
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for increments in the time-scale applicable to the
temporary post if the Government servant returns
to the temporary post.

Provided that the local Government shall have power, in
any case where they are satisfied that the leave was taken om
account of illness or for any other cause beyond the Govern-
ment servant’s control, to direct that estraordinary leave shall
be counted for increments under this clause.

(¢) Foreign service counts for increments in the time-
scale applicable to—

(?) the post in Government service on which the Gov-
ernment servant concerned holds a lien, or
would hold a lten had his lien not been suspend-
ed wnder rule 13: and

(#4) any post to which he may receive officiating pro-
motion under rule 113 below, for the duration
of such promotion

Audit instruction regarding rule 26

1 A penod of overstayal of leave does not count towards mcre-
ments under the Fundatental Rules

27. An authority may grant a premature increment to a
Government servant on a time-scale of pay if it has power to
create a post in the same cadre on the same scale of pay.

28. The authority which orders the transfer of a Govern-
ment servant as a penalty from a higher to a lower grade or
post may allow him to draw any pav, not exceeding the maxi.

mum of the lower grade or post, winch it may think proper.

29. If a Government servant, who has been reduced to 2
lower grade or post on account of misconduct or inefficiency, is
subsequently promoted or reinstated, his previous service in the
grade or post from which hre was reduced counts for increments
unless the authority promoting or reinstating him declares that
it shall not so count either in whole or in part ]

30. Pay of officiating Gorernment servant

(1) Subject to the provisions of Chapter VI, a Gavernn ent
servant holding one post substantivelv who is appointed to
officiate in another post shail not draw enhanced pay on account
of the officiating appointment unless it 14 one of those enumera-
ted in the schedule to this rule. or unless it involves the assump-
tion of duties or responsibilities of greater importance than, or

20
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of a different character from, those attaching to the substantive
[

Provided that the local Government may exempt from
ihe operation of this rule any service other than an all-India
arvice which is not organized on a time-xeale basis‘and in

- a system of acting promotion from grade to grade is in
wsuce at the time of the coming inte foree of these rules:

Provided further that the (Governor General in Council
~y specify posts outside the ordinary line of n service the
"-rs of which may, notwithstanding the provisions of this
la and subject to such conditions as the Governor General in

‘ounctl may preseribe, be granted the same pay (whether with

without the extra allowance, if any, attached to such posts)
< they would have received if still in the ordinary line,

(2) For the purposes of this rule an officiating post shall

,- be deemed to involve duties of greater responsibility or of a
u™ _at character if the officiating post is on the samo scale of

3 as the substantive post. Any two posts are said to be on the

= scale of pay when they fall within a eadre or a class in g
~dre, such cadre or class having been created in order to fill

" posts involving duties of approximately the same character

. degree of responsibility in a service or establishment or group
Jf establishments; so that the pay of the holder of any parti-
-nlar post is determined by his position in the cadre or class and
- ot by the fact that he holds that post.

SCHEDULE,

(1) District and Sessions Judges, 1st grade.

(2) Sub-Collectors, st grade, in the Madras Presidency.

(3) Selection grade of the Indian Police Service.

(4) Accountants-General, class I.

_{5) Chief Engineers, Indian Service of Engineers, State
¥ ilways.

(6) Selection posts of Collectors of Customs on pay of
(7) Selection grade on pay of Rs. 2,500 sanctioned for
Postmasters-General who are not members of the Indian Civil

H

(8) The following grades in the Telegraph department :—
(2) Deputy Superintendents, Traffic, 1st class.
(b) Deputy Assistant Engineers, 1st class.
(c) Deputy Assistant Electricians, 1st class.

{9) Commissioners, 1st grgxde. in the Bombay Presidency.
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Orders of the Government of India rggarding the first proviso
under rule 30(1).

1. Inthe case of ministerial and other establishments in which there
are no grades in the sense in which the word is used in the Civil Service
Regulations, the proviso is intended to cover, where necessary, all cases
of the grant of acting allowances from ons fized rate of pay to another
without change of duty in other than all-India services This applies
also to the case of ministerial and other establishments not ized on &
time-scale basis in which the rates of pay are progressive.

[Goternment of India, Finance department letter no. 738-C $.R.,
dated the 18th July, 1922, end G. 0. no. A-4983/X—534(9), dafed
the 2nd September, 1922.]

Orders of the Local Government under the first proviso
to rule 30(1).
9

2 The conditions of rule 30 shall not apply to the services men-
tioned below until such tume as they are nest reorgamzed Officiating
promotion will contmue therefore to be made from grade to grade as
hitherto, except that in respect of the services marked with an astersk
officiating promotion will be permissible only on occasions and under con-
ditions in which sub. pro tem promotion would be admissible under
paragraph 5 of the orders of the Liocal Government under rale 35
Public works department.
Upper and lower subordinates *
Deputy magistrates, zilladars and amins in the revenue depart-

1.

2

t°
Forest Hepartment.

Rangers, deputy rangers, foresters and forest gmards
Revenue.

Tahsildars and naib-tahsildars.®

Sadar kanungos *

Bupervisor kanungos *

Patwari school teachers and assistant teachers *

Agriculture department.

Subordwmate agricnlture service *
Tield men.*

oao

P

Jail
Jailors, deputy jailors and aswistant deputy jailors.*
Registration
Sob-registrars.®
Police.
1. "Tnspectors and sub-inspectors.®

o2
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2 Head constables.®

3  Sergeants * i .
Lducational.

1. Deputy and sub-deputy nspectors of echools.” |

2. Dnil 1nstructors i the Government high and normal schools.®

3. Teachers of model schools (boys).®

Ereise.
LExciso mspectors.®
{G. 0. no A-1270/X—5634(9), dated the Tth March, 1923.]

31, Subject to the provisions of rules 30 and 85, a Gov-
ernment servant officiating in a post will draw the presumptive
pay of that post. If, however, the presumptive pay of the
post, whether permanent or temporary, which ho holds subs-
tantivelv is greater than the presumptive pay of the new post,
he will draw pay equal to the presumptive pay of his substan-
tive post

Note.—1I the post in which a Gavernment scrvant officiates is tenable by a Governs
ment servant of any one of several grades or classrs 1 a cadre and lh:’s‘ fixation of the

pay of all soch grades or classes is within the of tha local

T ths
local Government may permt the officinting Government servant {o draw the pay of sny
one of such grades or classes

Audit instructions regarding rule 81.

1. The pay of a Government servant officiating in o post the pay
of which is subject to increase upon the passing of an examination or upon
the completion of a certain penod of servico is the pay which he would
from time to time receive if be held the post substantively. :

2. The pay of a Government servant officiating in o post the pay of
which has been reduced with effect from the next succession thereto is
tbe redured pay.

32. A Government servant officiating in a post on a time-
scale draws as initial pay the stage of the time-scale next above
his substantive pay, if any; provided that, if he has previously
officiated in the post or in a post in the same cadre on the same
time-scale, his initial pay shall not be less than the pay which
he drew when last officiating. Al officiating service in any
stage of the time-scale, whether continuous or not, counts for
increment in that stage. If the presumptive pay of tHe Gov-
ernment servant’s substantive post any time exceeds tHe pay
calculated under this rule, he will draw pay equal to tHat pre-
sumptive pav. - :

Note —In cases where the firation of the time acala of pay is within the competence
©f the local Government, the Jocal Government msy permit the oficisting Government
rervant to draw as initial pay any stage of the time scale .

23
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Audit instruction regarding rule 32.

1. A time-scale 15 generally attached to a particular cadre or class in
a cadre, or a time-scale may be of recent introduction, whereas the class
to which it is attached may bave been 1n existence before the time-scale
came into force, with a different rate of pay attached to it. If a Govern-
ment servant has officiated 1n the cadre or class prior to the introduction
of the new time-scale and hus drawn during the officiating tenure salary
equal to a stage or intermediate between two stages in a time-scale, then
such officating service may be counted for inctement in the same stage,
or if the salary was intermediate between two stages in the lower stage

Audit instruction regarding the notes under rules 81 and 32

2. These notes provide for cases in which the pay of a post 1s unde-
termined becuuse the post may be held by a Government servant in any
one of several grades or 1n any stage of a time-scale. In such cases T.ocal
Governments will have full powers to fix the pay of the officiating Govern-
ment servant up to the maximum which can be drawn by & substantne
holder, provided that such maximum 15 within ther powers of sanction
Cases in which pay has been fixed on the assumption that the post will
be held by a member of a particular service will be covered by these notes
as well as rule 83 read with rule 21  If the service concerned is an all-
India service, rule 21 will apply. If it is not an all-Tndia service, the
local Government will have full powers, provided that the maximum pay
of the post is withm their powers of sanction.

83. When a Government servant officiates in a post the
pay of which has been fixed at a rate personal to another Gov-
ernment servant, a local (Government may permit him to draw
pay at any rate not exceeding the rate so fixed or, if the rate
so fixed be a time-scale, not exceeding the lowest stage of that
time-scale

Audit instruction regarding rule 83.

1 'This rule preseribes the mutial rate of pay of a Government
servant officrating in a post the pay of which has been fixed at a rate per-
sonal to another Governmens servant. If the pay thus personally fixed is
on & time-scale, it is not intended that an officiating incumbent should be
debarred from drawing mncrements in that time-scale accordmng to the
ordinary rules

. .84 Ifa military officer holding substantively a post in a
civil department officiates in a military post, he will draw in
the military department the emoluments to which he would
have been entitled under militarv rules had his substantive
post been a post under the military department.

ot
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35. A local Government may fix the pay of an officiating
Government servant at an amount less than that admissible
under these rules.

Orders of the Local Government under rule 35.

1 @) A Government eervant witliout s substantive post on a
pertmauent establishment appointed to officiate m a post of which the
pay or mimmnm pay 18 not less than Re. 100 per mensem is ordinorily
entitled to pay equal to half the pay or half the minimum pay of the post.

(b) In special cases the pay may, \uth the eanction of the Head oI
the department, be raised to an t ding the pay ad
under rules 31 and 32 Tlus power may, hn\\c\vr be exercised by Heads
of departments only 1n respect of non»gnzcuml posts under their control.
2 The following provisions apply to Government servants appointed
to offimate 1 posts 1n subordinate services m which time.scale rates of
pay have not been introduced :—

1) .X Governmnent servant with a substantive post on a permanent
establishiment officiating 1n another post i emtitled to an
additional pay of one-filth of the pay of the post, provided
that except in the case of forest rangers, deputy rangers,
foresters and forest guards, no Government servant may
be appointed to officiate in a higher grade of his own class.

Kote —A section-Writer ur 8 press servant who 1s paid for pirce work 13 for the
purpose of these orders held ta be » Government servant without a substentive post.

i) For the purpose of these orders the pay of a post which belongs
to o graded class 1s the average pay of the grades caleulated
without reference to the number of posts in vach grade ; but
the officiating Government servami’s pay shall not exceed
the pay of the Jowest grade unless he belongs to another
department and s specially appointed to officiate in a grade
other than the Jowest. The PI‘OVIBIOHS of this sub-paragraph

ey - orary acting promo-

18 60 as to give the
-ate of pay than his
.. . to hold but for the
officiating appointment.

Note —This tule does not mpply to forest rangers, foresters and forest guards,

8 The following provisions are applicable to Government servants
holding or officiatig in posts to which progressive rates of pay were
attached before the ntroduction of the Fundamental Rules and which
have not been declared to be on o time-scale basis. They will be applied
till such time as revised rates of pay are introduced.
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Note~Under vule 9(31) ' time-scale pay * includes the class of psy kmown ss
* before the of the 1 Rules. In this paragraph
the term * progressive pay ' 18 used in contradistinction to * tume-scale pay ' and i the
gense 1 which 1t was understood before the Fundamental Rules came wnto force.
(i) A Government servant whose substantive pay is progressive
and who officiates 1 a post of which the pay 1s fixed is
entuled to an addtional pay calenlated under para. 2 (0
above, as if his substantive pay were a fixed one equal to
*  the amount at which from tmme to time it stands.

(1) A Government servant whose substantive pay 1s fixed and who
officiates 1n & post of which the pay is progressive is entitled
to an additional pay calculated under para. 2 (1) above,
upon the pay to which he would from time to time have
nisen 1f he had held the officiating post substantively.

i) The psy of o Government servant whose substantive pay is
progressive and who officiates in a post of which the pay is
progressive 1s regulated as follows -—

(a) he draws his substantive pay with the mcrements as they
fall due, ~
(b) be also draws the additional pay to which he would be
entitled under para 2(1) above if the substantive and offi-
ciatmg posts were both on fixed pay equal to the mini-
mum of the respective posts

Nots 1—The mexunum hmit of pay admssible under this clawse 13 the substantive
pay of 4he tfiontmg serotd or the Py m ihe ofioating pork to whih be would hewe
nisen if us officiating tenmre had been substantive, whickever is greater

Note 2 ~-No Government servant should be sppointed to officiate m a post carrymng
a progresmve rate of pay the average of which 1s less than that of his subatantive post,
save for special ressons of a public nature to bs recorded by the appointing authonty.

Noto 8- the pay of u servant m o post
#ho wholo of the officisting tenure, whether continuots or not, shonld be taken mto sccount.

4 The pay of Government servanis appointed to officiate as steno-
graphers may be regulated at the discretion of the sanctioning authority
under rules 31 and 32 mstead of under paragraphs 2 and 8 above.

6. A Government servant may be appointed substantively pro
tempore on the pay admissible under rules 31 and 82 in place of
& Government servant who draws no part of the pay of his post
or n Government servant on deputation out of India or holding a temporary,
post, provided that the deputation or the temporary post lasts for six
months or more. The full pay of the post of the Government servant thus
nppom‘ted subs!am:vely for o time may in hke manner and upon the same
condition be given to a Government servant similarly appointed to that

post. .
_6. () A Government servant appointed to officiate in 5 post is not
entitled as a matter of course to the pay ordinarily admissible under the
Tofes. o every taze the authority making the officiating appointment
2
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will fix the pay to be drawn having regard to the status of the officiating
Government scrvant in his own substantive post, if any, and tho extont
of mcreased duties and responsibility which ho is ealled upon to undertake
in the officiating post.

(1) When the appointing autbority decides that the officiating in-
cumbent should draw a less rate of pay than is admissiblo under the
rules or under other orders of Government on the subject, a copy of the
order should be furnished to the Principal Auditor except where the post
is non-gazetted and the appointing authority is himself the head of the
office to which the Government servant is appointed; in the absenco of
such an order the Principal Auditor will assumo that no reduced rate of
pay has been fixed.

7. A Government servant officiating in a post is not entitled as o
matter of course to draw in full any compensatory allowances attached
tot The appomnting authority should decide in each cace tho amount of
the allowances to be dmwn by the officiating incumbent. The procedure
in regard to the fisation of pay laid down in paragraph 6 above should
also be followed in the case of compensatory allowances.

Audit instruction regarding rule 85,

8. Ono class of cases falling under this rulo is that in which o Gov-

ernment servant merely holds charge of the current duties and does not
perform the full duties of the post.

/86, A local Government may issue general or special

orders allowing acting promotions to be made in the place of
t}?{ernment servants who are treated as on duty under rule 9
8)(b).
. 87, Personal pay.—Except when the authority sanction-
ing it orders otherwise, personal pay shall be reduced by any
amount by which the recipient’s pay may be increased, and shall
cease as soon as his pay is increased by an amount equal to his
personal pay.

88. Pay of official members of the Indian Legislature.—
A Government servant nominated as a member of the Legisla-
tive Assembly or the Council of State shall receive, while
serving on the Assembly or the Conneil, the pay which He would
Trom time to time have drawn had ¥e not been so serving. He
ghall receive, in addition, such travelling allowance as the
Govesnor General in Council may fix.

‘Audit instruction regarding rule 38,

1. When o Government servant is nomimated 2s a member of the

Tlegislative Assembly or the Council of Sfafe, if is permissible for the
0y
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Liocal Government to create a temporary post for the period of his absence
from hus headquarters and to appoint hun thereto  Officiating arrrange-
ments can then be made under the ordinary rules for the performance of
his regular duties at his permanent headquarters.

30. Pay of temporary posts—When a temporary post is
created which may have to be filled by a person not already in
Government service, the pay of the post shall be fixed with
reference to the minimum that is necessary to secure the services
of a person capable of discharging efficiently the duties of the
post.

40. When a temporary post 1s created which will probably
be filled by a person who is already a Government servant, its
pay should be fixed by the local Government with due regard
to—

(a) the character and responsibility of the work to be
performed, and

(b) the exasting pay of Government servants of a status
sufficient to warrant their selection for the post.

Audit instruction regarding rules 39 and 40.

1. Under the Fundamental Rules™ special duty or deputation in
India will not be recognized A temporary post will be created for the
performance of that duty Tf the special duty 1s to be undertaken mn
addition to the ordinary duties of the Government servant, then rules 39
and 49 will apply.

41. A person appomnted to a temporary post will draw
the pay of that post

32. Subsistence grants.—A local Government may make
a subsistence grant to a Government servant in the following
<ircumstances :—

(@) To any Government servant other than a military
officer, while under suspension,

@) To any Government servant appointed in the United
I\mgdorp, up to 2 maximum of two months, if, on
first arrival in India, he is prevented by illness
from proceeding to the seat of the Government
to which he is attached or to any other station to
which he 1s ordered to proceed direct.

i
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43, The amount of subsistence grant shall be regulated as
follows :—
(@) Inthe case of—- .

(1) a member of the Indian Civil Service, a statutory
civil servant or a military commissioned ofticer
subject to the civil leave rules, or

(i) any other Government servant receiving subsis-
tence grant under rule 42(b).

it shall be such as the Secretary of State in
Council may by general order prescribe.
(3) In the case of any Government servant under suspen-
sion other than a member of the Tndinn Civil
Service or a military commissioned officer subject
to the civil leave rules, it shall be such as the
suspending afithority may direct, but shall in no
case exceed one-fourth of the pay of the suspended
Government servant.
Orders of the Secretary of State in Couneil under
clause (1) of rule 43,
1. The rubsistence grant of o member of the Indian Civil Service,
a statutory civil servant or a military commissioned officer subject to the
awl leave rules shall be as shown in the following table :—

Amount of the grant.

Ferlod spent by the Governmeot servant [
ou doty in Indiy

Tt deawn out of Asia If drawn tn Asi.
H B2

Not more than 8 goars . .. 133, or theamcunt of 3334
leave-salary to

Aore than 8 buk not more than 12 years | 42 | which he would bo 4263
entitled 1t he were

Yore thin 12 but not maee than 16 years | 233 fon leave on half 6384
avorage pay, whigh.

More than 16 years . .. | (6} Jevera less. 666

2. The subsistence grant of a Government servant appointed in the
United Kingdom, other than the Government servants mentioned in
paragraph 1 above, who, on first arrival in India, is prevented by illness
from proceeding to the seat of Government to which he is attached or
to any other station to which he is ordered to proceed direct, shall be
Rs. 250 or the pay to which he will be entitled when he takes over charge
of his duties, whichever is less.

[Government of India, Finance department, resolution no 421-
C.8.R , dated the 10th May, 1922.]

- 29
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Liocal Government to create a temporary post for the period of his absence
from tus headquarters and to appoint him thereto. Officiating arrrange-
ments can then be made under the ordinary rules for the performance of
his regular duties at his permanent headquarters.

39, Pay of temporary posts.—When a temporary post is
created which may have to be filled by a person not already in
Government service, the pay of the post shall be fixed with
reference to the minimum that is necessary to secure the services
of a person capable of discharging efficiently the duties of the
post.

30, When a temporary post is created which will probably
be filled by a person who is already a Government servant, its
pay should be fixed by the local Government with due regard
10—

(@) the character and responsibility of the work to be
performed, and

(b) the existing pay of Government servants of a status
sufficient to warrant their selection for the post.

Audit instruction regarding rules 39 and 40.

1. Under the Fondamental Rules special duty or deputation in
India will not be recogmized A temporary post will be created for the
performance of that duty If the special duty is to be undertaken in
addition to the ordinary duties of the Government servant, then rutes 39
and 49 will apply

44, A person appointed to a temporary post will draw
the pay of that post

B2. Subsistence grants.—A local Government may make
2 subsistence grant to a Government servant in the following
<clrcumstances :—

(a) To any Government servant other than a military
officer, while under suspension.

() To any Government servant appointed in the United
I\mgdolp, up to a maximum of two months, if, on
first arrival in Tndia, he is prevented by illness
from proceeding to the seat of the Government
to which he is attached or to any other station to
which he is ordered to proceed direct.

o
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CnarTer V.—ADDITIONS TO PAY.

35, Compensatory allowances.—Subject to any restric-
tions which the Secretary of State i Council may by order
1mpo-¢ upon the powers of the Governor General in Council or
the Giavernor in Couneil, as the case may be, and to the general
rule that the amount of a compensatory allowance should be so
regulated that the allowanee is not on the whole a source of
profit to the recipient, a local Government may grant such
allowances to any Government servant under its control and
may make rules prescribing their-amounts and the conditions
under which they may he drawn.

Note —Compensatory allowance does not includo the grant of a frec pesam to or
fram ths United Kingdom, which reqmires the general or specis! sanction of the Becretary
of Btate 1n Council, nor, for the purpose of thia rule, dcen 1t include a sumptusry allawance

Orders of the Secretary of State in Council under rule 44.

1. The Secretary of State in Council has reserved to himself the
power of sanctioming the grant to Government servants of exchange com-
pensatton allowance; and has issued the following orders regarding tle
conditions under, and the rate at, which exchange compensation allow-
ance may be drawn —

(1) In these orders—

(a) Current rate of exchange means the rate of exchange for
telegraphic transfers from Calcutts on London on the
twentieth day of the month preceding that in which o
claim for cxchange compensation allowance is made.

(b) Exchange compensation allowance means n compensatory
allowance granted to compensate a Government servant
for a fall of the steiling value of the rupee helow one
shilling and six pence.

(¢) Quarter means n period of three months ending en the 31st
March, the 30th June, the 30th September or the 31st
December.

12) The following classes of Government servants may draw 2x-
change compensation allowance :-—

(a) Members of the Indizn Dolice Service, recrnited prior to
1906, who were in receipt of the allowance on the date
on which these orders ecame into force.

(b) Government servants who, on the date on which these ordera
came into force, were serving under & contract which
provided for the grant of the allowance, for ro long as they

. continue o to serve,
3
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(¢) Any other Government servant whom the Sectetary of State
in Council may declare to be eligible for the allowance.

(3) The of exchange comp 1ou allowance admissible to
a Government servant 1s the number of rupees by which
one-half of his pay falls short of the sum which, when
converted at the current rate of exchange, will yield the
cterling equivalent of one-half of his pay comverted at the
rate of one shiiling and six pence; provided that the total
amount of exchange compensation allowance drawn by a
Government servant in any quarter shall not exceed the
number of 1upees by which a sum of £250 converted int>
rupees at the rate of one shiling and s1x pence falls short
of the rupee equivalent of the same sum when convertzd
at the current rate of exchange.

(4) (a) Exchange compensation allowance cannot be drawn by a
Government servant while on foreign service or under
suspension

(b) Exchange compensation allowance, if othetwise admis-
sible, may be drawn by o Government servant duning the
first four months of any period of leave on average pay.

Note ~In the case of » Government servant who had more than four months’ privi-
lege leave st his credit on the lst January, 1922, the allowanco 14 admisable during a
carresponding period

[Government of Indwa, Finance Department, resolution no, 2657-
I E , dated the 19th December, 1922, and Government of India, Finanee
‘Department, letter no 1612-F E , dated the 5th July, 1923 ]

Audit instruction regarding paragraph {3) of the abone orders.

2 The word ** drawn " i paragraph (8) of the orders of the Secre-
of State should be interpreted as *‘ earned.”

Audit instructions regarding rule 44.

3  No reviston of clams of iraveling allowance 1s permussible in
cases where s Government rervant 1s promoted or reverted or is granted
an increased rate of pay with restrospective effect, in respect of the
period intervening between the date of promotion or reversion or grant of
mereased rate of pay, and that on which it is notified, unless 1t is clear
that there has been an actual change of duties.

4. A Government servant transferred from one province to another
will draw travelng allowance for the journey accordmg to the rules in
force at the time of transfer in the province to which he 15 transferred.

5. Hill allowances fall under * Compensatory allowances *”  Tocal
Governmenta have powers to sanction them under rule 44.

6. The note to this rule does not restrict the power of the Govern-
ment of Indm or a provincial Government to grant free passages to and
from the United Kingdom 1o a non-oficral recruited hy them in the

oy
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United Kingdom on & temporary bass, whether under a formal contracl
or not, 1n n cass n which according to the interpretation of glm expression
** temporary post ' occurnng in the Central and Provinein! ‘h(‘é"l'n'ufl)
Audit Resolutions and 1 Schedule 111 of the Devolution Rules as given in
o separate Audit Instruction, the Sceretary of State’s eanction 13 not
required to tho temporary appointment

45, Provision of residinces.~ -When Government supplies
2 Go.ernment servant vith o retider.e leased, acquired or
constructed at Government expense, the following conditions
shall be observed — .

(a) The scale of accommodation supplied shall not exceed
that which is appropriate to tho status of thoe
occupant.

(b) Save in the crrcumstances mentioned in clause {¢)

helov, the occupanrt shall pay rent for the resi-
lence, and such rent shall net exceed the standard
rent which the local Government may fix for the
~esidence, or 10 per cent. of the occupant’s emolu-
ments, whichever is less. Emoluments, for the
purpose of this rule, inclide compensatory allow-
ance other than travelling allowance, whether
drawn from gencral revenues or from a local
fund, and peosion. if the occupant is in receipt of
pension.

Note —The standard rent shall be calculated na follows '—v

(i) In the cass of leased readences, 1t ghall bo the sum paid to the lessor, plus
such allowance for maintenance and repairs, if these are o charge on ths
local Government, ss tha latter may fix.

(i) Tn the case of aequired or d by G it _shall be
calealated on the cost of seqmring or coostrocting the residence, incleding
any capital espendifurs incurred after scqmsition or construction, together
with the cost or eusessed valus of the mto, and shall ba n percen‘sgs of
ats cost equal to guch rato of interest as may from tims to time ba fixed by
the Secretary of Stats mn Conncyl, plus such sllowance for maintenance and
repairs as the local Government may fix.

Orders of the Secretary of State under rule 45 (b), note (ii).

1. The rate of interest to be applied in caleulating the rent of a
house which may be occupied for the first time after tho 10th June, 1922,
,shall‘ be _ﬂ{e rate® which ig in force, as tho standard of return from pro-
‘ductive irrigation works, at the time of the acquisition or construction of
the hquse. The basic interest rate on which rents for houses previonsly
occupied have been calculated may remain unaltered, unless in any crso
they are Viigher than that pow prescrived for houses ocoupied hercafter.

* These rates are ag follows ‘—

(a) Befors the 1st April, 1919, 4 per cen

t,
(6) Erom the Tst April, 1919 to the 3lst July, 1921, § per cont.
(e) Prom the 16t August, 1991, 6 per cent
o
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2. For the purpose of assessing rent, the time of construction
should be taken as the date on which the accounts of the estimate for
the construction of the residence are closed.

[Government of India, Finance department, letter no. 1061-E.B.,
dated the 48h Seplember, 1922.] .

Audit instruction regarding rule 45 (b), note (ii).

3. The rates of interest given in the following table should be
applied in cxlculating the standard rent of residences under note (i) to
clause (b) of rule 45 -

RaTs 0% ISTEREST.

Bork . .
otBings 000 | Bidings age-

beforo the pied siter the
1108 June, 1932, | 1940 Jane, 1022,

Dite of aequistbion or construction of the residence
.

1 | z 3
Before 38t Apsil, 1812 PA . . 5 3} percend .. | & percent,
186 Aptil, 1818 to 81t July, 1921 . [
184 Auguat, 1921 to 81st Decembor, 1921 . ( Bt w |8
From 1sk January, 1982 unbi further orders P S A
i

Nate—The date of construction referved to in columu (1} of this table should be
defes - b Rotn et LU oo oeoieut ot - g for the construchion of the resi-
. ns snd alierations to sesidences the
the dste on which the acconnts of

(¢} Nothing contained in clause (5) above shall operate
to prevent a local Government from—

(%) taking in any particular area a uniform percent-
age of emoluments, not exceeding 10 per cent., a8
rent from each Government servant supplied with
a residence; provided that, if the uniform per-
centage taken is less than 10 por cens., the total
amount of the standard reat fixed for all resi-
dences supplied in that area is thereby recovered;

or
(#%) taking from any Government servant, who is in
receipt of a compensatory allowance granted on
account of dearness of living, a rent in excess of
10 per cent. of his emoluments.

(@) A local Government may make rules prescribing the
principles on which rent chall be assessed in the
case of Government servunts who are supplied

a
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with residences in more thar one station, or who,
owing to tho nature of their dutics, occupy Gov-
ernment residences for a part only of tho year:
provided that—

() a Government servant, to who more residences

than ono are allotted, shall not pay less rent for
the total period of occupation in any one year
than 10 per cent. of his emoluments for thpt
period, or the total of the standard repts for the
period of occupation of each house, whichever is
less; and

(i) & Government servart td whom a Government resi-

dence js allotted for a part only of the year shall
not pay less rent than the amount caleulated on
that residence under clause (b) above for the
period of occupation.

For rules made by the Local Government under clause (d) of this

Rule, see part II of this volume, chapter IV,

(¢) A local Government may, in very special circum-

stances for reasons which should be recorded,
waive or reduce the amount of rent to be recover-
ed, or grant rent-free accommodation to Govern-
ment servants who are required to occupy particu-
lar houses in order to ensure the proper perform-
ance of their duties.

(f) The limt of 10 per cent. prescribed under clause (b)

and the uniform percentage of emoluments men-
tioned in clause (¢) above have reference to the
rent of the building only. Adequate additional
rent should he charged for furniture, water-
supply and sanitary, heating and electric instal-
lations, if these are supplied. Such charges
should not be foregone, except in very special
circumstances, for reasons which gould be
recorded.

Nrders of the Government of India regarding rule 45.

1 This rule spplies also to Government servents on leave. A
Government servant on leave therefore becomes liable to any slteration
in rent that may be sanctioned during the period of leave.

[Government of India Finance department letter no. F-259-0.9.R,

—24, dated the 3rd January, 1925.]

1
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28, Honoraria—A Government servant may be granted
an honorarium from general revenues, or permitted to receive
an honorarium or a recurring or non-recurring fee from a
Erivate person or body, or from a public body, including a

ody admimstering a local fund, or from an Indian State, in

return for work performed either within or outside the course

of his ordinary duties, when the work is of such exceptional

merit or of such an ardnous or peculiar nature as to justify a

specitl reward  The vercon~ for the grant of the honorarium

or fee shall be recorded in writing by th sanctionng uthority.
Audit instruction regarding rule 46.

1o - A PR PR -
in writm
be careft | “ .
tunity of intervention 1f 1t be deemed mecessary. Audit officers may,
therefore, require that the reasons fo# the grant of an honorarium or fee
should be communicated to them n :ach case. N

47. A local Government may make rules fixing the
amounts which may be sanctioned as honoraria or fees by the
authorities subordinate to it and specifying the conditions
under which they may be granted or aceepted.

Note.—Ths rule doey mot apply to the scceptance of bonorara ar fees by medical
officers in civil employ, which shall be governed by such orders as the Secretary of State in
Council may issue 1n this behalf ,

Audit instruction regarding note under rule 47.

1. The honoraria and fees referred 1o in this note appertain to work
done in s professional capacity and should be governed by the existing
rules in article 74 (d), Cival Service Regulations, till they are modified.
If a medical officer in civil employ performs work such as the conduct of
o university examination, such work is not professional, and the fees pay-
able therefor should be granted by subsidiary rule 27, part IT of this
wolume,

For rules made by the Local Government under this rule, see
part 11 of this volume, chapter V.

v/ 8. Any Government servant is eligible to receiye without
§ggcm_l permission (a) the premiunt awarded for an essay or
plan”in’ public competition, or (b) any reward offered for the
artest of a criminal of for information or special services in
connection with the administration of juctice; and also any
remuneration or reward payable under any special or local law
‘or in accordance with the provisions of any Act or regulation
or rules framed thereunder.

88
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CHaPTER VI.—COMBINATION OF APPOINTMENTS.

29, A local Government may appoint ome Government
servant to hold substantively, as a temporary measurs, or to
officiate in, two or more independent posts at one time. In
such cases his pay is regulated as follows :—

(@) The highest pay, to which he would be entitled if his
appointment to on2 of the pusts stood alone, may
be drawn on account of his tenure of that post;

() for each other post he draws such reasonable pay, in
no case exceeding half the presumptive pay of the
post, as the local Government may fix; and

(¢} if a compensatory allowance is attached to ome or
more of the posts he draws such compensatory,
allowance as the local Government may fix, pro~
vided that such allowance shall not exceed the
total of the compensatory allowances attached to
all the posts.

Audit instruction regarding rule 49.

1. This rule requires that such pay as may be considered ** reason-
sble ** in the circumstances may be given; half the presumptive pay of
the post is not therefore to be regarded as the amount normslly permis-
eible.
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CrAPTER VII.——DEPUTATION QUT OF INDIA.

50. Unless the Secretary of State in Council by general or
special order otherwise direct, no deputation of a Government
servant out of India shall be sanctioned without previous refer-
ence to the Secretary of State in Counecil.

51, When a Government servant is with proper sanction
80 deputed, his pay and allowances shall, unless the Secretary,
of State in Coungg in any particular case otherwise direct, be
regulated by the Governor General in Council as follows :—

(@) If the deputation 1s declared by the Governor
General in Council to be under quasi-European
conditions, the Government servant deputed shall
be granted not more than two-thirds of the pay
which he would draw if he were on duty in India.
The Governor General in Council may relax the
Jimit of two-thirds in'the case of a Government
servant of Indian domicile. A compensatory
allowance also may be granted by the Secretary of
State in Council if the deputation is to Europe or
America, or in other cases by the Governor
General in Council. -

(b) If the deputation is declared not to be under quasi-
European conditions, the emoluments of the'Gov-
ernment servant deputed shall be determined by
the ‘Governor General in Council with dus
regard to the provisions of rule 40 above as
though a temporary post had been created.

With effect from the 18th July, 1922, the sterling equi-
valent of the pay granted under clauses (a) and (b) of this
rule to a Government servant during deputation shall be cal-
culated at the market rate of exchange subject to a minimum
of 1s. 6d. per rupee.

Orders of the Secretary of State under rules 50 and 51,

1. The Government of India may sanction the deputation of an
officer of Government, whether paid from general revenues or a loesl fund
or in foreign service, on duty outside India otherwise than in Evropa ar
"America for not more than 12 months at the cost of Indian revenucs

] .
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2. The Government of India, or, 1n cases in which the cost is met
frons provincial rovenues, a local Government, may depute a subordinate
police officer to any country outside India, to accompany or take charge
of criminals or lunatics, or on any other business which is part of his duty
85 a police officer; and may grant to the officer so deputed—

(a) full pay for the entire period of absence from India, with
(b) actual travelling expenses and o subsistence allowance not
exceeding the followmg scale while in any country outside

India :—
s 4.
For an officer of the inspector class . 226 n day.
» ,» constable ,, .
" . orgeant , e

A local Government may delegate ifs powers under this rule fo
officers of a rank not lower than Deputy Inspectors-General of Police or
Commnussioners of Police 1 the presidency towns and Rangoon.

[Government of India, Finance Department resolutions nos. 633
and 1924-C.S R., dated the 22nd June and 10th November, 1922.]

Audit instruction regarding rules 50 and 51.

8. The period of the deputation runs from the dats on which the
Governmens servant makes over charge of his office in India to the dato on
trhich he resumes it; or if the Government servant is on leave out of
India ot the time he 15 placed on deputation, the period of the deputation
ig the time actually occupied by the duty.
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CeAPTER VITI.—DISMISSAL AND SUSPENSION.

62, 'léhﬁe‘@x’gﬂi allowances of 8 Government servant who
is dismisfadiirom setvice cease from the date of such dismissale

B8. 'A Government servant under suspension is entitled to
the following payments :—

(@) If a military officer in civil employ, to the pay and
allowances of the military, rank.

(8) In any other case, to subsistence grant.

Orders of the Government of India regarding rule 63(b).

1. The suspending authority has discretion under rule 48(b) to fix
fhe amount of subsistence grant at such figure as he may think fit subject
fn the prescribed maximum, but he has not sutherity to refuse o subsist-
pnce grant altogether in any case which falls under clause (b) of this rule.

[Government of India, Finance department, lefter no. F.-157-
0. 8. R., dated the 9th September, 1924.]

4. When the suspension of a Government servant as a
Eenu.lty for misconduct is, upon re-consideration or appeal,
eld to have been unjustifiable or not wholly justifiable; or
. when a Government servant dismissed or suspended pend-
ing enquiry into alleged misconduct is, upon re-consideration or
appeal, reinstated,

the revising or appellate authority may grant to him for
the period of his absence from duty—

() if he is honourably acquitted, the full pay to which
he would have been entitled if he had not been
dismissed or suspended and, by an order to be
separately recorded, any allowance of which he
was in receipt prior to his dismissal or suspen-
sion, or

() if otherwise, such proportion of such pay and allow-
ances as the revising or appellate authority may
preseribe.

In a case falling under clause {a), the period of suspension
or dismissal will be treated as a period spent on duty. Ina
cuse falling under clause (3) it will not be treated um

_entt on duty unless thé revising or uppellate authority so
irect,

83. TLeave may not be granted to & Government servant
under suspension.

a
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CHAPTER IX.—CoMPULSORY RETIREMENT AND RESIGNA-
TION OF QFFICE.

86. (a) Except as otherwise provided in this rule, a Gov-
ernment servant, other than a ministerial servant, is required
to retire on attaining the age of 55 years He may be retained
in service after that age with the sanction of the local Govern-
ment on public grounds, which must be recorded in writing; but
he must not be retained after the age of 60 years except in very
special circumstances.

() A ministersal servant may be required to retire
at the age of 55 years, but should ordinarily be retained in
service, 1f he continues efficient, up to the age of 60 years. He
must not be retained after that age except in very special
circumstances, which must be recorded in writing and with
the sanction of the local Government.

{0) The following are special rules applicable to particular
services *—

(3) A member of the Indian Civil Service, who is not
a Judge of a Chief Court, must retire after 35
years’ service counted from the date of his arrival
i India; provided that, if he has held his post
for less than five years. he may, with the sanction
of the Governor General in Council, be permitted
to retain it until he has held it for that period.

(é) A member of the Indian Civil Service, who is

* a Judge of a Chief Court, must retire on attain-
ing the age of 60 years.

(i%) In the case of the officers specified in rule 98 below
and of the Legal Remembrancer and Secretary to
the Legislative Couaneil of the Punjab if he ful-
fils the conditions prescribed in that rule, the age-
limit is 60 years.

(i) A Civil Engineer in the Public Works or Railway
department must retire on reaching the age of 65
vears, and mav he required bv the Governor
General in Council to retire on reaching the age

“
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of 50 vears if he has ro: artained to the rank of
Superintending Euvgineer; provided that, in the
cace of Chief Enginecrs, the local ‘Goverpment
may, m special circumstances whick should be
reeorded in writing, srant an extension of service
not exceeding three months.

{r} A civilian in the Supsrior Railway Revenue Estab-
lishment or the Supericr Establishment of the
Telegraph department mmet retire on reaching
the ace of 55 years

T N * o Trtn members of the firet and fecond dimisiers of
her than officers of tte ofd Soperior Tefesrarh

dinas oo of the Srps e Telerraph Inripeenzg
. 15 juverncd by clsuse (q) of this tule

(vi) The Biciops of Lahore, Rangoon, Lucknow, and
Nagpur. though borne on the cadre of the Indian
Ecrlesiastical department, are not subject to apy
rule requiritng their retirement at a particular
afre.

(vif) The follawing provisions are applicable to military,
officers in civil emplov :— . .

(1Y Ofticers of the Indian Medical Service must retire
from civil employ at the age of b5 years, provided
that— .

1 a Director-General of the Indian Medical Servico
mav remain in service up to the age of 60
years; .

2 Surgeons-General and Inspectors-General of Civil
Yaspitals may remain in civil emnlov un to the
age of 57 vears: and

3 a Licntenant-Colonel who entered the service be-
fore the st April, 1011, and was specially
selected for increased pay on or before the 16th
February, 1821, may remain in civil employ
till he completes 80 year's service; but if he 15
specinlly seleeted for inereased pay, after the
16th TFebruary, 1921, he shall be retired on
attaining the age of 55 years, noless he hag
not completed 27 years’ service for pension, in
which ease he may bo retained until be com-

, pletes such period of  rrice.
(2) Military officers in the - of . lia department
eease to be in eivil o op, ¢ ‘ng the age of

1

»
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, 55 years unless granted sn extension by the
. Secretary of State in Council.

(3) Military commisstoned oflicers serving in the Public
Works or Railway department cease to be in eivil
employ under the same conditions as govern the
retirement of Civil Engineers of those depart-
ments. In addition, an officer of the Royal
Engineers must retire on attaimng the rank of
General Officer; provided that 1f he is holding a
post of Chief Engineer, he may, with the sanction
of the Governor General in Council, be permitted
ta complete a five years’ tenure of the post, unless
in the meantime he js renuired to vacate offico
under some other regulation

(4) Military officers eerving in any department, other
than those mentioned in (1) to (3) of this sub-
clause, cease to be in civil employ on teaching the
age of 55 years, but any such ofhicer, being 2 mili-
tary commissioned officer and having held his
post for less than five years, may, for special
reasons, with the sanction of the Governor
General 1n Council, be permitted to retain it until

« he has held it for that period
Note 1 —This rule does not apply to servant who ta 2

a
post by His Majesty the Kirg-Emperor of India or by th
with His Majesty's approval

Note @ —For the purpose of sub clauses (1), (011} (3) and (vn1) (4) of clauaa (c) of thuis
rule offictating tenure of & post shall be melu  n caleulating the period of five yeara.

Note 8—The grant under rule 86 of leave extending beyend tho date on which
Government servapt must compalsonly retire, or beyond the date up to which s Govern.
ment eervant has been permitted to remawn 1p service, shall be trcated ss sanctiontvy ay
extension of servico up to the date on which the leave expires

Orders of the Government of India regarding rule 56,

1. The provisions of clause (c) (i) (1) 1 and 2 of this rule are y,e
applicable to officers of the Indixn Medical Bervice promoted prior 45 1),
18th June, 1919, unless such officers have elected to como under the .
{Warrant, doted the 13th Juns, 1919, i accordance with paragesst; 37,0
Government of India, Anmy department, notification no. 2649, 3,14 ,;J,:
16th August, 1919.

[Government of Inda, Medical department, letter no, 474, dnted o3
ond July, 1023.] et

2. In the case of officers of the Indian Medical Benjo, 50, 5
not elected to scrve under tho amended rules for retirprme.s "’.‘ e
Roysl Warrant dated the 13th June, 1919, the ages pry.. o

"

o iy
e Governor General in Councid

]
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old rules may be taken as the date of compulsory retirement instead of
those in clause (of) (1) of this rule. R

8. In the case of an administrative medical officer who reaches
the age of compulsory retirement before the expiry of his tenure of
service or who completes his tenure of service before he has reached the
age for compulsory retirement, six months' leave under rule 86 may be
granted provided that 1n no case the officer 1s allowed to draw pension
beforo the termination of his leave.

{Government of India, Medical department, lctter no 183, dated
the 7th March, 1923.]

Audit instructions regarding rule 56.

4. Whkhen o Government servant 1s required to retire, revert or cease
to be on leave, on attainmg a specified age, the day on which he attains
that age 15 reckoned as a non-working day, and the Government servant
must retrre, revert or cease to be on leave (as the case may be) with effect
from ond mncluding that day. This rule applies to all Government
servants, Civil, Military or Naval,

5. ‘The period of five years referred to 1n clauso (c}(§) of this rule
begns to run from the date on which the Government servant first takes
up the office, whether substantively or temporanly; provided that, if
temporary, he 1s confirmed without reverting to lus substantive post ; but
the currency of the period 13 not interrupted by any subsequent temporary
promotion to a higher post, ie., the period of temporary promotion is
1ncluded 10 the perod of five years. v

6. The law officers referred to in clause (c)(sif) of this rule and to
whom the old rules 1n Chapter XXIV, Civil Service Regulations, applied
on the 25th June, 1901, aro exempt from compulsory retircment at 56
years of age.

7. The period of five years referred to in clause (c}(oif) (3) of this
rule begins to run from the date on which the Government servant first
becomes entitled to draw the full pay of the post whether holding tho post
substantively or only in an officiating capacity ; provided that, if officiat-
ing, he 13 confirmed in the post without & break of service.

8. The period of five years referred to 1n clause (c)(ri) (4) of ths
rule begms from the date on which the Government eervant first takes
up the office, whether substantively or temporarily ; prosided that, 1if
temporary, he is confirmed without reverung to his substantive post:
but the curreney of the period is not interrupted by any subsequent tem-
porary promotion to a higher post, 1¢ . the period of temporary-promo-
tion 13 inctuded in the period of § vears

. 57, The resignation of hi< nflice by a member of the Execu-
tivo Conneil of the Governor General, of & Governor or a Lieu-
tenant Governor shall take effect from the date following that of

o
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his embarkation at any port in India other than Aden, or from
the date of expiry of five years’ tenure of office, or from the date
of his successor’s entry upon office, whichever of these dates be
earliest. His five years’ tenure shall begin from the date on
which he first entered upon office, whether as a temporary
member appointed in India or after the issue of His Majesty’s
warrant of appointment, but shall not include any period, other

than a period spent on leave, during which he draws less than
full pay.
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PART IV

CraPTER X.—LEAVE,

SecrioN I.—EXTENT OF APPLICATION

58, Unless in any case it be otherwise distinetly provided
in section VI of this chapter, the rules in sections T to V of this
chapter apply to all Government servants to whom the Funda-
mental Rules as a whole apply . provided that it shall be open to
any person who is in Government service at the time when the
Fundamental Rules come into force to exercise the option of
remaining uader the leave rules to which he has hitherto been
subject. The intention of exercising this option must be speci-
fically declared to the local Government or the Governor
General in Council, as the case may be, within six menth< of the
date on which the Fundamental Rules come into foree or. if the
Government servant be on leave on that date, within six months
61 his return from leave  Every Government servant who does
not malke such a declaration will become subject to the rules in
gections I to V of this chapter The option once exercised is

nal.

ote —A mmlar option may be exercived by the Government gervants menttoned n
tolea 99 and 100,

Orders of the Government of India regarding rule 58

1. As an inducement to Government servants to sccept the leave
rules in these rules, the Government of Indis have obtained the consent
of the Secretary of State to the grant of the following concession On
the first occaston after the 1st January, 1922, ov which any Government
servant who gecepts the new rules takes leave, he will be permitted, at
his option, to draw, during that portion of his leave which corresponds to
privilege leave, the pay of the post on which he holds a len, instead of
his average pay without lumit

Tho term ** lien ** ehould for this purpose be interpreted in the more
liberal sense in which it is used in the Civil Service Regulations and not
in the limited senso in which it is used in the Fundamental Rules.

[Government of India, Finance department letters nos. 1079 and
765-C.S R., dated the 20th October, 1991 and the 15th July, 1922
o
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2. Government servants transferred to foreign service beforo the
1st January, 1922 are entitled to take the benefit of the leave rules
contamned 1n Chapter X 1f they have not exercised the option given by
rule 58 In such cases—

() therr pay in foreign service shall be treated as pay for the
purpose of caleulating leave-salary, and

(#9) the existmg obligation of foreign employers to pay a portion
of leave allowances during privilege leave shall be held to
continue during the first four months of any period of leave
on averago pay.

Note —The expreasion  pay in foreign servico ' m clauso (;) above mesns the pay
drawn 1n foreign servico loas such purt of it as msy be paid as contmbution. In tho
cass of Government servants who are exempted from the payment of contribution, leave
nalary should be based op the actaal pay mn foreign servico without regard to the con
tnbution which would have been paid but for the exemption

[Government of India, Finance department resolution no. 85-E.B.,
dated the 18th January, 1922, and endorsement no 1185-E.B., dated
the 29th September, 1922 1

Adwdit instiuctions regarding rule 58.

3 A Government servant on leave on the 1st January 1922, who
does not take advantage of the option of cancellng the unexpired portion
of his leare and comuny under the Fundamental Rules with effect from
the 1st January. 1922 1s to be regarded us coming under the new rules
with eflect from the date ot his return irown leave, unless he elects to
remain under the old rules within six months of his return from leave.

4. The words Government servants to whom the Fundameninl
Rules as a whole apply '* used in this rule are intended to mean ** Govern-
ment servantg referred to 1n rule 2."

§. The expression '* that portion of leave which corresponds to
prvilege leave ' occurrng 1o paragraph 1 above should be interpreted to
mean, in the case of leave taken after the 1si January, 1922, the first four
months of any pertod of leave on average pay or any longer pertod of Ieave
during which note 1 under rule 89 makes maximum limits of average
pay iappheable.  Such leave 18 in all other connections being treated
a= though it were privilegs leave and may be treated «imilarly in this
connection also

6 The phrase ** the first occasion hereafter on which any Govern-
ment servant takes leave' appearing in paragraph 1 above should be
interpreted to refer, in the case of a Government servant who was on
leave on the 1st TJanuary, 1922, and sho postpones coming under the
Fundamental Rulea till after his return from leave, to the first occasion
on which he takes leave under the Fundamental Rules. In the ease of
a Government servant who has exercised the option of cancelling the un-
expired portion of his leave and coming under the Fundamental Roles

»
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with effect from the 1st January, 1922, he may do so without reference
to the concession of drawing during ‘‘leave corresponding to privilege
leave' the pay of the post on which he has a lien, but will be entitled
to enjoy that concession on the next occasion on which he takes leave
thereafter, subject however to the proviso that, if be definitely asks that
the substituted leave from the 1st January, 1922 should be reckoned as
the first occasion on which he takes leave under the Fundamental Rules,
his request should be complied with.

59. Leave is earned under sections I to V of this chapter
by a Government servant holding substantively a permanent
post in civil employ, or holding a lien on such a post

Awudit instructions regarding rule 59.

1 A Government servant who has been detached for other duty and
whose lien on his substantive post has been suspended under rules 13
and 14 continues to earn leave under sections I to V of Chapter X of
these rules

2. There is no restriction 1n these rules on the grant to & Govern-
ment servant on the abolition of hus post of such leave as was admissible
to him jmmediately before the abolition of the post. In the case of &
Government gervant who holds no lien on any post except that which
it is proposed to abolish, the correct practice in deciding the exact date
from which the post 1s to be abolished 15 to defer the date of aboltion up
to the termination of such leave as may be granted

60, ILeaves.earned by duty only. For the purpose of
this rule a period spent in foreign service counts as duty if
contribution towards leave-salary is paid on account of such
period.

61, A military commissioned officer appointed to & post in
civil employ becomes subject to these rules under the following
conditjons :—

(@) (i) An officer subject, before such appointment, to
the Indian Army Leave Rules becomes subject to
these rules from the date of first substantive ap-
pointment to a post in civil employ or from the
(Iatg of completion of three years’ continuous
officiating duty in such service, whichever is
earlier. "In reckoning continuous duty—

(1) any period of foreign service, to which transfer
was made direct from a civil post. may be includ-
ed, and '

s
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(2) leave does mot operate to break continuity unless
the officer has to revert to military employ in order
to obtain such leave.

Note —This rule also applies to commssioned officers transferred from the Army
Veterinary department to the Civil Vetermary depsriment
(i) A continuous service officer of the Royal Engi-
neers becomes subject to these rules from the
date of his entry into permanent civil employ
or from the date of his election for continuous
Indian service, whichever is later.

(##) A non-continuous service officer of the Royal
Engineers, 1f he elects for these rules, becomes
subject to them from the date of his entry into
permanent civil employ or from the date of
completion of five years’ Indian service, which-
ever is Jater.

(b) Transfer from military service to a post in civil
employ, the tenurc of which is limited to a
definite period, does not entitle an officer to leave
under these rules

Orders of the Government of India regarding rule 61.

Administrative medical officers in civil employ come under this rule.
They are permiited to take a total of 12 months’ leave if due under the
Fundamental Rules, during the four years’ tenure of an administrative
appointment, subject to the himmtation of the leave to o portion of eight
months on any one occasion, Continuous absence from duty in excess of
eight months will involve the vacation of sppointment.

[Government of India, department of Health letter mo. 695, dated
the 16th September, 1923 )

. .62, Txcept as provided in rule 61, a military officer in
civil employ remains subject to military leave rules.

63. When a military commissioned officer subject to these
rules is temporarily transferred to military duty, but retains
a liew on his post in civil employ, the peried of his absence
counts ag duty for leave under these rules.

62.  Unless in any case it be otherwise expressly provided
hy or under these rules, a Government servant transferred to
@ service or post to which these rules apply from a service or

52
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post to which they do not apply is not ordinarily entitled to
leave under these rules in respect of duty performed before
such transfer; but a Government servant reverting from duty
as Judge of a High Court, or as ane of the officers specified in
rule 98 below, may count such duty for leave as though it were
duty performed in a vacation department;all leave taken
du]ring the service concerned being treated as taken under these
rules.

65. () A Government servant whe resigns the public
service or is discharged from it on reduction of establishment
cannot, if re-employed after an interval, count his former
service towards leave without the permission of the authority
sanctioning the re-emj loyment

() A Government servant who is dismissed or
removed from the public service, but is reinstated on appeal or
revision, is entitled to count his former service for leave, unless
the appellate or reviewing authority declares that he shall not so
count it in whole or in part.

SeeTioN IT.—GENERAL CONDITIONS. '

66, A local Government may make rules specifying the
authorities by whom leave, other than special disability leave
under rule §3, may be granted

For rules made by the Local Government under this rule,
see part 11 of this volume, chapter VI.

67. Leave cannot be claimed as of right. When the exi-

gencies of the public service so require discretion to refuse or
/ revoke leave of any description is reserved to the authority em-
+ powered to grant it.

68. Leave ordinarily begins on the day on which transfer
of charge is effected and ends on the day preceding that on
which charge is resumed. When joining time is allowed to a
Government servant returning from leave ont of India, the last
day of his leave is the day before the arrival of the vessel in
which he returns at her moorings or anchorage in the port of
debarkation. A local Goverr ment mav however, make rules
defining the, cirenmstances 1n, and the ennditions on, which
Sundavs or other recognized holidavs mav be prefixed to leave
or affixed to leave or joining time

For rules made by the Local Government under this rule,
see part [1 of this volume, chapter VII.
53
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69, A Government servant on leave may not take any
service or accept any oemplovment without obtaining the
previous sanction of—

(@) the Secretary of State, if the Government servant is
residing in Europe, North Africa, America or the
West Indies; and

{3y the Governor General in Council, or any lower
authority empowered to appoint him, if he is
residing elsewhere

Note—~This rels daes not apply to essual hterary work, or fo 2ervice as An exsmines
or gunilar exployment nor does it apply to acceptance of foreign service, which ie governed
by ruls 110

70, All orders recalling a Government servant to duty
before the expiry of his leave should state whether the return to
duty is optional or compulsory  Tf the return is optional, the
Government servant is entitled to no concession. If it is com-
pulsory, be is entitled—

(a) If the leave from which he is recalled is ont of
India—

(3) to receive a free passage to India; and, provided
that he has not completed half the period of his
leave by the date of leaving for India on recall,
or three months, whichever period is shorter, to
receive a refund of the cost of his passage from
India;

(ii) to count the time spent on the voyage to India ns
duty for purposes of calenlating leave; and.

(i) 1o receive leave-salary during the voyage to India,
and for the period from the date of landing in
India to the date of joining his post to be paid
leave-salary at the same rate at which he wounld
have drawn it had he not been recalled but
returned in the ordinary course on the termina-
tion of his leave,

(&) If the leave from which he is recalled iy in India, to
be treated ns on duty from the date on which he
starts for the station to which he is ordered, and
to draw travelling allowance for the journey, but
to draw until ke joins his post leave-salary only,

[
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Orders of the Government of India regarding rule 70.
Orders recalling a Government servant from leave out of India

should be communicated to him officially throngh the High Compus-
sioner for India.

[Government of India, Finance department letter no. 331-C.S.R ,
‘dated the 29th February, 1924.]

71. No Government servant who has been granted leave on
medical certificate may return to duty without first producing
a medical certificate of fitness in such form as the Governor
General in Council, in the case of a Government servant on
leave in Asia, or the Secretary of State in Council, in the case
of a Government servant on leave elsewhere, may by order pres-
cribe. A local Government may require a similar certificate in
the case’of any Government servant who has been granted leave
for reasons of health, even though such leave was not actually
granted on a medical certificate.

Audit instruction regarding rule 71.

1. The term ‘‘Government servant’ line 1 of this rule applies to
& permanent Government servant only
For rules made by the Local Government under this rule, see

part I1 of this volume, chapter VIII.

72. Unless he 1s permitted to do so by the authority which
granted his leave, a Government servant on leave may not
return to duty more than fourteen days before the expiry of the
period of leave granted to him.

73. A Government servant who remains absent after the
end of his leave is entitled to no leave-salary for the period of
such absence, #nd that period will be debited against his leave
account as though it were leave on half average pay, unless his
leave is extended by the local Government Wilful absence
from duty after the expiry of leave may be treated as mis-
behaviour for the purpose of rule 15.

74, (a) Subject to any instructions which may be given by
the Governor General in Council in connection with the control
of the issue of money from treasuries or by the Auditor-General
in India in order to secure efficiency and uniformity of audit, a
local Government may make rules preseribing the procedure to
be followed in India—

() in making application for leave and for permission
to return from leave,
113
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(¢%) in granting leave,
(24d) in the payment of leave-salary, and
(iv) in the maintenance of records of service.
(3) The procedure to be followed elsewhere than in India
will be preseribed by the Governor General in Council.

For instructions of the Auditor-General and rules made under
this rule by the Local Government and the Governor
General in Council, see part I1 of this volume, chapters IX
and X

Sretion I —8preral axp OrpinarRy Loave RuLrs

75. (1) Al Government servants who are not heremnafter
declared to be subject to the special leave rules shall he subject
to the ordinarv leave wnles

{2) The following (iovernment servants shall be subject
to the special leave rules, namely -—

(@) Any Government servant having at the time of his
appointment his dometle elsewhere than in Asia .

Provided that no such Government servant shall be
entitled to the benefits of the special leave rules
who, prior to such appomntment, has, for the
purpose of his appointment to any office under
the Government or of the conferment upon hum by
the Government of any scholarship, emoluments
or other privilege, claimed or been decmed to be
a native of India;

(5) Any Government servant having at the tima of his
appomntment his domicile in Asia who, prior to
the 24th July, 1923 had been admitted to the
benefits of the European Services Leave Rules
under the Civil Service Regulations, or who
between the 1st January, 1922 and the 24th July,
1923 held a post which would have entitled him to
such admission had he been subject to the Civil
Service Regulations; and

(¢} Any Government servant having at the time of his
appointment his domicile in Asia who prior to
the 24th July, 1923 held substantively an ap-
pointment in a department in which the attain-
ment of a certain rank or a certain rate of pay

.}
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entitled the officer to admission to the benefits of
the European Services Leave Rules under the
Civil Service Regulations :

Provided that such a GGovernment servant shall only be
entitled to the benefits of the special leave rules
when he attains that rank or rate of pay :

Provided further that the concession allowed by clause (c)
of this rule is not admissible to a Government ser-
vant who attains such rank or rate of pay by
reason of being promoted by selection from a sub-
ordinate service or post after the 24th July, 1923.

Audit instruction regarding rule 75 (2).

1 A Government servant who becomes eligible to the special leave
rules while he 1s on leave under the ordinary leave rules may from
the date he becomes so eligible change the balance of his leave to leave
under the special leave rules. -

75A, For the purpose of clause (2) of rule 75 the domicile
of a person shall be determined in accordance with the pro-
visions set out in the schedule* to these rules

Provided that a person who was born and has been edu-
cated exclusively in Asia and has not resided out of Asia for a
total period exceeding six months shall be deemed to have his
domicile in Asia.

75B. No Government servant who, after his appointment
to a service or post, acquires a new domicile shall thereby lose
his right to, or become entitled to admission to, the benefits of
the special leave rules.

75C. If any question arises as to the domicile of any Gov-
ornment servant at the time of his appoimntiment, the decision
thercon of the Secretary of State in Council in the case of
persons appointed by him, of the Governor General in Council
in the case of persons appointed by him or of the local Gov-
ernment in the caso of persons appointed by them. shall be final.

SecTioN IV.—GRANT OF LEAVE

76. A leave account shall be maintained for each Govern-
ment servant in terms of leave on average pay

¢ Bee pago 99 of this volume
..
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77. (@) In the leave account ot a Government servant,
who on his entry into Government service becomes subject to
these rules, shall be credited— i

(i} If he be under the special leave rules, five-twenty-
seconds of the period’spent on duty; ai
(i9) If N iider the ordinary leave rules, two-elevenths
of the period spent on duty. .
. (&) In the leave account of a Government servant who
is already in Government service when he becowes subject to
these rules shall be credited—
(9) If he be under the special leave rules—

(1) the privilege leave which 1t would, on the date on
winch he becomes subject to these rales be per-
missible to grant to him under the rules in force
prior to that date. plus

(2) one-twelfth of the period prior to that date spent
on duty or on privilege leave while subject to
the Indian Service leave rules of the Civil
Service Regulations, plus

(3) one-eighth of the period prior to that date spent on
duty or on privilege leave while subject to the
European Service leave miles; plus

{4) five-twenty-seconds of the period spent on duty
subsequent to that date ;

(1) If he be under the ordinary leave rules—

(1 the privilege leave which it would, on the date on
which he becomes subject to these rules. be per-
missible ta grant to hum under the rules in force
prior to that date plus

2) one-twelfth of the period spent on duty or on
privilege leave prior to that date, plus .

(3) two-elevenths of the period spent ou duty subse-
quent to that date.

(¢} In the case of a military commiesioned officer who
hecomes subject to these rules, the eredit under (B){()(2) abave
shall be in respect of the period of his service in Tndia

Note —A ermmissioned officer transferted from the Army Veterinsry depsriment to
tbs Ciml Veterinary department ahall bg rous-dered, for the purpores of thrs rule, to have
been subject to the Indian Artor Lesve Rules tmm tka date of his amival in Indis en his
Iast tour of srrvice

(d) Any other Government servant transferred per-
manently from military te civil employ is entitled to a credit to
53
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his leave account.based on such portion of his military duty as,

under the rules for the time being in force, is permitted to count
for pension.

() A statutory civil servant or a Government servant
who is subject, at the time when these rules come into force, to
‘the Indian Service Leave Rules which were in force in January,
1920, is entitled to credit to his leave account, in addition to the
periods admissible under clause (b) above, one-third of any

period of leave on medical certificate taken under the former
rules, .

Audit instructions regarding rule 77.

1, Fractions of a day should not appear in the leave accounts, frac-
tions below % should be ignored and those of } or more should be reckoned
as one day.

2. TFive-twenty-seconds of the period spent on duty should be cal-
culated thus :—

'The amount of duty as expressed in terms of years, months and
days should be multiplied by five and the product divided by
twenty-two. In this process of multiplication and division &
month should be reckoned as equal to 30 days.

Two-elevenths of the period spent on duty should also be calcnlated
similarly.

. 3. In calculating the leave admissible to Government servants sub-
ject to the ordinary leave rules for a part of their service and to the special
leave rules for the remainder of their service, the periods spent on duty
under each of those rules should be taken separately and the calculation
of the leave admissible 1n respect of each of those periods should be made
separately. According to this interpretation of the rule, the amount of
leave that will be credited to the leave account of a Government servant
who was originally under the Indian Service Lieave Rules and then came
under the European Service Leave Rules will, under rule 77(b) be—
(1) the privilege leave which it would, on the date on which he
becomes subject to the Fundamental Rules, be permissible to grant
o him under the rules in force prior to that date, plus (2) one-
twelfth of the period spent on duty or on privilege leave during the period
ho was under the Indian Bervice Leave Rules, plus (3) one-eighth of the
period spent on duty or on privilege leave during the period he was sub-
ject to the European Service Leave Rules prior to the date of his coming
under the Fundamenta! Rules plus (4) five-twenty-seconds of the period
gpent on duty subsequent to the date of his coming under the Funds-
mental Rules. The concession in rule 77(¢) should also be allowed
subject to the provise that the totalleavo so credited under rule 77(5) ()
should not exceed what would have been ndmissible had the Government

5
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servant been under the European Service T.eave Rules from the begin-
ning of his service. X

4. The expression ‘* period spent on duty ™* in clause (b} (2) and
(b)(#1)(2) of this rule includes also perinds of subsidiary leave taken under
the rules in force prior to the 29th July, 1920 . .

5. In the case of a Government servant who after a period of
officiating or temporary rervice was, without interruption of such
service appointed substantively to o permanent post, all uninterrupted
temporary or officiating service rendered before the introdnction of the
Fund ! Rules, including any privilege leave taken during such
eervice, may be taken into account in caleulating the amount of leave to
be credited to a Government servant’s leave acconnt, Leave taken under
rule 1 in article 836 or rule 2 in article 839, Civil Service Regulations,
should not be regarded 2s constituting an interruption of service for
this purpose.

78. The amount of leave debited against a Government
servant’s leave account is—

(@) the actual period of leave on average pay, including
any furlough on average salary taken under
rules previously mn force, and

() half the period of leave on half or quarter average
pay or on leave-salary equal to subsistence grant
under the note to rule §8.

Note {1) —No prinlege Jeave taken under the former Cinil Leave Rules, or by »
military officer nnder the Brtish or Indian Army Leave Rules before coming under emni
rules, 1s to be debited under {a) above

Note () —(i} Under (b) above are to he debited—

(a) Furlough, leave on medical certificats and epecial leave mith allowances taken
under either the European Bervice Lieave Rules or the Tndiun Service Teyve

Rules a3 they stood before thess rules cams into force.
R (b) In = £ S dees wBiew teics 'e and amb of Tad « an teaw thap fol} pay
Leave Rales,
above

. - . . military cem
mismoned officer subject to thess rules or o Chaplamn on the India
Eocclesiastieal Lstablishment special leave with allowances taken snder
rales previonsly in force, and leavo not due taken under theen rales, up fo
a combined matimum of three monthe reckoned in terma of leave en
average pay, shall not be eo debited .

Note (3) ~In cases covered by role 77(d) the leave taken dnring tho peried of duty
nndw:;]eh ‘t):a credit to the leave scconnt 19 based is to he debited as prescribed in rotes (1)
en abave

78.  When a Government servant, who has previously been
subject to the ordinary leave rules, is admitfed to the benefits of
the special leave rules, no change shall be made in the amount
of leave previously credited and debited to his account, but he

shall be entitled 10 t] i i i i
rule 81 (a)(z). o the maximum amount of leave prescribed in

(i) To

4]
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80. The amount of leave due to a Government servant is
the balance of leave at his credit in the leave account.

81. Leave may be granted to a Government servant at the
discretion of the authority entitled to grant the leave, subject
to the following restrictions :—

(@) The maximum amount of leave which may be
granted, expiessed 1n terms of leave on average
pay, 1s the privilege leave which 1t would be per-
missible to grant to the Government servant in
question, on the date on which he becomes subject

! to these rules, under the rules applicable to him

. prior to that date: plus
one-eleventh of the period spent on duty subsequent
. to that date: plus

(4) in the case of (iovernment servants under the
special leave rules, three years, or

(2¢) in the case of Government servants under the ordi-
nary leave rules, two and a half years

(5) The axuumnum amount of leave on average pay 1n-
cluding any furlough on average salary taken
under rules previously in force which may be
granted 1s—

(7) to a Government servant under the special leave
r?les, eight months at any one time, and, 1n
all—

“the privilege leave which it would, on the date
on which he comes under these rules, be per-
missible to grant to him under the rules applic-
able to him prior to that date, plus

one-cleventh of the period spent on duty subse-
quent to that date. plus one vear

(i7) to a Government servant under the ordinary leave
rules, four months at any one time, and. in all—

the privilege leave which it would, on the date
on which he comes under these rules, be per-
missible to grant to him under the rules in

force prior to that date, plus
one-cleventh of the period spent on duty subse-

quent to that date:
Provided that, in the cace of a Government servant sub-
ject to the ordinary leave rules, who either takes
&1



813 FONDAMENTAL RULES {Crar. X.

leave on medieal certificate or spends his leave else-
where than in India or Ceylon, the maxima pres-
cribed in sub-clause (7) of this clause shall apply.

Note ~In the case of & Government servant who is entitled, under orders previously
m foree, to privilege leave for more than four montbs, the number of months to be taken
2% ops time as prescmbed 1o sub-clauses (i) sod (i) above may ba increased, on the first
occasion when Jeave 19 taken under these rules, by the pumber of months by which the
smontt of privilege leave due esceeds four months

(¢) Leave not due may be granted subject to the follow-
“ ing counditions :—
(7} on medical certificate, without limit of amount;
and
(22) otherwise than on medical certificate, for not more
than three months at any one time and six
months in all, reckoned in terms ,of leave on
average pay.

rders of the Goovernment of ludia reqarding rule 81(c)

1 Leave poy due under rnle 81(¢)(1s) may not be granted to a Gov-
ernmens servant unless there is a prospect of lus returniug to duty and
earning leave equvalent to the amount of leave not due which be
has taken This condition does not, however, apply 1o the case of »
member of the Indian Civi} Service or a mihitary commissioned officer sub-
ject ta the cwvil leave rules who takes leave not due up to the maximum
bt presenibed w note (2)(x) under rule 78 In the case of a Gov-
ernment servant who is granted leave not due under sub-clavss (1) of
clause (¢) of rule 81 und then apphes for perrmssion to retiro, the period
of leave not due sbould be cancelled and the retirement should take
effect from the date of termination of the lesvo at credit in the Gov-
ernment servant’s leave account  If, however, o Government servant is
granted leave under sub-clause (9 of elause (¢) of the rule, and it is subse-
quently found that he 1s unfit to return to duty, he should be regarded as
having retired at the expwation of the period of leave granted under the

datton of tha Medical Board.
[Gorernment of India, Finance department lettes no. F 42.
C.8.R , dated the 93rd Auqust, 19241

(@) The maximom period of continwous absence from
duty on leave granted otherwise than on medical
certificate is twentv-eight months.

(7} When a Government servant returns from leave
which was not due and which was debited against
his leave account, no leave will become due to him
until the expiration of a fresh period spent on

L]
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duty sufficient to earn a credit of leave equal to
the period of leave which he took before it was
due. )

Audit instructions regarding rule 81.

1. (#) Under the proviso to sub-clause (if} of this rule, if a Govern-
ment servant on leave under the ordinary leave rules produces a medical
certificate or proceeds out of India or Ceylon during his leave, the period
of leave on average pay that may be granted in excess of the period
up to four months ordiparily admissible should be limited to the period
actually covered by the medical certificate or spent elsswhere than in
India or Ceylon subject to the total maximum limit of eight months on
average pay admissible at one time.

(i) If leave on average pay 1s applied for after a Government
servant has had leave on half average pay 1n continnation of & period of
leave on average pay either by the production of a medical certificate or
by a Government servant proceeding out of India or Ceylon, the period
of leave on average pay that may then be granted should be similarly
limited to the period actually covered by the medical certificate or spent
elsewhere than 1 India or Ceylon. The grant of the leave ghould also be
so regulated that the total period of leave on average pay during that
spell of leave does not exceed eight months. In such cases the total
period of leave on average pay should be treated, for convenience, as
continuous and followed by the leave on half average pay

2 The limit of 28 months of continuous absence prescribed in this
rule includes the period of vacation, if any, with which leave is combined.

8. () In the case of & Government servant subject to the ordinary
leave rules two pro forma accounte of leave on full average pay will have
to be kept, one which includes leave on medical certificate or spent outside
India or Ceylon and the other which excludes such leave. A ing the
privilege leave at credit of a Government servant on the lst January,
1022, to be ** x ** the 1/11th of the period spent on duty subsequent to
that date to be **y ** and the sdditional year referred to at the cnd of
clauge (b) (1) of rule 81, or any less period wlich alone he mav have at
hir credit as ** 2 ** two sccounts will have to be kept—

(1) for x v z which may be called account ** A ** and
(2) for x y which may be ealled account " B **

All leave on full nverage pay should be debited to account ** A ** upg
whenever the Government servant proceeds on such leavs on g5 dfia)
certificate or outside Tndia or Ceylon it rhould be seen that this prrsmnf f«
not overdrawn. Leave without medical certificate epent jn Trdiy
Ceylon should alone be debited to acconnt "' B ™' 8nd whersyer oyt
Teave in rranted it should be seen that neither this account ropw grrppnd
A " ja overdrawn,

«©
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(1) In prepanng leave account “ A, ‘'z’ 18 always the actual
amount of leave on average pay taken on medical certificate or outside
. India and Ceylon subject to a maximum of one year. When an applica-
tion is received for leave on average pay on medical certificata or outside
India or Ceylon it must be seen that the amount asked for plus the amount
already taken does pot exceed ‘* one year.”

(117) It 18 not necessary that the two pro forma accounts of leave on
average pay should be opened on separate pages of the leave account.
The column *' Leave taken on average pay ' in the prescribed form can
be used for account '* A" referred to above, sccount ‘B ' being
worked out in any spare space available either in the last column cr else-
where.

4. The expression ‘* continuous absence from duty on leave *'
occurring 1 clause (d) of this rule does not include absence on extra-
ordinary leave.

82. The following provisions apply to vacation depart-
ments only ~—

(@) A local Government may make rules specifying the
departments or parts of departments which should
be treated as vacation departments, and the con-
ditions in which a Government servant should be
considered to have availed himself of a vacation.

‘Eor rules made by the Local Government under this rule,
see part I1 of this volume, chapter XI

(b) Vacation counts as duty, but the periods of total
leave 1n rules 77, 81(a¢) and 81(d) should ordi-
narily be reduced by one month for each year of
duty in which the Government servant has availed
himself of the vacation. If a part only of the
vacation has been taken in any year, the period to
be deducted will be o fraction of a month equal
to the proportion which the part of the vacation
taken bears to the full period of the vacation.

(¢) In cases of urgent necessity, when a Government
servant requires leave and no leave is due to him,
the periods in rules 77 and 81(e), as reduced by
clause (3} of this rule may be increased by one
month for every two years of duty in a vacation
department. ’

d) When a Government servant combines vacation with
leave, the period of vacation shall be reckoned ns

o
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leave in calculating the maximum amount of leave
on average pay which may be included in the
particular period of leave.

Audit instructions regarling rule 82.

1. (i) The reduction by one month for each year of duty in which
the Government servant has availed himself of the vacation as required
to be made under this rule is intended to be made in respect of leave
carned and vacation taken from the Ist January, 1922.

(if) Thus, in the case of Government servants of vacation depart-
ments, the leave credited to their leave account under rule 77 will be—

(1) privilege leave at their credif on the 1st January, 1922, i.e.,
privilege leave earned under article 272 or 275, Civil
Service Regulations, plus

(2) one-eighth (or one-twelith) of the period spent on dufy or vaca-
tion (or privilege leave) up to the 31st December, 1921, plus

(3) five-twenty-scconds (or two-elevenths) of the period spent on
duty or vacation from the 1st January, 1922.

From this a reduction will be made of one month for each year of duty
in which the Government servant avails himself of the vacation affer the
1st Jonuary, 1922, Similarly the total leave admissible under rules 81(a}
and 81(b) will be reduced by one month for each year of duty in which
the vacation ia taken after the 1st January, 1922.

2. The amount.credited to the leave account under this rule as well
as that added to the maximum under rule 81(a) should be the actual
amount of ndditional leave taken under this rule and not the total amonnt
theoretically permissible, viz., one month for every two years of duty

83. ({a) On the conditions specified in clauses (3}, (¢} and
(d) of this rule, a local Government may grant special disability
!(ﬁ"tge to a Government servant who is disabled by injury or
illness—

(?) in the performance of any particular duty which has
the effect of increasing his liability to injury or
illness beyond the ordinary risk attaching to the
civil post which he holds; or

(%) in, or in consequence of, the due performance of his
official duties or in consequence of his official

position.
(4]
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() THe grant of special disabilify léave is subject to
the following conditions :~—

(?) The disability must be certified by a medical board
to be directly due to the performance of the parti-
cular duties or to the holding of an official
position.

(#) The disability must ordinarily have manifested
itself within three months of the performance of
the duties or of the occurrence to which it is
attributed, and the person disabled must have
acted with due promptitude in bringing it to
notice  The period of three months may be ex-
tended by the Governor General in Council if he is
completely satisfied as to the cause of the dis-
ability.

(é#7) The period of leave granted shall be such as is certi-
fied by a medical hoard to be necessary and shall
in no case evered two vears. If leave for less
than two vears is granted in the first instance, it
shall not be extended except on the certificate of
a medical board.

(iv) Special dicahilits leave imav b combined with leave
on average pay. if due, np to a maximam of four
months of such leave, and with leave on half
average pav if due and certified hy a medical
hoard to be necessary,

(¢) If a Government servant has contracted such disability
while serving with a military force, he shall, in the event of his
discharge as unfit for further rilitary service, be eligible for
special disability leave on the conditions specified in clause ()
of this rule; provided tHat—

(%) He is not reported fo be complefely and permanently
incapacitated for further rivil service, and

1) any period of leave on medieal certificate granted to
him under milifary rules on account of the dis-
ability is_reckoned ns park of the period of tiwo

vears uo to whiehl special disability leave may be
granted.
Orders of the Gorernvient of Tndid regarding rule 83 (€).

T, 'THo infention of rule B3(cY ¥s nol Haf spacial Aierbilify Jeave
eliould Be piven Tg tover any portion of a Governtient errvant’s milifary

/]
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service, but hat it should be admissible only after tHe Governmient
cervant’s discharge as unfit for further military service.

[Government of India, Finance department, no. F.-21/II-C.8.E.,
dated the 30th July, 1924.]

(d) If a Government servant has contracted such disability
during service otherwise than wi.h a military force, special dis-
ability leave may not be given unless the injury or illness is, in
the opinion of the local Government, so exceptional in charac-
ter or in the circumstances of its occurrence as to justify such
unusual treatment as the grant of this form of leave.

() Special disability leave may be granted if a disability
contracted as in clause.(a) of this rule is aggravated or repro-
duced in similar circumstances at a later date, but not more
than two years of such leave chall be granted in consequence of
any one disability.

(f) The period of leave will not be dehited against the leave
account and will count as duty in calenlating service for
pension.

(9) Leave-salary on such leave will be equal to half average

pay, subject to the maxima and minima prescribed in rules 89
and 90.

8%. Leave may be granted to Government servants, on
such terms as the Secretary of State in Council may by gencral
order prescribe, to enable them to study scientific, technical or
similar problemstor to underco speeial courses of instruction.
Such leave is not debited against the Isave account.

Rules made by the Secretary of State in Council under
rule 84.

Raules for the grant of additional leave to Government servants for the
study of sclentlfic, technical or similar probiems, or in order to
undertake speclal courses of instruction.

The following rules relate to study leave only  They are not infend-
cd to meet the cace of officers deputed to other countries at the instance
of Government, cither for the performance of specinl duties imposed on
them or for the investigation of specific problems connected with their
technical duties. Sueh caces will continue to be dealt with on their
merits under the provisions of rules 50 and 51 of the Fundamental Rules.
The rules apply to the Archrological department, the Sanitary and
Bacteriological departments (other than as regards officers of the Indian
Medieal Service, to whom special rules apply). the Botanieal Survey
(including the officers of the Royal Botanie Garden, Caleutta), the Cisil

(44
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Veterinary department, the Faclory department, the Geological Survey,
the Agricultural department, the Meteorological department, the Railway
department (Traffic, Locomotive and Enginecring branches), the Tele-
graph department the Zoological Survey, the Education department, the
Public Works department, and the Torest department (except in respect
of Continentsl tours, to which special rules apply). The rules may be
extended by thé authorities empowered to sanction study leave under
rule 1 to any officer, including an officer of a provincial service, not
belonging to any of the departments mentioned above, in whose case the
sanctioning authority is of opinion that leave should be granted in the
public interests to pursue a special course of study or investigation of &
scientific or technical nature.

Note —The extension of thess rules to tha Pubhe Works department does not affect
the existing rule under which officers of less than 13 years® servico are nllowed to visit
engweermmg works when on leave mn Great Brtan, traveling expenses only bewng
reimbursed

1. Extra furlough for the purpose of study leave may be taken either
in or outside India. It may be granted to an officer of any of the depart- |

ments named zbove by the local Government or Administration under
which he 18 serving, provided that when an officer borne permanently on

* T N o °  ‘>mporanly in another
- . to the conditions (a)

' .1gements to carry on
his work in his absence, and (b) that the sanction of the province or
department to which he is permanently attached is obtained before leave
is given. Study leave should not ordinarily be granted to officers of less
than five years' service or to officers within three years of the date at
which they have the option of retiring, or, if they have the cpnon_o[
retiring after 20 years® service, withm three years of the date at which
they will complete 23 years® service. Nor should it be granted to officers
who are nbout to retire on proportionate pension.

2, The grant of study leave shonld be made with due regard to the
exigencies of the public service. In no case shou'd the grant of this leave,
in combination with ordinary leave, involve an sbsence of over two yeare
from an officer’s regular duties, or exceed two years in the whole period
of an officer’s service ; nor chould it b granted with such frequency as to
remove him from contact with his regular work or to cauce cadre difficul-
ties owing to his absence on leave. "A period of 12 months at one time
should ordinarily be regarded as s snitable maximum, and should not be
exceeded save for exceptional reasons.

3. An officer whose study leave is combined with any other kind of
leave rhould be required to take his reriod of study leave at such a time
as to retain, at jts conclusion, o balance of other previously ranctioned
leave sufficient to cover the period spant in returning o duty.

4. When an officer has been granted a definite period of stuily leave
and finds eubeequently that his couse of stndy will fall shor{ of tho

3
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sanctionéd period to any considerabls extent, his absence from duty
should be reduced by the excess pericd of study leave unless he produces
the assent of the sanctioning authority in India to his taking it as
ordinary furlough.

5. Except as provided in rule 6 of these rules, all applications for
study leave ghould be submitted with the Audit officer’s certificate to
the Head of the depaftment through the prescribed channel, and the
course cr courses of study contemplated and any examination which the
candidate proposes to undergo should be clearly specified therein

6. Officers on furlough or other leave in Furope or America, who
wish to have part of it converted into study leave, should address the
High Commissioner for India and should attach (1) a statement showing
‘how they propose to spend the study leave, and (2) documentary evidence
that their application for the particular course of study or examination
proposed has the approval of the proper anthorities in India. Similarly,
officers on_furlough or other leave in Europe or America who desire to
have it extended for purposes of study should address the High Commis-
sioner, but in addition to the above requirements they must support their
applications with documentary evidence of their having obtained the
approval of the authorities concerned in India to their applying for an
extension of leave.

7. A study allowance will be granted for the period spent in prose-
cuting o definite course of study at a recognized institution or in any
defimite tour of inspection of any sperial class of work, as well as for the
period covered by any examination at the end of the course of study.
'The rates as at present fixed are 12s. & day 1n the Umted Kingdom, 1. &
day on the continent of Europe, and 30s. & day in the United States of
‘America. These rates are liable to revision. The rate to be granted to
officers who take study leave in other countries, including India, will be
specially considered by the ngh Commissioner or the Government of
India, as the case may be, in cach case, In no case will subsistence

" -, and ordinarily travel-
. 1l cases claims will be
P . "ndia or High Commis-

. .
sioner.

8. Btudy allowance will be admissible up to 14 days for any period
of vacation. A period during which an officer interrupts lus courso for
his own con cannot be dered as vacution. In the case of an
officer retiring from the service without returning to duty after o period
of study lcnvc, the study allowance will be forfeited. If the officer is
under civil leave rules the study leave will be converted into furlough to
tho cxtent of the furlough standing to his credit at the date of retire-
ment.  Any balance of the period of the study leavo mentioned abovo
which cannot be so converted will be excluded in reckoning servico for
peasion,

[ .



83) FUNDAMCNTAL RULES. [Cmsr. X,

9. Officers granted study leave are ordinavily required to mect the
cost o( fges paid for courses of study. In exceptional cases the High
Comrmissioner or the Government of Ludia, as the case may be, will bs
prepgmd to consider proposals that such fees should be paid by Govern-
ment.

10. On completion of & course of study a certificats on the proper
form (which may be obtamned from the High Commesioner) togetber with
cortificates of esaxmmations passed or of spectal study, shall, when the
study leave bas been faken 1w Europe or America, be forwarded to the
Yogh Commussioner.  When the stuny leave has been faken in any other
country certificates of cxmmmauons passed or of special study, which
should show tho dates of commencement and termination of the course,
with any remarks by the mstructor, chall be forwarded to the authority
whach sanctioned the leave. In the case of a defimte course of study nt &
recognized mstitution the study sllowance will be payable by the High
Commissioner of m Indin, as the cade may be, on clums submatted by
the officer from time to tume, supported by proper certificates of attend-
snee. When the programme of study approved under & of these rules
does not wnclude or doss nat consist entirely of such a courss of study,
the officer shall submit to the Hagh Commissioner or to the authonty
m India which sanctioned hus leave, as the case may be, o dinry showing
how lus time has been spent, end a report mdicating fully the nature of
the methods and operations whid: have been studied, and meluding sug-
gestions as to the possibility of applyiog such methods or operations to
India. The High Commussioner or the eanctiomng suthonty i India,
as the case may be, will decide whether the diusry and report show that
the tune of the officer bag been properly employed, und will determine
acoordingly Sor wibat penied the study sllevance referred to rule 7 of
theso rules may bo granted B

11, Stody leave will count as service for promotion and pension,
but not for furlough or any other leave. It will not offect any leave
which may abready be due to an offiver, 1t w1}l connt ns extea furlongh,
and wiil not bo taken 1nto sceount 1 reckoning the sggregate amount of
furlough taken by the officer towards the maxunum period adeusuible

under the Fundamental Rules.

12, During study leave an officer will draw half average pay av
defined in rule 9 (2) of the Fundamentxl Rules, subject to the matima and
minima lard down in rules §7 and 90 thid, The rato of exchange pres-
cribed by the Becretary of State in Couneil for the conversion of leave-
salary (other than that admissible during the first four months of a period
of leave on average pay) shall apply 1o study lemve allowances, An
efficer roay, subject to the approval of the proper suthonties being
obtained as required by rulo § or 6 of these rules, undertake or commence
8 course of study during frive op aterage pay, and, subject to rules 7

ki
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and 8 of these rules, draw study allowance in respech thereof, provided
that study allowance is not drawn for an aggregate period exceeding two
years during the whole of an officer’s service. This rule applies to
mibtary officers in civil employment taking leave under the Fundamen-~
tal Rules. A military officer taking leave under mulitary rules will draw
the furlough pay admissible to him under those rules; if on combined
leave he may be permitted to commence a course of study before the end
of his privilege leave, and draw for such period the study allowance
admissible under rule 7 of these rules, without forfeiture of privilege
leave allowances, the full amount of study leave taken being, for all
purpose of record and subsequent calculation of leave, post-dated as if
it commenced at the end of the privilege leave.

13. On an application for study leave in Europe or America being

tioned by the Gov t of Madras, Bombay or Bengal, the local
Government should inform the Higk Commissioner of the particulars ot
the case. When such leave 1s sanctioned by any other local Govern-
ment or Administration a report should be made to the Government of
India, who will inform the High Commssioner. It will be necessary for
the officer concerned to place himself in commumcation with the High
Commissioner, who will arrange any details and jssue any letters of
introduction that may be required. Tn all cases in which study leave ju
any other country 1s sanctioned, the particulars should be reported to the
Government of India.
Orders of the Government of India regarding the rules made

by the Secretary of State for India under rule 84.

14. The High Commissioner for India bas been allowed to exercise
discretion in dealing with applications from Government servants on
study leave for the grant of concesstons under the study leave rule (e.g.
travelling expenses and fees under rules 7 and 9). To assist the High
Commissioner in dealing with such applications, it should be stated in
the report furnished with reference to rule 13, or in the documentary
evidence referred to in rule 4 in the case of a Government servant on
leave out of Indin who may get » part of his leave converted info study
leave, whother the local Government are prepared to meet the cost of
travelling expenses or tuition fees should the High Commissioner

ider their grant desirabl

[Government of Inilia, Finance department, no. F. 80 (I)-
0. 8. R., dated the 30th June, 1924.]

Audit instruction regarding rule 2 of the rules referred

to abore.

16. The Limit of 2 years of abseneo from o Government servant's
regular duties prescribed in this rule includes the period of vacation, if
awy, with which study leave and other leave may be combined.

n
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85. (&) In special circumstiances and when no other leave

is by rule admissible, extraordinary leave may be granted.
Such leave is not debifed against the leave account. No leave-
salary is admissible dpring such leave. )
- (b) The authority which has the power to sanction
leave may grant extraordinary leave as in clause (¢) in combina-
tion with, or in continuation of, any leave that is admissible
and Tay commute retrospectively pericds of absence without
leave into extraordinary leave.

(¢) When extraordinary leave iz granted to a military
officer subject to these rules, he will continue to be treated as in
civil employ for all purposes until he is placed on military -
temporary non-effective pay by the order of a medical board.
If, after being placed on military temporary non-effective pay
he returns to duty in India, he will have no claim to reinstate-
ment in civil employ.

Audit instruction regarding rule 85.
1 Extraordinary leave without pay granted under the rules of the
Civl Service Regulations will not also be debited against the leave
account under note 2 to rule 78.

86. Leave granted to a Government servant should in no
case extend more than six months beyond the date on which the
Government servant must compulsorily retire, or, if a Govern-
ment servant is retained in service after that date, more than
six months beyond the date on which he ceases to discharge his
duties. .

Orders of the Governor General in Council regarding

rule 86.

1. The date on which o ministerial Government servant must
compulsortly retire 1s ordmarily the date on which he attains the age
of 60 years, but mn the case’of a munisterial servant who is required to
retire between the ages of 55 and 60, the date of compulsory retirement
for the purpose of rule 86 is the date from which he is required to retire.
1t follows from this ruling that the restriction imposed by rule 86 does
not'operate in the case of a ministerial servant between the ages of 55
and 60 unless an order is passed requiring him to retire.

[Gorernment of India, Finance department, leiter no. F.-23-
C.8.1./25, dated the 28th January, 1925.]

Orders of the Local Gorernment regarding rule 86.

Y. 2 The grant of leavo under Fundamental Rule §6 is discretionary
witt the Local Government and the test in applying the rule will be

7
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whether it would be more convenient on general administrative grounds
for & Government servant to take leave before or after the age of
superanmuation. The intention of the Liocal Government is to apply the
rule only in cases in which a Government servant with leave due to
him has applied for leave in sufficient time before the date of retirement
snd his application has been refused owing to the exigencies of the public
servicee It will not be applied so as to enable a Government servant at
his own option fo take leave after, instead of before, the date of retire-
ment.

[ Government Order no. 4.257/X—534(21), dated the 21st January,
1924.]

‘Audit instruction regarding rule 86.

3. In thecase of Government servants belonging to vacation depart
ments the period of six montha referred to 1n this rule should include any
vacation with which leave may be combined.

SeorioN V.—LEAVE-SALARY.

87. Subject to the conditions in Tules 81, 88, 89 and 90,
a Government servant on leave shall, during leave, draw leave-
salary as follows :—

(a) If the leave is due, leave-salary equal to average
pay, or to half average pay, or to average pay
during a portion of the leave and half average

. pay during the remainder, as he may elect; and

(b) if the leave is not due, leave-salary equal to half
average pay :

Provided that when a non-gazetted Government servant
takes leave, and—

(2) his pay is less than Rs 300, or
(¢2) the leave taken does not exceed one month, his
R average pay for the purpose of this rule shall
B be taken to be the pay which he would draw in
the permanent post held substantively by him
at the time of taking leave.
.88, After continuous absence from duty on leave for a
period of 28 months, a Government servant will draw leave-
salary equal to quarter average nay, subject to the maxima and
minima prescribed in rules 89 and 90.
_ Note~-A member of the Indin Civil Servico or u military commussioned offcer
;:t-ll;z to tbeso rules 13 entitled to leave-salary equal to subsisfenco grant after this
Audit instPuction regarding rule 88.

1 Tho expression ** continuous absence from duty on leave ™
occurring in this rule does not include absence on extraordinary leave.
k=
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89. Except during the first four months of any period of
leave on average pay, leave-salary is subject to the monthly
maxima shown in the following table -— )

dvsrage Half Aterags. |Quarler Average.
Ontewde oo Outndc‘ln N OumaaL‘
Asn [PRASI | Dy InAn [T | Te A
- e
& Rs £ ks, £ il
Ioduin Civil Service and mihtary
commissioned officers  subjet I
o the special l:ave roles . 222 | 2239 11 L1 .- .
Other Governmeat servants sub- ' |
Jeet to tha speciat leave rules .. 1 200 | 2000 100 ! 1,000 0 600
vovornment sorvants subjoct to ‘
the ordinary leave rules | 150 \ 1,500 ki | 720 60 600
|
Note 1 —The manimum of average  ° T T e B

servant who 13 entitled, under orders prev .
four months, durmg s period equal to the

Note 2 —The manumum of averag
serving in a vacation department daring o '
month for each year since s last leate ¢, .
vacation, and to a proportionate fraction of a month dunng which he has taken a part
only of the vacation, provided that, in the ctso of o G serv: 7 1 d
with lease to his credit from s non vacation to 8 yacation depariment, the Jocal Government
ehall decide, on the first occasion on which he takes leave nfter such tranafer, the period
not cxceeding fopr montbs for which the manmum lmit of leme salory shall ot be
opplied to him

Audit instruction regarding rule 89

1. Vacation should be trcated as the equivalent of the leate on
average pay for the purposes of this rule.

90. Subject to the condition that the leave-salary of a
Government servant shall in no case exceed his average pay,
leave-salary is subject to the monthly minima shown in the
following table .—

Half Ace are. |Quartar Average,
Outsids Outaide
Ana. T Asls. Aslh. In Asta.
. £ Ry £ Iis
Inlita Cird Beemico anl military comminfoned
officars subjrct to the special leaves rulas P (351 553 . v
Other Gosernment servants subjct 43 tho spacial |
leava rales . .. . . ) 223 16} 168
Govornment acrvante subjrct to the ordipary leave
s . .- . . 23 250 12} 1235
.

"
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Note 1.—~The minima specified above for Government servants other than members
of the Indian Civil Bermiee and mibtary comenissioned officers apply only when leave is
taken or extended out of India.

Note 2 —Tn the case of a military d officer, the mini 1 lary

during guch leave as may be added under rule 77(b) to the leave earned, by duty under

these rules shall be that prescribed by the military rules to which the officer was subject

immediately before he ceme under these rules; and for an officer of the Royal Engineers

who was serving under the Indian Army Leave Rules mmmediately before he became
O - R d O \ B

T 11 the leave rules for the
1 . E— . . I * non. In the case, how-

F et - o e - er Bntish Army Leave
VR e e s Y at e inunum for so much of
ﬂ;e leave credited as has been earned by service 1n civil employment shall be at the rate
of—

(i) £ 563 out of Asa and 555 rupees in Asia if he elected for continuous
servies 1 India befors the 1st February, 1898; or

(1) the amount shown in sub-clause (i) or the pay last drawn by him on
duty, whichever 18 less, if he elects to come under civil leave rules after
completing five years' servie

Note 3 —A military cornmissioned officer subject to these rules, who is granted
leava on medical certificate 1n excess of the amcunt earned by lum under both the cival and
mibtary rules, may be sllowed the eal mimmum rate of leave-salary for the period of
leave faken in excess of the amount so earnel.

Audit instruction regarding rule 90.

1. In applying note 2 under the rule to a mihtary officer who bad
already become subject to the civil leave rules before the 1st January,
1922, the term * these rules '’ appearing in lines 4, 6 and 9 of the note
should be read as equivalent to ** the cinibleave rules.”

94, A Government servant will ordinarily draw leave-
salary in rupees if residing in Asia and in sterling if residing
out of Asia. Leave-salary drawn in rupees must be drawn in
India or, by a Government servant residing in Ceylon, in
Ceylon. Leave-salary drawn in sterling must be drawn in
Londen or, at the Government servant’s option, in any British
Dominion or Colony which the Secretary of State in Council
may by order prescribe; provided that, during the first part of
any period of feave on average pay, up to a maximum of four
months, o Government servant may, at his optien, draw leave-
salary in rupees in India, even if he be residing out of India.
Leave-salary will be converted into sterling at such rate of
exchango as the Sccretary of State in Council may by order
prescribe.

Orders of the Seeretary of State under rule 91.

1. Leave-malary cxpressed in rupees if pmd at the Home Treasury
or in 5 Colony whero tho standard of currency 1s gold, shall be converted
into sterling at the mate of exchange for telemraphic transfers from

1t
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Caloutta on London on the dafe on which each payment becomes due, the
rate of exchange being subject to the {ollowing minima \—
{a) In respect of leave-salary due for the first
four months of a period of Ieave on
average pay ... 1s. dd. per rupee.
(b} Inrespect of all other leave-sala . 1s. §d. perrupec.
[Government of India, Finanes department resolution no. 1280
C.5.R., dated the 10th January, 1922.]
9. Leave-sslary may be drawn in sterhing in the following British
Dominions and Colonies :—
Europe—
Gibraltar.
Malta
America and Vest Indics—
Dominen of Canada.
Bahamas.
Barbados
Bermuda.
British Guiana.
British Honduras.
Jamaica.
North Africa—
Gambia.
Gold Coast.
Nigerin,
Sierra Lieore.
Africa other than North Africa~—
Unijon of Boutt Afrca.
Kenya.
8t. Helena.
Uganda
Australasia—
Commontealth of Austraha.
New Zealand,
Fiji Tslonds,
Note —Leave salary may slso be drawn in slerling s Egypt while » British Aoy
Pay Officg 1t teiained there.
[Gorernment of Indis, Finance depariment resolution no. 868-
C.$ R., dated the 8th August, 1922.}

Augit instructions vegarding order 1 abore.

3. Vacation should be treated as the equivalent of leave on average
pay” for the purpose of the Secretary of State's order referred to in
order 1 above.

» -
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4. TFor the purposes of the orders contained in paragraph 1 above,
prescribing the rate of exchange at which leave-salary shall be converted
into sterling, a Government servant who had more than four months’
privilege leave credited to his account on the 1st January, 1922, vnder
tule 77, will on the first occasion on which he takes leave on average
pay, convert his leave-salary at 1s. 4d. the rupee for the whole period
of the leave on average pay so credited to his account.

92, The rupee maxima and minima detailed in rules 89
and 90 are applicable to those Government servants only who
reside in Asia during their leave, and the sterling maxima and
minima to those who reside elsewhere.

93. A compensatory allowance should ordinarily be
drawn only by a Government servant actually on duty, but a
local Government may make rules specifying the conditions
under which a Government servant on leave on average pay may
continue to draw a compensatory allowance, or a portion there-
of, in addition to leave-salary during the first four months of
hisleave. One of these conditions should be that the whole or a
considerable part of the expense to meet which the allowance
was given continues during leave.

Audit instructions regarding rule 93.

1. Under this rule the maximum period during which & Governmens
servant can be allowed to draw compensatory allowances while on leave is
four months (or six months in the ease of leave admissible under the
epecial concession referred to in note 1 to rule 89) The length of the
total period of leave is irrelevant, but compensatory allowances cannot
be drawn during any period of leave which is not leave on avernge pay.

2. Txchange compensation allowance, if otherwise admissible, may
be drawn during the whole of the period of leave on average pay corre-
sponding to the amount of privilege leave at a Government servant’s
credit on the 1st January, 1922, which may extend to six months under
the special concession referred to in note 1 to rule 89.

For rules made by the Local Government under this rule
see part 11 of this volume, chapter X11I.

SrotioN VI.—EXCEPTIONS AND SPLCIAL CONCESSIONS.

03, The rules in sections I to V are not applicable to the
following Government servants whose leave is governed by the
Act or by rules made under other sections of the Act :—

(@) Members of the executive council of the Governor
General ot of a Governor or Lientenant-Governor.
7
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(8) The Chief Justices and other Judges of the several
High Courts
(¢) The Bishops of Calcutts, Madras and Bombay.
(d) The Auditor-General in India.
9ZA. The rules in sections T to V are not applicable to
Presidents of Leoislative hodier whos: leave is governed by
orders issued in this behalf by the Secretary of State in
Council.
Orders of the Secretary of State in Council under rule 944.
1. The Secretary of State in Council has laid down the following
principles to govern the grant of leave to the Presidents of Legisla-
tive Councils *—
() In view of the long penods of what may be deseribed as
** vacation ** which n President enjoys and whizh he is free
to splend wherever hs chooses, no President shall bo
r P o SR R AR
8 . -
5 . . PO ’
pay and service as Prestdent leave of absence from lus duty
with allowances, cither during the tenure of his appointment
or, except as provided in clanse (ii) below, on its termina-

tion.

(1) An official being & member on the active list of o regular
rervice, appointed to be President of a Council shall be
treated as retaining, during his tenurs, his right to any leave
which he had earned ard which was due to him at the time
when he ascumed the office of President, and shall be
entitled to enjoy such leave on or after the termination of
his office of Pre=ident, on the nllowances which would be
admissible without taking account of the ealary drawn as
President

Q2. The Secretary of State has left to the discretion of His
Excellency the Governor the rettlement of any question of detail which
may arise.

3. The Secretary of State has, howerver, decided that, in the case
of Hon'ble Mr. M. Keane, the Fundamental Rules shall be regarded as
regulating the leave and leave-salary admicsible to him from the date of
his appointment as President until the termination of his fenure of that
office, subject to the following conditions which shall be obeerved from
the 27th July, 1922 :— .

(a) That he shall not, while hie tenure of offico continues, be
;:mm:'-d leave, otherwise than on medical certificate, ot
any time when the Council is in se<vion.

(b) That periods during which the Council i not in se<sion rhall
not bo comnted as duty for the purpose of earning leave

(]
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unless the Presidenf was during such periods actually
engaged on business conmected with the Council, or on other
business performed at the request of the Government.

The determination of the periods during which such busmess has
been performed is left to the discretion of His Excellency the Governor.

[Gogernment of India, Finance department letter no. 1180-C.5.R.,
dated the 5th October, 1922.] -

05. Subject to any exceptions and modifications which
the Secretary of State in Council may by rule prescribe. the
special leave rules in sections I to V of this chapter apply to
Chﬂp"‘i“" ofiha (‘L"-’J-. ~e F“N‘A“JI and Vhiawal AF Q,.AL'I,\—,J. ~y e

theB - *"

inclue - " ' Coe [ !

Nagpur,

Rules made by the Secretary of State for India in Council under
rule 95.

1. The 'Special Tieave Rules in sections X fo V. of Part IV of the
Fundamental Rules are, subject to the exceptions and modifications con-
tained iu these rules, hereby made applicable to Chaplains of the Church
of England and Church of Scotland on the Bengal, Madras and Bombay
Ecclestastical Establishments, including the Bishops of Lahore, Rangoon,
Lucknow and "Nagpur.

2. A Chaplain on probation is entitled %o the same leave and leave-
salary as if he held a substantive appointment as Junior Chaplain.

In the case of & Chaplain who was appointed before the 20th
July, 1906, leave shall be credited to his account in nccordance with these
rules, 13 months being added in respect of the additional 3 months’ leave
admissible under article 581, Civil Service Regulations, but privilege Teave
may continue to be granted under article 592 (b) of the Chaplains’ Leavo
Rules in the Civil Service Regulations, subject fo the condition of articla
593, Civil Service Regulations, every month so taken being debifed to
his leave nccount as 14 days’ leave on average pay.
Nots fa Rlule 3 —~Privilego feavs under articls §72 (8), Civil Service Regulations,
eannot be taken in combination with any otber leave,

4. Tieave salary in ilie care of Chaplains appointed before e 7th
June, 1923, is subject to the following yearly minima :—

Leave on half Leave on quarter
average pay. sverage pay.

Senior Chaplains holding the offices £
of Archdeacon of Caleutta, Madras
or Bombay; Presidency Scnior
Chaplains at the rsame places ... 600 450
Other Senior Chiaplains ... . BOO 334
Junior Chaplains
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(5) The Administrator-General and Official Trustee in
Bengal, Madras or Bombay.
(6) The Administrator-General. Nfficial Trustee, Official.
Assignee and Official Receiver in Burma.
(7) A Chief Judge of the Court of Small Causes in
Rangoon.
(8) An Additional Judicial Comntissioner of Sind.
Such Government servants are entitled to leave on terms
similar to those applied to Judges of High Courts by rules
made under section 104 of the Art; provided that—

(@) their leave-salary, while on furlough or on subsi-
diary leave, shall not cxceed one-half of the
pay which they drew at the time of taking
leave; and

(b) if holding one of the posts specified in items (3) to
(7) above, they are entitled to leave on average
pay, in lieu of the privilege leave admissible
under the rules made under section 104, up to
one-eleventh of the period of duty performed,
on the same conditions as a Government servant
serving in a vacation department

99, The following law officers are entitled to leave under
the rules applicable to members of the Indian Civil Service,
provided that their pay as Government servants is fived at a
definite rate and that their whole time is retained for the
service of Government :—

An Advocate-General.

A Standing Counsel.

An Official Trustee or Assignee.

A Recerver of a High Conrt. "

An officer of a High Court holding a post which by law
can be held by a barrister only. .

A Secretary or Assistant Secretary in the Legislative
department of a local Government.

A Remcmbrancer, Deputy Remembrancer or Assistant
Remembrancer of Legal Afinirs

A Government Advocate or Assistant Government Advo-
cate.

A Clerk of the Crown.

A Government Solicitor.

]
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100. The following provisions apply to military officers
in civil employ who remain subject to military leave rules :—
(@) A local Government may grant to such an officer

leave of the following kinds :— .

(4) leave on average pay, for four months at a time, up.
to one-eleventh of the period of duty performed,
including uninterrupted duty in military,
service; provided that, if privilege leave under
military rules has been taken in any calendar

' . year, duty counting for leave on average pay,
will not commence until the beginning of the
following vear or from the expiry of six months
after the conclusion of such leave, whichever is
earlier, and

(¢%) any leave, other than privilege leave, admissible
under military rules either alone or in combina-~
tion with leave on average pay.

Nt — T the anes af o M svamamast e smb ohn 2 amelaY, nnder orders previously,
LRI er of months to be taken
ascd, en tle first cecasion
PR ' by which the amount of

() The total period of leave shouid be regulated by the
limits in force under the military rules to which
the officer is subject.

(¢) Leave may be retrospertively commuted by the autho-
rity which granted it into any other kind of leave
which was admissitle to the officer concerned at
the time when it was granted :

Provided that, except in the case of an officer holding sub-
stantively a permanent post for a fixed term, no leave under
sub-clause (i7) of clause (a) of this rule may be granted to an
officer unless the local Government is prepared to re-cmploy,
him immediately upon the termination of the leave.

101, A local Government may make rules regulating the
grant to Government servants under its control of—

(a) maternity leave !> fainale Government servants; an:d

(b} leave on account of ill-health to members of subordi-
nate scrvices specified in such rules whose duties
expore them to sp~ial risk of accident or illress.

Such leave is not debited against the leave account.

For rules made by the Local Gorernment under this rule
Bee part I of thic volume, chapters XII1 and X1V,

By
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102. A local Government may make rules regulating the
grant of leave on account of ill-health to officers and seamen of
Government vessels. Such leave is not debited against ths
leave account.

103. A local Government may make. rules regulating the
leave which may be earned by— -

(@) temporary and officiating service;
() service which is not continuous; and
(¢) part-time service, or service which is remuneratcd
wholly or partially by the payment of fees or daily
wages : ’
provided that such rules shall not grant more favourable terms
than would be admssible if the service were substantive, per-
manent and continuous.
Orders of the Secretary of State regarding Model Leave Terms
for Government servants engaged on contract

1 (1) Where the contract 1s for one year or less, no leave except on
nedical certificate (on average or half average pay), which would ordi-
nanly be hmted to two months reckoned 1 terms of leave on average

ay .

(2) Where the contract 15 for mote than one year and less than
three years, leave on average pay up to 1/11th of the period spent m
duty, to which may be added on medical certificate leave on average or
halt average pay, provided that the total leave granted shall not exceed
thiee months reckoned in Ferms of leave on average pay.

(8) Where the contract 1s for three years or over, leave on average
pay up to 1/11th of the- pertod spent on duty, up to a maximum of
four months at a time, to which may be added on medical certificate
leave on average or half average pay up to & maximum of three montbs
reckoned 1n terms of lenve on average pay.

(4) In the c1se of Government servants coming under clauses (2) and
13) above — *

(a) Three months’ extraordinary leave without pay may be
granted m addition to the above, and

(b) If the Government servant is in a vacation department, leave
may only be granted in cace of urgent mecessity and if
granted shall be on half average pay for a period not
exceeding 1/11th of the period spent on duty in addition
to any leave admissible on medieal certificate. The Gov-
ernment gervant may, however, be granted leave on leave-
salatry equivalent to average pay, to the extent of one
month for each year of duty m which he has not availed
himeelf of any part of a vacation.

8t
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.
(5) In cases where :(—

{a) the contraet 13 for a longer term than 5 years, or

(b) an ongnal contract for 5 years is extended, or

(c) on completion of his original contract of whatever term, a
Government servant is taken into permanent employment,
the ordinary cor special leave rules, as the case may be, as
contained 1n the Fundamental Rules, will be made applic-
able.

(6) T.eave may be granted after the expiry of contract only wheie it
has been appled for during the period of the contract and refused owing
tc the exigencies of the public service. _

(7; A Governmen} servant whose services are dispensed with om
grounds of 1ll-health shall be permttted to take all leave due to him beforo
his service is terminated. ~

[Government of Inda, Finance department letter no. F-31C.8.R.}
24, dated the 11th October, 1924.]

For rules made by the Local Government under this rule

sec part 11 of this volume, chapters XV and XVI.
10%. During their period of probation or apprenticeship,.
probationers and apprentices are entitled to leave as follows :—
(a) If appointed under contract in the United Kingdom
with a view to permanent service in India, or if
appointed 1n the United Kingdom to posts created
temporarily with the prospect, more or less

definite, of becoming permanent;—

(?) to such leave as is prescribed in their contracts, or,
when no such prescription is made,

(i) (1) when the period of probation is not less than
three years, to the same leave which would be
admissible if they held permanent posts; or

(2) when the period of probation is less than three
years, to leave on average pay up to one-
eleventh of the period spent on duty, to
which may be added, on medical certificate,
leave on half average pay; provided that the
total leave granted under this clause shall
not exceed three months reckoned in terms
of leave on average pay; and

(b) if appointed otherwise, to suck leave as is admissible
under rules framed on this behalf by the local
Government, subject to the proviso in rule 103.
For rules made by the Local Gorernment under this rule
sce part I of this volume, chapter XVII.
b3
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a military commissioned officer subject to the civil leave rules
returning from leave on half average pay shall be calculated
without regard to the limits prescribed in rule 89.

Note 1 —A military officer subject to the military leave rules who retains a len on
his civil post 13 entitled, on joing time under sub-clause (:) above, to draw the same
smount of leave salary which he would have drawn bad he taken leave under civil lenve
rules, provided that such leave-salary shall not be less than that which he actuslly drew
dunng the last portion of hus leave

{e) 1t on joimng tume under clause {d) of rule 105, he is entitled

to pay as though he were on duty in his post.

Note 2 —A mimsterial gervant on transfer 1s not entitled to be paid while on joming

time unless his transfer 13 made in the public interests, A transfer made i consequence
of his own misbehaviour does not [olfil this condition.

Audit instructions regarding rule 107.

1. No extra pay {where the transfer mvolves the grant of extra pay)
can be drawn 1n any case by a relieving Government servant until the
transfer 15 complete, but as far as ordinary pay and allowances are con-
cerned, an exception may be made to the general rule in all cases in
which the charge to be transferred (whether a division, a sub-division or
other charge) consists of several scattered works which the relieving and
relieved Government servants are required, by the orders of a superior
cilicer, to mspect together before the tramsfer can be completed. The
relieving Government servant will be considered as on duty if the period
token in carrying out these i is not idered by the Superin.
tending Enginecr to be excessive. ‘While so taking over charge, there-
fire, o Government servant will draw full pay, and will be regarded as on
duty and not as on joiming time.

2. AnIndion Civil Service officer when transferred from one officiat-

ing post on the superior scale to another such post, is entitled fo the
superior scale rate of pay during joining time and if his merement on the
superior scale nccrues to him within the period of the joining time by is
entitled to draw it from the date on which it falls due.

108. A Government servant who does not join his post
within his joining time is entitled to no pay or leave-salary,
after the end of the joining time. Wilful absence from duty
after the expiry of joining time may e treated as misbehaviour
for the purpose of rule 15.
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and leave on average pay with which vacation may be combined is of
not more than four months’ duration and under clause (¢) if otherwise.

5. In the case of a Government servant who is appointed while on
leave of not more than four months’ duration to a post other than that
from which he took leave, the full joming time calculated under subsidiary
rule 174 of part I s admissible irrespective of the date on which
the orders of fransfer were recerved by the Government servant con-
cerned.  Should the Government servant jon his new appomtment
before the expiry of such leave plus the joinmg tmme admussible, the
period short taken should be constdered as leave nof enjoyed and a corre-
sponding portion of the leave sanctioned should be cancelled

106. A local Government may make rules regulating the
joining time admissible 1n each of the cases mentioned in rule
105 and specifving the places and stations to which clause (d)
of that rule shall apply = Such rules should be framed with due
regard to the time required for actual transit and for the orga-
nization of domestic establishment.

For rules made by the Local Government under this rule
see part 11 of this volume, chapter XVIII,

107. A Government servant on joining time shall be
regarded as on duty and shall be entitled to be paid as
follows .— i

(a) If on 10ining time under clause (a) of rule 105, he is
entitled to the pay which he drew prior to relin-
quishing charge of his old post, or the pay which
he will draw on taking charge of his new post
whichever is less.

() If on joning time under clause (b) or (¢) of rule 105
he is entitled—

(i) when returning from extraordinary leave, other
than extraordinary leave not exceeding four-
teen days granted in continuation of other
leave; if a member of the Indian Civil Service
or a military commissioned officer subject to
the civil leave rules, to subsistence grant;
otherwise, to no payments at all;

(i7) when returning from leave of any other kind, to
the leave-salary which he last drew on leave
at the rate prescribed for the payment of leave-
salary in India:

Provided that the amount of half average pay to be drawn
during joining time by a member of the Indian Civil Service or
@
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a military commissioned officer subject to the civil leave rules
returning from leave on half average pay shall be calculated

without regard to the limits prescribed in rule 89.
- oot - : . * 1 leave mles who retams o Len on
wse () above, to draw the same’

| be taken leate under cinl leare
than that which he sctually drew

(¢) If on joming time under clause (d) of rule 105, be 13 entitled
to pay as though he were on duty in his post.

Note 2 —A mimstenal servant on transfer ts not entitled to be pud whils on joming
time unless his transfer 18 made m the public mterests. A transfer made 1n consequence
of his own misbehaviour does not fulfil this condition

Audit instructions regarding rule 107.

1. No extra pay (where the transfer involves the grant of extra pay)
can be drawn 1m any case by a relieving Government servant until the
transfer 1s complete, but as far as ordinary pay and allowances are con-
cerned, an exception may be made to the geteral rule in all cases in
which the charge to be transferred (whether a division, a sub-division or
ather charge) consists of several scattered works which the relieving and
relieved Government servants sre required, by the orders of a superior
cflicer, to inspect together before the transfer can be completed The
rolieving Government servant will be considered as on duty if the period
taken in carrying out these inspections 18 not considered by the Superin.
tending Engineer to be excessive. While so taking over charge, there-
fcre, a Government servant will draw full pay, and will be regarded as on
duty and not as on joining time.

2. An Indian Civil Service officer when transferred from one officiat-

ing post on the superior scale to another such post, 1s entitled to the
superor senle rate of pay during joming time and if Ius increment on the
superior scale acerues to lum withmn the period of the joming time kg 1s
entitled to draw it from the date on which 1t falls due.

408. A Government servant who does not join his post
within his joining time is entitled to no pay or leave-salary,
after the end of the jomming time  Wilful absence from duty,

after the expiry of Joining time may be treated as misbehaviour
for the purpose of rule 15.
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PART VII.

CrarTER XII.—FOREIGN SERVICE

108. The rules in this chapter apply to those Government
servants only who are transferred to foreign service after these
rules come into force. Government servants transferred pre-

viongly will remain subject to the.rules in force at the tims
of transfer.

Orders of the Government of India regarding rule 109,

1. This rule applies only to the original period for which the services
of a Government servant were transferred beginning before and terminat-
ing after the Ist January, 1923. Any [uither extension should be treated
a8 o fresh transfer and governed by the Fundamental Rules

{Gorernment of Indwe, Finance department letter no. 1391-C.S.R.,
daled the 17th August, 1923 ]

110. (@) No Government servant may be tranferred to
toreign service against his will.

(b) A transfer to foreign service outside India may be sanc-
tioned by the Governor General in Council.

Note —The Government of Madras 13 authorized to transfer to service 1n Ceylen
spy Government servant other than a member of an all-India service

12\ Quhinnt ta anv ractrintinane whinh the Governor General
i.40 - - .. ¢+ -+« the case of transfer
g o L .+ +toforeign service in
Indin may be sanctioned by the local Government under which
the Government servant transferred is serving

111,

A transfer to foreign service is not admissible
unless—

(a) the duties to be performed after the transfer are such
as should, for public reasons, be rendered by a
Government servant, and

(t) the Government servant transferred holds, at the
time of transfer, a post paid from general reve-
nues or holds a lien on such a post

0
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Orders of the Goverament of India regarding rule 111.

1, The transfer of a temporary Government servant to. foreign
service 19 perrmssible under this rule

[Government of Indw, Fmance department no F.-66-C S. R.,
dated the 23nd July, 1921 ]

112.  If o Government servaut is transferred to foreign
service while on leave, he ceases, from the date of such transfer,
to be on leave and to draw leave-salary.

Orders of the Government of India regarding rule 112.

1 This rule does not apply to cases m which o Government servent
18 permitted by %he local Government or by the Gaovernment of India
w the case of an officer of all-Indis  services, to accept foreign rervice
while on leave prelminary to vetirement on ordinary or proportionate
vensonr, and it 1 deaded by the local Government ~ ¢ Government

ot India, as the case may bp thet ¢ he treated as
private em - not be piaced
on the u

{Grrunment of India, Fmance department letters nos 602 end 957-
C.8 R, dated the 26th Apnl and the 13tk June, 1923, and Government
of Indws, Home department lelter no F -261.3-23-Public, dated the
st October, 1823.)

113, A Goverument servant transferred to foreign service
will remain 1n the cadre in which he held a post prior to his
transfer, and may be given such substaptive ~~ ™7+ -0
motron in that cadre av v~ . s
t1on may decide. In Luwwnvt by will take
inte account—

{a) the nature of the worl performed 1 foreign service,
and

{8) the pramction given to juniors in the cadre. .
114. A Government servant in foreirn service will draw

ray from the foreipm om-'- . ou which he relin-
quishes charge . © . .ervice. Subject to
any restrictions . tue wovernor Geperal in Council may by

general order impose, the amount of his pay, the amount of
Jjoiring time admissible to him and his pay during such joining
tume wilt be fixed by the authority sanctioning the transfer in
consultation with the foreign employer.
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Orders issued by the Governor General in Council under
rule 114.

The amount of remuneration which may be sanctioned by a local
Government for a Government servant transferred to foreign service in
an Indian State will be regulated by the following orders :—

© 1. ‘When the transfer of a Government servant to foreign servics
in an Indian State 15 sanctioned, the pay wlich he shall receive m such
service must be precisely specified in the order sanctioning the transfer.
If 1t is intended that he shall receive any remuneration, or enjoy any con-
cesston of pecuntary value, in addition to bis pay proper, the exact nature
of such remuneration or concession must be simlarly specified No
Government servant will be permitted to receive any remuneration or
enjoy uny concesston which is not so specified ; and, if the order is silent
as to any particnlar remuneration or concession, it must be assumed that
the 1ntention is that 1t shall not be enjoyed.

2. No order of transfer to foreign service shall be issued by a local
Government without previous consultation with its Fimance department.
It shall be open to that department to prescribe, by general or special
order, cases m which 1ts consent may be presumed to have been grien

3. The following two general prmciples must be obeerved by
local Governments m sanctioning the conditions of transfer —

(@) The terms granted to the Government servant must not bs
such as to mmpose an unnecessanly heavy bmden on ths
Indian State winch employs im

(b) The terms granted must not be so greatly i excess of the re-
muneration which the Government servant would recewve
in Government service as to render foreign service appre-
ciably more attractive than Government scrvice.

4, Provided that the two principles lard down m paragraph 3 abova
are obeerved, a local Government may eanction the grant of the following
concessions by the forcign employer, Such concessions must not be
sanctioned as n watter of course, but in those cases only mn which their
grant 15 in accordance with local custom and the wishes of the Darbar
and 14, m the opinton of the local Government, justified by the cireum-
ttances  The value of the concessions must be taken into account in deter-
minming an approprate rate of pay for the Government servant n foreign
Bervice .—

(1) The payment of contributions towards leave-salary and pension
under the ordinary rales regulating such contribmtions

(1) The grant of travelling allowance under the ordinary travelling
allowance rules of the local Government or under the lasal
rules of the Darbar, and of permanent travelling allowance,
comveyance allawance and lorse allowance

(¢} The use of State tents, boats and transport on tour, providel
that this 1s accompanied by a corresponding reduction in thy
amounnt of traselling allowance admssible

~l
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(d) The grant of free residential accommodation, which may be fur-
mshed, m cases in which the local Government considers
this to be desirable, on such scale as may seem proper to the:
local Government.

(e) The use of State motorz, carringes and animals

5. The grant of any ton not specified tn paragraph 4 above
requires the sanction of the Governor General in Council

Orders of the Local Government under rule 114.

6. ‘The pay and allowances of & Government servant transferred to
foreign service shall ordmarly be regulated as follows by the authority
competent to sanction the transfer who shall specify precisely the
amount of pay and other concessions to be granted Any departure
from these orders requires the previous sinction of the Local Govern-
ment.

7 The pay of a Government sexrvant transferred to a post the duties
of which are sumlar to those of the post which he held when transferred,
should be fixed at & sum which does not excced by more than 23 per
cent. his last substantive pay i Bnitish service, or if he is officiating in
a grade or post from which he 1s unlikely to revert, 25 per cent. of lus
last pay

8 ~ A Government servant transferred to an unusually responsible or
difficult post or to one the duttes of which differ from thase of his post
under Government, should receive pay specially fixed with reference to-
his status and pay in the service of Government and the nature of the
work for whuch he 1s transferred.

9 TIncreases of pay will be regulated as follows .—

(@) A Government servant whose pay is fised under paragraph 7
above and who belongs to a graded service or to a service
. which pay is regulated by a time scale, may on the
occasion of each substantive promotion on his departmental
List or accrual of a periodical increment, be granted an
ncreased rate of pay equal to that which such promotion or
mcrement would have given in Dntish service plos 2 sum
not esceeding 20 per cent. thereon. If such a Govern-
ment servant would have obtained, had he remained in
British service, officiating promotion from which he would
not have been likely to revert, lus pay may be stmularly
raised with the consent of the foreign emplover to the
amount of enbanced pay plus a sum not exceeding 20 per
cent. of such pay.

(b) Tn all other cases in which pny is fised under paragraph 7
and in all eases in winch it is fised under paragraph 8,
no increase shall be allowed until a Government servant
has been for three years in foreign service. After that

- 0
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period, and subsequently at intervals of not less than thiee
years, increments of not more than 20 per cent. of the
original pay may be allowed, if proposed by the foreign
employer and if in the opinion of the authorty by whom
the transfer was sanctioned, they are justified with refer-
ence to the work of the Government servant and the nature
of his daties.

10. The pay of deputy collectors, tnhsildars, naib-tahsildars end
kanungos who gre transferred to foreign service for employment under
the court of wards shall be regulated as follows :—

fa) Deputy collectors 1nclusive Pay in the timescale or grade
of probationary depuby col- pay which they would draw frow
lectors and tahsildars, also  timejto time plus on addition of a
naib-tahsildars who sre not  fixed-ipercentage {not exceeding 25
sclected cavdidates and have  per cent on that pay to be decided
not passed the department:l 2o each ease by the suthority sanc-
eximination. tioning the travsfer.

(h) Nnib tahsildars  who  are Pay on & special scale of
both sclacted{cindidates ani  Rs, 175—10—05.
have passed the department-
al examination.

(¢) Kanungys - e Grade pry  plus  an additienal
pay «f Rs. 30,

115, While a Government servant is in foreign service
contributions towards the cost of his pension must be paid to
general revenues on his behalf. If the foreign service is in
India, contributions must be paid on account of the cost of
Ieave-salary also  Such contributions-shall be paid by the
Government servant himself, unless the foreign employer con-
sents ic pay them. They shall not be payable during leave
taken while in foreign service.

Note 1.—Tensions, {hroughout this ehapter, includs tonas, i eny, paysble to s
Government scrvant’a credit 1o a provident fund,

.. Note 2 ——In tho c1s6 of Gosernment servants lent to Iia Majesty’s Government or to
British colonies or protectorates, the contribution ts payable by the emploger, except 1n the
«ca0 of Government servants lent to the \War Ofice, whose contributions are paid 1o accord:
ance with specsaf srrangements sath the \Wat Ofice

416, Contributions will be caleulated on the pay drawn in
foreign service. In return for the contributions the Governor
Generat in Council or the local Government, as the case may,
be, acvepts the charge for the pension, and if the foreign servica
is in India, the leave-salary of the Government servant. In
calculating leave-salary and pension, the pay drawn in foreign
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service less such part of it as may be paid as contribution, wilj
count as pay for the purpose of rule 9(2).

Orders of the Government of India regarding rule 116.

1. Contributions should be calculated on actual pay in foreign
service subject to the following maxima .—
Rs.
I1.C.8. and Military Officers ... ... 3,000 per mensem.
Members of other all-India services and N
Central services . ... 2,500 »
[Government of India, Finance department no. F-81-C. 8. R., dated
the 4th August, 1924 ]
117, The rate of contributions payable on account of pen-
sion ard leave-salary shall be such as the Governor General in
Council may by general order prescribe.

Orders of the Governor General in Council under rule 117,

1. The following rates of contributions are leviable
I. Members of the Indian Civil Service and Military Officers —
(1) for pension only—25 per cent of pay actually dravwn 1n foreign
service, .
(2) for leave-salary and pension—40 per cent, of pay actually drawn
1 foreign service
TI. For cother Government servants—
When leava eslar;  YWhen leave salary
1 pud by Govern 1 paid by Foragn
oe; cmployer.
for membets of all-India services
(other than I C 8§ ) and corres-

ponding Central services . 80 per cent 3/16ths.
for other Government servants i
Superior sernice ... o 25 1/6th.

[ Government of India, Finance depariment no. 64-E. B., dated the
27th January, 1922, and no F 81-C. §. R./24, dated the 4th August,
1924 ]

418, In addition to the contributions prescribed under
rule 117 subscribers to any of the following pension funds must
pay to Government a contribution equal fo one-fourth or one-
sixth of the premium paid to the fund :—

(@) Bengal Uncovenanted Service Family
Pension Fund . ... One-fourth.
(D) Bombay Uncovenanted Service Family
TPension Fund—
%
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(7) Subscribers who joined the fund on
or before the 12th November, 1900. One-fourth.

(#9) Those who joined after that date .. One-sixth.
(¢) Bengal and Madras Service Family
Pension Fund ... One-sixth.
119, Subject to any general orders of the Governor Gen-
eral in Council, a local Government sanctioning a transfer to
foreign service may— -
(@) remit the contributions due in any specified case or
class of cases, and
(b) make rules prescribing the rate of interest, if any, to
be levied on overdue contributions.

For rules made by the Local Government under this rule
se¢ part IT of thas volume, chapter XIX.

120. A Government servant in foreign service may not
elect to withhold contributions and to forfeit the right to count
as duty jn Government service the time spent in foreign employ.
The contribution paid on his behalf maintains his claim to
pension, or to pension and leave-salary, as the case may be, in
aceordance with the rnles of the service of which he is a member.
Neither he nor the foreign emplover has any right of property in
1 contribution paid, and no claim for refund can be entertained.

121. A -Government servant transferred to foreign servies
may not, without the sanetion of the Incal Government, accept a
pension or gratuity from his foreign emplover in respect of such
rervice.

122. A Government servant in foreign service in India
may not be granted leave otherwise than in accordance with the
rules applicable to the service of which he is member and mav
not take leave or receive Teave-salary from Government unless he
actunlly quits duty and goes on leave

123, A Government servant in foreign service out of
India nthy, unless special arrangements as to leave have been
made on his behalf by the authority sanctioning his transfer.
be granted leave by his emplover on such conditions as the
employer may determine  The Ieave-salary on such leave will
be paid by the emplover. and the leave will not be debited
against the Government servant’s leave account.

423, A Government servant in foreign serviee, if appeint-
ed to officiate in a post in Government service, will draw pay

I



1221277 FUNDAMENTAL RULES. [Crar. XII.

calculated on the pay of the post in Government, service on which
he holds a lien and that of the post in which he officiates. His
pay in foreign service will not be taken into account in fixing his
pay.

125. A Government servant reverts from foreign service
to Government service on the date on which he takes charge of
his post in Government service; provided that, if he takes leave
an the conclusion of foreign service before rejoining his post,
his reversion shall take effect from such date as the Iocal Govern-
ment on whose establishment he is borne may decide.

126. When a Government servant reverts from foreign
service to Government service, his pay will cease to be paid by
the foreign employer and his contributions will be discontinued
with effect from the date of reversion.

127. When an addition is made to a regular establishment
on the condition that its cost, or a definite portion of its cost,
shall be recovered from the persons for whose benefit the addi-
tional establishment is created, recoveries shall be made under
the following rules .—— :

(@) The amount to be recovered shall be the gross sanc-
tioned cost of the service, or of the portion of the
service, as the case may be, and shall not vary
with the actual expenditure of any month

(b) The cost of the service shall include contributions at
such rates as may be laid down under rule 117,
and the contributions shall be calculated on the
sanctioned rates of pay of the members of the
establishment

" (¢) A local Government may reduce the amount of re.

coveries or may entirely forego them.
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CgAPTER XIIT —SERVICE UNDER LOCAL FUNDS.

428. Government servants paid from local funds which
are administered by Government are subject to the provisions
of chapters I to X1 of these rules.

Audit instruction regarding rule 128.

1. Employees of Jocal funds admimstered by Government who are
not paid from general revenues and are therefore not Government
servants ate subject to the provisions of chapters I to IX of the Funda-
-nental Rules.

420. The transfer of Government servants to service under
tocal funds which are not administered by Government will be
regulated by the rules in chapter XII.

130, Persons transferred to Government service from a
iocal fund which is not administered by Government will be
treated as joining a first post under Government, and their
previous service will not count as duty performed A local
Government may however, allow previous service in such cases
to count as duty pcrformed on such terms as it thinks fit

THE SCHEDULE.
{Seo order 2 under rule 9(20) and rule 75A1
DProvisions for the determination of domacile.

1. A person can only have one domicile.

2. The domicile of origin of every person of legitimate
birth ia in the country in which at the time of his bmh his
father was domie iled, or, if he is a posthumons child, in the
sountry in which his Tather was domiciled at the time of the
father’s death.

3. The domicile of origin of an illegitimate child is in the
rountry in which at the time of his birth his mother was domi-
ciled.

4. The domicile of origin prevails until a new domicile
ias been acquired, and n new domicile continues until the
vormer domicile has been resumed or another has been acquired

ol
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5. (1) A person acquires a new domicile by taking up his
fixed habitation in a country which is not that of his domicile
of origin.

(2) Any person may, if the law of any country so provides
and subiject to any such provisions, acquire a domicile in that
country by making, in accordance with the said provisions, a
declaration of his desire to acquire such domicile.

Explanation 1.—A person is not to be considered as having
taken his fixed habitation in a conntry merelv by reason of his
residing there in His Maijestv’s civil or military serviee or in
the exercise of any profession or calling

Erplanation 2 —A person does not acquire a new domieile
in any country merely by reason of residing as part of the family
or as a servant of any ambassador, consul or other represen-
tative of the Government of another country.

6 The domicile of a minor follows the domicile of the
parent from whom he derives his domicile of origin

Provided that the domicile of 2 minor does not change with'
that of his parent if the minor is married or holds any office or
emplovment in the service of His Majesty ot has set up with the
consent of the parent in any distinct business

7  After marriage a woman acquires the domicile of her .
husband if she had not the same domicile before and her domi-
cile during the marriage follows the domicile of her husband :

Provided that if the husband and wife are separated by
the order of a competent court or if the husband is undergoing
a sentence of transportation, the wife hecomes capable of ac-
quiring an independent domicile

8 Save as otherwise provided above a person cannot
during minority acquire a new domicile

9  An insane person cannot acquire a new domicile in any
other way than by his domicile following the domicile of another
person.

100
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PART 1I.
SUBSIDIARY RULES.
CoarTER I.—SPECIAL RULES.

Rules made by the Local Government under Fundamental
Rule 2.

Treatment of recess leave formerly taken in the Forest department.
1. TRecess leave taken prior to the year 1917 by subordi-
nates of the Forest department under rules then in force shall
be treated ns duty for the purpose of Fundamental Rule 77 ()
(#?) (2), and shall not be debited to the leave account with refer-
ence to note (2) (7) (@) under Fundamental Rule 78.
[«

pulsory reti t of Go

t servants in inferior service.
4A. TFundamental Rule 56 (a) shall not apply to a Gov-
ernment servant in inferior service
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CEAPTER II.—TREATMENT A8 DUTY OF SERVICE UNDER CERTAIN
CIRCUMSTANCES-

Rules made by the Local Government under Fundamental
Rule 9(6) ().

2. A Government servant is on duty during a duly antho-
rized course of instruction or training.

Exception.—Time spent in training by a Goverhment
servant deputed to Dehra Dun for training at the Forest
Research Institute and College shall not count as duty for the
purpose of leave as there are regular vacations during that
period.

8. A student, stipendiary or otherwise, who is entitled to
be appointed to the service of Government on passing through
a course of training at a university, college or school is on duty
during the interval between the satisfactory completion of his
course and his assumption of dnties

4, (1) A Government servant permitted to appear at an
optional examination prescribed by Government in any of the
Oriental languages is on duty during the time spent in pre-
paration for and attendance at the examipation, subject to
the following conditions :(—

(a) Except as provided in clause (b), a reasonable time,
including the day or days of examination, shall
only be allowed for the journey to and from the
place of examination.

(b} In the case of a candidate for the High Proficiency
and Degree of Honour examinations in all verna-
cular languages recognized in these provinces,
the {wriod allowed for preparation shall be at
the dizcretion of the Local Government, but will
not cxceed three months in all,  If the examina-
tion is by the Migher Standard or High Profici-
ency and Degree of Monour in the langunages of
Sanskrit, Arabic or Persian, the candidate will
similarly be allowed a period not exceeding three
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months for preparation, but must undertake to
spend the period allowed in study under profes-
sional tuition at a place approved beforehand by
the Local Government. In the case however of
the Degree of Honour examination in these three
languages, the period may be extended, if the
candidate leaves India for study, up to six
months if he proceeds to Persia for Persian, or
to Arabia, Mesopotamia, Egypt, and Syria for
Arabic, or to any place approved beforehand by
the Local Government for Sanskrit.

(2) The periods allowed for preparation under proviso (b)
to sub-rule (1) above are not admissible more than once, nor can
they be combined with each other. The period permissible in
each case also covers the day or days of the examination and
the time spent in proceeding to and from the place of examina-
tion, and cannot be taken in instalments, provided that the
period allowed for preparation need not be continuous with the
period covered by the examination.

5. (i) Engineer officers not appointed from any eivil
engineering college 1n India who are required under the rules
of the department to pass obligatory examinations in the verna-
cular languages are on duty for the period not exceeding three
months during which they may be permitted by Government to
prepare themselves for such examinations. The privilege will
be allowed only at a time when the Government servant may .
conveniently be spared. The period allowed may be taken in
instalments by Government servants preparing themselves for
one or more examinations, but the period of three months is the
maximum aggregate amount allowable. A Government servant,
who has already passed an examination in a language by the
Lower Standard, is not entitled to the privilege of preparing
himself for the examination in the same language by the
Higher Standard,

(i) The period allowed by clause (i) covers the day or days
of examination and the time spent in procecding to and return-
ing from the place of examination. Tt must be spent in India
and shall in no case extend beyond the date of the examination
plus o reasonable period for the journey from the place of
examination not exceeding the joining time admissible under

106
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CIROUMSTANGES.

rule 174 exclusive of the six days allowed under that rule
for preparation.

6. Members of the Indian and the United Provinces
Forest Services who are required under rules to pass depart-
mental examinations are on duty for the period during which
they may be permitted by Government to prepare for the exa-
mination. The concession will not be allowed on more than
two occasions. Permission will be granted only at a time
when the Government servant may conveniently be spared,
and the period which may only be spent in India shall not
exceed three months on each occasion, provided that permis-
sion shall not be given on the second occasion in the case of a
Government servant who has not passed by the Lower Standard
in the principal languages and qualified in Land Revenue,
Forest Law, Procedure and Accounts.

7. A Government servant required to attend an obligatory
departmental examination other than the examinations
referred to in rules 5 and 6 above is on duty during a reason-
able period occupied in the journey to and from the place of
examination and the day or days of the examination. No
time is admissible for preparation or for recreation after the
examination.

8. A Government servant permitted to present himself at
an examination other than the examinations referred to in
rules 5 and 6 above, which must be passed before he is eligible

. for higher appointment in the branch of the service, is on duty
during the number of days actually necessary to enable him to
attend at the examination This concession is not allowed
more than twice for each standard of examination

9. On the occasion of his first arrival in India a person
appointed in England to Government service who does not
receive orders to take charge of a specified post before he
reports himself at the seat of the Government is on duty
during the interval between the date of such report and the
date on which he takes charge of his duties: provided that
the interval between the receipt of orders and his ascumption
of his duties shall nat exceed the amount of joining time which
would be admissille to a Government servant entitled to join-
ing time under Fundamental Rule 1035 (a).

107
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CHAPTER IIT.—CERTIFICATE OF FITNESS FOR GOVERNMENT
SERVICE.

Rules made by the Local Government under Fundamental
Rule 10.
10. A medical certificate of fitness for Government
service shall be in the following form :—
do hereby certify that I have examined............ , & can-
didate for employment in the.. ... ... . ...... department, and
cannot discover that :;58 has any disease, constitutional weak-
ness or bodily infirmity except.

The candidate’s age according to“%:own statement is

. years and by appearance . . . . vears.
41. A medical certificate of fitness shall not be required
in the following cases :—
(1) from a person appointed by the Secretary of State:
(2) from a qualified student of the Thomason College,
oorkee, permanently appointed to the Tublic
Works department as an cngincer within 18
months from the date of the health certificate
granted to him on completion of the college
. course;
(3) from a person appointed to a post classed as inferior
under the cxisting pension regulations;
(4) from a Government scrvant promoted from inferior
to superior service.

12, The certificate shall, except in the ca<e of women can-
didates or of posts on pay not exceeding Rs. 50 per
mencem, be signed by the Civil Surgeon of the district in which
the candidate is resident or in which he is to he emploved,
provided that n Civil Surgeon <hall not examine a candidate
or grant him a certifieate execept on the written request of
the appointing authority.

. 100
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13. Before the Civil Surgeon is requested to examine a
candidate, the appointing authority shall, as far as possible,
satisfy himself that the candidate has not previously been reject-
ed as unfit for permanent employment by any medical authority
in England or India, and 1f the candidate has been so rejected
the appoimnting authority shall bring the fact prominently to
the notice of the Civil Surgeon and shall state the cause of the
rejection, if known or ascertainable, in the letter to the Civil
Surgeon

1%, In the case of a candidate for appointment to a post
of which the pay does not exceed Rs 50 per mensem, the
appointing authority may, at his discretion, accept a certificate
in the prescribed form from any medical practitioner who has
registered his name under the United Provinces Medical
Act, TIT of 1917, provided that where a candidate has pre-
viously been rejected as unfit for permanent employment, the
appointing authority shall require an examination by the Civil
Surgeon and shall, as in the preceding rule, take steps to make
the Civil Surgeon acquainted with the facts, as far as known
or ascertainable, regarding the candidate’s previous rejection.

15. If in any case a candidate is not satisfied with the
decision of the Civil Surgeon, he may appeal to the Divisional
Medical Invahding Board through the Head of the office or
department concerned, and the latter may, at his discretion,
accept and forward the appeal or refuse to do so, provided that
he shall refuse to forward the appeal in any case in which a
member of the Divisional Board has already expressed or re-
corded an opinion unfavourable to the employment of the can-
didate When an appeal is allowed the candidate must appear,
at his own expense, at the next meeting of the Board.

16, When a Government servant in whom a defect has
been noticed by the examining surgeon, but which defect is not
considered to be a disqualification for employment in the parti-
cular office or department in which he is serving, is subse-
quently transferred to another office or department the duties
of which are of a different character, the transfer shall not be
regarded as permanent until the Civil Surgeon or other medical
authority has, at the written request of the Flead of the.new
office or department, certified either that the defect previously
noticed has disappeared or that it does not constitute a dis-
qualification for the new duties entrusted to the Government

servant. -
110 -
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17. No woman candidate for permanent employment in
Government service shall be required to undergo a medical
examination by a male medical officer. In suclr a case the
appointing authority may, at his discretion, accept a certificate
in the prescribed form from any registered medical woman,
and preferably from a registered medical woman in Govern-
ment employ.

Noté —Tn, the case of women teachers m the guls' model schools, the appointing
authority is anthorized to accept a certificate from the Circle Inspectress of Schools con-
remed to the effect that the candidste 1s physwcally and mentally fi¢ for Government
srrvce 10 tho Tnspectras has ang donbt a3 in the physicsl ftners of o candidate, the

1 of o n m from 2 registered medical woman, and
P ly from a 2 woman in G employ, shouM be msssted wpon

m
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CuAPTER IV.—ASSESSMENT AND RECOVERY OF RENT.

Rules made by the Local Government under Fundamental
Rule 45 (d).

18. A Government servant who is supplied with residen-
ces in more than one station shall not pay less rent for the total
period of occupation in any one year than 10 per cent. of his
cmoluments for that period, or the total of the standard rents
for the periods of occupation of each house, whichever is less.

19, Each residence will be held to be still in occupation
until such time as the second residence is occupied. Absence
from his residence on tour will not absolve the Government
gervant concerned from pavment of its rent during the period
of such absence : provided that if during such abzence he occu-
pies his sccond residence he shall not be charged rent for such
occupation. Rent shall however be charged at the prescribed
rate for the period of occupation of each such residence if both
residences are in ocenpation simultaneouslv otherwise than
while on’ tour.

Note —At the end of each finaneial year the total recovenes for the year i1n vespect
of Al resdences should be exammed to sco that they have been made in sccerdance with
rulo 18, any re adjustment necessary being made

20. A Government servant to whom a residence is
allotted for a part only of the year shall not pay less rent than
10 per cent. of his emoluments or the standard rent, whichever
is less, for that period : provided that if the residerce is occu-
pied beyond that period, rent at the above-mentioned rate shall
alzo be chargaed for the additional period of occupation.

21. Rents shall be assessed on a monthly basis and rent
for broken periods of a month shall be recovered in proportion,

22. In the case of a Government servant in receipt of a
house rent atlowance or n compensatory allowance granted on
account of dearness of living, the house rent allowance, or such
portion of the compensatory allowance as represents the cost of
house accommodation, shall be deducted from the standard rent
bafore the .application of the limit of 10 per cent. of emoln-
ments other than the house rent allowance or portion of the
compensatory allowance which represents house rent.

m
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23. The limits of percentage prescribed by rules 18 and
20 above have reference to the rent of the building only. Addi-
tional rent shall be charged for water-supply, sanitary, heat-
ing and electrical installation if these are supplied, and for
amenities such as furniture, gardens, tennis courts, fowl-
houses, cow-sheds, etc. Such charges will not be foregone,
except in very special circumstances with the previous sanction
of Government. But such rent; charges will only be made con-
cerning the residence or residences held to be in occupation at
the time.
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CHAPTER V,—ACCEPTANCE OF HONORARIA AND FEES.

Rules made by the Local Government under Fundamental
Rule 47.

24. Subject to the conditions prescribed in rules 25 to 81,
a Head of a department may sanction the grant of an honora-
rium from general revenues to a Government servant under his
administrative control or the acceptance by such a Government
servant of an honorarium or fee from a source other than
general revenues. No Government servant may accept an
honorarium or a fee without such sanction, or without the
arders of the Local Government.

25. The amount of an honorarium or fee must bz fixed
with due regard to the value of the service in return for which
it is given

26. When the service rendered falls within the scope of
the ordinary duties of the Government servant performing it,
the test of exceptional merit prescribed 1 Fundamental
Rule 46 must be very strictly applied.

27. An honorarium shall not be given under theze rules
for superintending an examination rendered compulsory on
persons belonging to the public service or anv other exanina-
tion the conduct of which comes within the ordinary duties of
the Government servant or servants conducting them. Rut an
honorarium may be granted to a Government servant superin-
tending an examination of candidates for admission to tho
public service or any other examination the conduct of which
is declared by the Local Government or o Head of department
authorized to hold such examination not to come within the
ordinary duties of the Government servant or servants conduet-
ing them. If fees are levied from the cardidates anrear'ng
at an examination and the amount of such fees is enflici-nt to
cover the honoraria of the examiners, a Head of department
authorized to hold the examination mav eanction th~ r-ant
of honoraria, irrespective of the limit preseribad in rul~ 31,

28, Sanction must not be given to the ace~ptance of an
honorarium or fee from a source other than grzeral rovenusa

11%
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unless the work for which it is offered has been undertaken
with the knowledge and sanction of the Head of the depart-
ment, who must certify that its performance will involve no
detriment to the official duties of the Government servant
performing it.

29. When an honorarium or fee is paid from a source
other than general revenues for work done by a Government
servant during time which would otherwise be spent in the
performance of official duties, the honorarium or fes must be
<credited to general revenues: provided that the Head of the
department may, for special reasons which should he recorded,
direct, that the whole or any part of it may be paid to the Gov-
ernment servant

80. When a Government servant of an educational service
is permitted to receive fees for private tuition, the financial
limit of the power of sanction accorded by rule 31 shall be
considered to apply to the total amount of fees to be accepted
by such Government servant during any particular scholastic
term or vacation

31, The finanmal limit of the power of sanction of the
Head of a department is up to Rs. 250 in the case of an honora-
rium from general revenues and up to Rs. 500 in the case of
the acceptance of an honorarium or fee from sources other
than general revenues. .

32, A Government servant appointed as an examiner on
purely personal grounds, irrespective of his position under
Government, by the authorities of any university in Britich
Tndia, may accept such fees as may be allowed by the univer-
sity, provided that the work involves no detriment to his
duties as a Government servant

83. No Government servant may act as an arbitrator in
any case which is likely to come before him in any shape by
virtue of any judicial or exccutive post which he may be
holding

33, A Government servant called upon by a court of law
to act as a commission to give evidence on technical matters
may comply with the request, provided that the case is not of
such a nature as will be likely to come before him in the courze
of his official duties, and may accept such fees as are fixed by
the court
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CuAPTER VII.—COMBINATION OF HOLIDAYS WITH LEAVE AND
IOINING TIME.

Rules made by the Local Government under Fundamental
Rule 68.

38, When the day immediately preceding the day on
which a Government servant’s leave begins, or immediately
following the day on which his leave or joining time expires,
is a holiday, or one of a series of holidays, the Government
servant may leave his station at the close of the day before, or
return to it on the day following, such holiday or series of holi-
days: provided that—

(a} his transfer or assumption of charge does not involve !
the handing or taking over of securities or of
monies other than a permapent advance;

(B) his early departure does not entail a correspondingly
early transfer from another station of a Govern-
ment servant to perform his duties; and

{¢) the delay in his return does not involve a correspond-
ing delay in the transfer to another station of the
Government servant who was performing his
duties during his absence, or in the discharge
from Government service of a person temporarily
appointed to it.

39, On conditjon that the departing Government servant
remains responsible for the monies in his charge, o competent
authority may declare that proviso (a) under rule 38 is not
applicable to any particular case. - .

20. Unless the competent authority’ in any case other-
wise direct—

(a) if holidays are prefixed to leave, the leave and any
consequent rearrangement of pay and allowances
tnliie effect from the first day after the holidays,
an

(b} if holidays are affixed to leave or joining time, the
leave or joining time is treated as having
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terminated on, and any consequent rearrange-
ment of pay and allowances takes effect from, the
day on which the leave or joining time would
have ended if holidays had not been affixed

3. In deciding whether the absence of a Government
servant involves the Transfer of a Government servant from
another station for the purpdse of provisos (b) and (c) of rule 38
above, account should be taken only of the substitute who takes
the place of the absent Government servant, not of all Govern-
ment servants in the chain of arrangements arising from one
Government servant’s absence on leave.

32. 1In cases in which the application of the above rule
as to prefixing and affixing holidays to leave is doubtful or in-
equitable, the Local Government will decide which Government
servant shall be held to have been in charge and to which the
pay of the post for the holiday or holidays shall be paid.

Note (1) ~The term ** Laliday " icludes—

() Holidays prescribed. or motificd under scction 25 of the Negctuable Instruments
Act, 1881 .

(4) Folidays on which, by Government notification 1 the Gazette, any public ofixo
13 ordered to bo closed for the transaction of public Lusioess without seserso
or quabfication

(w) The term does not include local holidays which may be grunted ot the
diserction of heads of ofiices, provded that thete are no arrears of work
nor such merely permussive or duscretionary holidays a8 the List Eaturday of
each month

Note (2) —-The conditions under which vacation may be combined with leate aro
stated in Fundawental Rule 62(d) and the rules in Chapter XI cf these rules  Subject to
those conditions, vacation for the purpose of the aboic rules will be treatel as a g etted
Ychday, 1f 1% 13 necessary to male suy arrangement for werk dunng vazaton, it slould
e done without extra expense
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CHAPTER VIII.—MEDICAL CERTIFICATE OF FITNESS TO BE
PRODUCED ON RETURN FROM LEAVE.

Rules made by the Local Government under Fundamental
. Rule 71.

43. (a) A Government servant who has taken leave in
Asia on medical certificate will be required to produce a certi-
ficate of fitness in the following form which has been prescribed
by the Governor General in Council before he can be permitted
o return to duty :—

“1
examined...

...do hereby certify that I have
..of the..... .. depariment, and

that T consider ’;]’ol: fit to resume duties in Government service.’»

(b) If the Government servant on leave is a gazetted
servant, such certificate should be signed by a commissioned
medical officer or a medical officer in charge of a civil station.,
Jf the Government servant on leave 1s not a gazetted servant,
the competent authority may 1n its discretion accept a certi-
ficate signed by a medical practitioner who has registered his
name under the United Provinces Medical Aet, TIT of 1917,
provided that in the case of a female Government servant,
gazetted or non-gazetted, a certificate from a registered medical
woman shall be accepted.

2%, (@) A Government servant who has taken leave on
medical certificate out of Asia elsewhere than in Europe, North
Africa, America or the West Indies may not return to duty
until he has produced a medical certificate of fitness from two
medical practitioners in the following form which has been
prescribed by the Seeretary of State in Council -—

** We certify that we have carefully examined C.D. of the
............ department and find that he is in good health and fit
to return to his duty in India.
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{(b) If the certificate be signed by foreigners, it should be
attested by consular or other authority as bearing the signatures
of qualified medical practitioners.

35, Any Government servant who has been granted leave
or an extension of leave for reasons of health, even though such
leave or extension was not actually granted on medical certi-
ficate, may at the discretion of the competent authority be
required to produce a similar certificate of fitness before being
permitted to return to duty.
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CrapTer IX.——PROCEDURE RELATING TO LEAVE.

‘SecTioN I.——INSTRUCTIONS ISSUED BY THE AUDITOR GENERAL
UNDER FUNDAMENTAL RULE 74

Certificate of admissibility.

26 Leave should be sanctioned to a gazetted ggf::::“
Government servant only after its admissibility has ment
been certified by the Principal Auditor who has been Fervants
auditing his pay.

47. Before leave is sanctioned to a non-gazetted g:zne.ned
Government servant the authority sanctioning the Govem-
leave should either consult the leave account pre- Beh
scribed in Fundamental Rule 76 and satisfy himself
that the leave is admissible, or obtain a certificate to
that effect from the Government servant entrusted

with the attestation of the entries in the leave ac-
count

28. When a military officer becomes subject to Military
the civil leave rules, the Principal Auditor in charge *
of his record of pension service will, on application
and on being furnished with the date of commence
ment of active service in civil employ. furnish to the
Principal Auditor to whose audit he becomes subject
a memorandum showing the furlough earned, the
different kinds of Jeave taken (distinguiching those
which should he deducted from the maximum furlough
admissible) and the balance of furlough due under
military rules.

39, (a) Applications for leave from military
officers in civil employ, whether they are subject to
the military leave rules or the civil leave rules, should
be sent through the civil Audit officer who audits the
pay of the officer going on leave The civil Audit
officer will, if he considers it necessarv, consult the
Controller of Military Accounts in charge of the
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officer’s record of pension service before certifying
to the leave and specifying the leave-salary. No leave
should be sanctioned to such an officer before a report
is received from the civil Audit officer.

(b) In the case of a military officer subject to the
military leave rules the civil Audit officer should
obtain from the Principal Auditor in charge of the
officer’s record of pension service a certificate in form
no. 1 before issuing a leave-salary certificate or a
warrant or a certificate of leave granted to an officer
proceeding on leave out of India who does not intend
to draw his leave-salary at the Home Treasury or in a
Colony

50. In the case of a Government servant on
foreign service, leave cannot be sanctioned until the
Principal Auditor of the Government (Central or
Provincial), under whose orders or on whose behalf
the transfer to foreign serviee was canctioned, has
certified the amount of leave and the leave-salaty
admissible.

Note —For the purposo of this rule fhe Prineipal Auditer of the
province 1n which the contributions towards Jeave saliry and pensien of a

Government servant on foreign service are recovered will act as the Pnncipat
Auditor of the Central Government

Payment of leave-salary in India

51. The leave-salary of a non-gazetted Govern-
ment cervant on leave in Tndia or on leave out of India
cannot be drawn in Tndia. except under the signature
of the head of his office. and the latter is responsible
for any overcharge

52. No gazetted Government servant can begin
to draw his leave-salary at any office of payment in
India without producing a leave-salary certificate
from the Principal Auditor who audited his pay
before he proceeded on leave.

53. The certificate should be in form no. 2; and
if during leave the gazetted Government servant
desires to change the office at which he receives pay-
ment of his leave-salary, he must obtain a new certi-
ficate from the Principal Auditor within whose
jurisdiction his leave-salary was last paid.

121
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53. If a gazetted Government servant signs his
bill himself he must either appear in person at the
place of payment or furnish a life certificate signed
by a responsible Government servant or some other
well-known and trustworthy person. If he draws his
leave-salary through an authorized agent, the agent,
whether he has or has not a power-of-attorney, must
either furnish a life certificate as aforesaid, or execute -
a bond to refund overpayments. A life certificate
may be given periodically, a bond being given to cover
intermediate payments not supported by life certi-
ficates. ~
55, The provisions of rules 52 to 54 above apply.
also to gazetted Government servants who spend their
leave out of Tndia but reside in Asia, and who have
to draw their leave-salary in rupees in India under
Fundamental Rule 91.

Note —A certificate of residence should be cbtamed from Government
scrvants who draw their leave-salary at the tupes rate

56. 1In the case of the Railway and Telegraph Ratway
departments and the Military Works Services the El'rr‘:lleﬂrnph
above rules will be generally applicable, subject to any depart-
modification which mav be made by the Principal ‘.ﬁ.f}:f:,:“d
Auditor concerned in accordance with the special rules Work
of his department. Services

57. Befora returning to duty, a Government Retwm to
servant who has drawn his leave-salary in India %o
should obtain a last-pay certificate from the Principal
Auditor within whose jurisdiction his leave-salary
was last paid, and deliver it to the Principal Auditor
who andits his pay. Without such a certificate he
cannot obtain pavment of any arrears of leave-salary
-or pay due to him.

Leare out of India

58. A copy of ** Memorandum of information Memoran-
for the guidance of Government servants proceeding 122 o
on leave out of Tndin ™ (Annexure A) should he sup- matica.
plied to each Government servant proceeding on leave
out of India by the Principal Auditor who audits his
pay as =oon as the grant of leave is gazetted or other-
wise notified to him.
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59. (¢) A Government servant proceeding on
leave out of India and intending to draw his leave-
salary while on leave should be given a leave-salary
certificate by the Principal Auditor who audited his
pay before he proceeded on leave—

(1) in form mo. 2, if he intends to draw his
leave-salary at the Home Treasury;

(2) in the shape of o leave-salary warrant in
form mo. 3, if he is proceeding to a
Colony and intends to draw his leave-
salary there.

(b) If during any period of leave on average pay,
a gazetted Government scrvant wishes, under the
provisions of Fundamental Rule 91, to draw his leave-
salary in India, a separate leave-salary certificate
should be issued in respect of that period under the
provisions of rule 53 above.

60. When 2 Government servant proceeds out of
India on leave other than extraordinary leave, the
Principal Auditor who audits his pay will, as soon as
the leave is gazetted or otherwise notified, send him
a letter in form no. 4, with enclosures in form no. 5,
requiring him to call at his office or give the necessary
information.

Note —If a Government servant gent home to Tiorops as a Junabie 38
granted leave, o leave-sslary ecrtificate abould be prepared, if reeswary, by
the Prineipal Auditor who audits his pay on the data avadsble ts him, and
forwsrdel to the Hizh Commussioner for Tndia ot the earliest possible da‘e

gi. If the Government servant calls at the
Audit offics he will be paid up to the date of his reliel
and will be given a leave-salary certificate in the
appropriate form as prescribed in ruie 59 ahove. Tn
the case of Government servants precezding ta Colony
the Colonial leave-salare warrant (form no. 3) will be
issued in triplicate, The original bearing the Gov-
ornment servant’s signaturs will be forwa‘rdcd by the
Principal Auditor to the Cnlenial authoritv concern-
ed the duplieate to the High Commissionér for India,
and the triplicate will be made over to the Govern-

ment cotvant eancerned.

WAt Tt 3y Cavgenment pervant fakes s eertificate ondes ""‘;‘ "‘z
To o 51 ahoen b il met e pail i ta the dace of T et B e b be 8 TS
© draw B ray and allecances for 1 bralem pericd of the mesth e the

e et cf the rest tmenth along with the leave-salty for the zest €
he monnth, °
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62. If the Giovernment servant is unable to call
at the Audit office, the Principal Auditor will prepare
a bill for his pay and allowances from the end of the
month preceding that of his making over charge to
the date before his leave commences, and forward it
with the leave-salary certificate to the office, at which
the Government servant draws his pay, for delivery
to the Government servant according to the instruc-
tions in form no. 6.

Note —The orders in the note under rule 61 apply also in the erreum-
stances specificd 1m this role,

63. When a Government servant proceeds on
extraordinary leave out of India, or on leave on
average pay or half average pay out of India during
which he does not propose to draw leave-salary, or
when a Government servant is given a Colonial leave-
salary warrant, he should be given a certificate of
leave in formno. 7. This certificate has to be present-
ed by the Government servant to the High Commis-
sioner for India if he is on leave in Europe, North
Africa, America or the West Indies and applies for
extension of leave, or for permission to return to duty
or for a Iast-pay certificate before returning to duty.

6&. A certificate in form no. 8 should be
attached to the leave-salary certificate of a Chaplain
proceeding on leave to Europe.

. 65, With cvery leave-salary certificate, Colonial
leave-salary warrant or certificate of leave, given to
Government servants to whom the leave rules in sec-
tions I to V of Chapter X of the Fundamental Rules
are not applicable, a blank form no. 9 svill be given
on which the Government servant concerned will
report to the Principal Auditor, from the first port

at which the vessel touches, the day of his departure
from India.

€5, Asroon as a Principal Auditor has deliver-
cd a leave-salary certificate. certificate of leave or a
Colonial leave-salary warrant to a Government
servant who proposes to spend his leave out of India,

[62—66
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59. (a) A Government servant proceeding on
leave out of India and intending to draw his leave-
salary while on leave should be given a leave-salary
certificate by the Principal Auditor who audited his
pay before he proceeded on leave—

(1) in form no. 2, if he intends to draw his
leave-salary at the Home Treasury;

(2) in the shape of a leave-salary warrant in
form mno. 3, if he is proceeding to a
Colony and intends to draw his leave-
salary there,

(b) If during any period of leave on average pay,
a gazetted Government servant wishes, under the
provisions of Fundamental Rule 91, to draw his leave-
salary in India, a separate leave-salary certificate
should be issued in respect of that period wnder the
provisions of rule 53 above.

60. When a Government servant proceeds out of
India on leave other than extraordinary leave, the
Principal Auditor who audits his pay will, as soon as
the leave is gazetted or otherwise notified, send him
a letter in form no. 4, with enclospres in form no 5,
requiring him to call at his office or give the necessary
information.

Note —If » Government eervant sent home to Entepe as s lonatic 18
granted leave, a leave sslary certificate should be prepared, i recessary, bt

the Principal Auditor who audits his pay on the data available to him, sod
forwarded to the Fizh Commussioner for India ot the eatlest posuble da‘e

61. If the Government servant calls at the
Audit offies he will be paid up to the date of his reliel
and will be given a leave-salary certificate 1n t}rw
appropriate form as preseribed in rule 59 above. In
the cnse of Government servants procezding to a Colony
the Calanial leave-salarv warrant (form no 3) will be
issued in tripheate. The original bearing the Gov-
ernment servant’s signature will he forwarded by the
Principal Auditor to the Cnlonial authoritv concern-
ed the duplieate to the High (‘ammissioner for Tndia,
and the triplicate will be made over to the Govern-
ment cereant eancerned.

Natr =10 thn Cnvprnement rarvant taker & reshifiea’s onde ehees (B)
o e Tn B ahsra ba =]l nat be il 1o ta the date of et A" bt w1 ba gt amve]
to drim biv pav a=d alletances for tha berkem paried of fhe masth a the
enoamsemgat ¢f fke rext month along with the leave salory fer the yest cf
the month.
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his leave-salary is drawn. He should also communi-
cate any other circumstances connected with the leave
which may be required to be known to the Principal
Auditor who passes the Government servant’s leave-
salary.

74. When no space for the entry of endorse- mume of a
ments of payment remains upon the back of a Colonial =2t
leave-salary warrant, or when a warrant is 10st OT feave
destroyed, a fresh warrant should be issued by thesim
Principal Aunditor who issued the original warrant on .
the application of the Government servant concerned
submitted throngh the Colonial Disbursing Officer.

72. A Government servant who was on leave in petum to
Europe must, on return to India, deliver to the Princi- 4
pal Auditor the last-pay certificate obtained by him
from the High Commissioner before he can obtain
payment of any arrears of leave-salary or pay due
to him. A Government servant who has drawn his
leave-salary on a warrant must deliver his copy of the
warrant which will serve as a last-pay certificate.

738. Changes in the above rules, except those gutmy
which relate to Colonial leave-salary warrants, may be and
made by the Accountant General, Railways, or the oo 3
Military Accountant General in accordance with the depsn.
special rules of his own department. meote.

Special rules relating to military officers.

74. As soon as the grant of furlough or leave to
a military officer in civil employ has appeared in
orders, the Principal Auditor in charge of the
military officer’s record of pension service must, in the
case of furlongh to Europe, North Africa, America or
the West Indies, forward to the High Commissioner
for India a statement of the officer’s service in such
form as the military authorities may prescribe.
This statement is not required in the case of officers
prlocccding on furlough under the staff or British leave
rules.

78, When furlongh or leave or an extension of
furlough or leave is granted to a military officer in
eivil employ, whether subject to the civil or the

12
g
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military leave rules, the civil Audit officer should
intimate to the Principal Auditor in charge of the
officer’s record of pension service the date of the
beginning and end of the furlough or leave, the dates
of embarkation and debarkation in the case of fur-
lough out of India, as well as those of being struck off
or of resuming duty.

76. Whenever the furlough of a military officer
subject to the military leave rules begins before em-
barkation or ends after disembarkation, the Princi-
pal Aunditor should inform the Government of India
in the Army department of the date on which it begins
or ends.

77. On the return of an officer from furlongh
or leave, it will be the duty of the Principal Auditor
in charge of his record of pension service to satisfy
himself that he has returned within his leave; and,
if not, to report the cace to the authority which sanc-
tioned the leave.

Leave account.

78. The leave account prescribed in Funda-
mental Rule 76 should be kept in form no. 11 The
office in which the account should be kept for any
Government servant and the person by whom the
entries shonld be attested will be such as are prescrib-
ed by the Local Government.

180
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ANNEXURE A.

Memorandum of information for the guidance of Government
serpants proceeding on leave out of India.

1. If a certificate of departure accompanies this Mmemo- Report of
randum, the Government servant should sign, stamp and ssiling
post it to the Principal Auditor from whom the memorandum
is received.

2. Leave begins on the day on which transfer of charge is Date of
effected, or if charge is transferred after noon, on the following ‘;‘?:T:’;“'
day. leave

8. Under Fundamental Rule 91 & Government servantLeave.salary
may draw in India the leave-salary of the first part of any :::h::;x:anl
period of leave on average pay up to & maxumum of four gy,
months, whether such leave be taken by itself or at the com-
mencement of a longer period of leave When s Government
servant on leave out of India exercises this option and desires
to draw his leave-salary in India—

(1) his pay and allowances up to the date preceding that
on which his leave commences are payable in
India under the usual rules; and
(2) if ho is o gazetted Government servant, ho must in-
form the Principal Auditor who aundits his pay
in his last post, through & form which will be
received from him, from what treasury he wishes
to draw his leave-salary and through what agency
4 Tn cases not falling under paragraph 3 above— Leave-salary
{1} the pay snd allowances of the Government servant certifcats
will be paid to hum before he leaves Indis and :"’:&:’“n’:';
the Principal Auditor who audits Ins pay in his Tressury
last post will arrange for thiss and
(D the Government servant must take with bim o leave-
salary certificate to enable im to draw tus leave-
salary from the Home Treasury.
If the certificate cannot be prepared in time, or if o Gov-
ernment senant proceeding on leave to Lurope 12 compelled to
leavo without n certificate, it will be forwarded to lum to any
address which he may leave.

18t
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If a Government servans intends to draw his leave-

Jesvoalay galary ju any of His Majesty’s Colonies, the Principal Auditor
psyment of Wwho andits his pay in his Jast post will forpish him with s

leave salary warrant addressed to the Colonial officer only on condition thot

iz & Colo

Treave on
medical
certificate

Cerbificata

™ any fund subscriptions due from him shall either be pud in
advance or taken by dedoction ; in the latter case the warrant
to the Colony will show only the net amrount payable after such
deduction. -

6 A Government servant taking leave out of India on
medical certificate should take with him one copy of the
medical report upon his case, and be prepared to produce it
before the Medical Board at the Indi Office, if required to
do so.

of 7. If a Government servant proceeds on extraordinary

loave neces:  joave out of India, or on leave on average pay out of Indis

#ary m

oartain cases during which he does not propose to draw leave-salary, or if a

Government servant proceeds to a Colony, he should obtain o
certificate of leave 1 form no. 7 from the Principal Aundi-
tor who audits his pay in his last post This certificate has to
be presented by the Government servant to the High Commis-
sioner for India, if he is on leave in Europe, North Africa,
Amenca or the West Indies and apphes for extension of leave
or for pcrmission to retmin to duty or for » last-pay certificato
bafore returning to duty.

Bubseriptions 8. Subscriptions on account of the Bengal, Bombay snd

to funds

Madras Cavil Funds and the Bengal and Madras Service
Pamily Pension Fund may be paid either in India or in
England at the option of the subscriber, and arrangement
shonld be made for such payment by the subscriber. In the
case of military officers in eivil employ, subscriptions on ac-
count of Indian Miltary Service Family Pension Fund will be
deducted from the leave-salary of the Government servants
concerned, Government servants should see that the necessary
deductions are made, Subscriptions for the Uncovenanted
Service Fapuly Pension Fund, the General Family Pension
Tund and the Hindu Family Annuity Fund are not payabl
in England. -

9. Bubsecriptions to the General Provident Fund may be
pard by remjttance in cash to the Andit office which andited bis
pay in his last post in the case of a Government servant on
leave who draws his lesve-salary from a Colonisl Treasury.
but when o subscriber draws his leave-salary from the Home
Treasury of the Government of India, his subscription may be
paid by deduction from such salary.
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A Government servant who draws his leave-salary from
the Home Treasury and who desires to subscribe during leave
must notify his intention beforehand in order to allow of the
deductions from his I lary being noted in his leave-
salary certificate. He will not be subsequently permitted to
discontinue subscribing during leave.

10. A Government servant before his departure should
communicate—

(2} of 2 member of the Yndian Crvil Service 1 connection
with the Indian Civl Service Provident Fund, or
a subseriber to the Bengal and Madras Service
Family Pension Fund—with the Accountant-
General, Central Revenues,
(1) if any other civil officer—with the Secretary of the
fund to which he subscribes,
informing um of the arrangements he propoces to make regard-
ing the payment of Ins subscriptions during his absence

11. Contributions due under the Indian Ciwil Service
Fomily Pension Regulations must be paid m England
sterling. If a subscriber, previous to quitting India, has com-
menced the payment of any donation by instalments, he may
either complete the payment of his donation 1n India before
leaving or pay the remaining instalments in England at English
Tates  Subscribers to thus fund will obtain from the Principal
Auditor who auduts his pay 1n s last post o certificate of the
date up to which they have pmid therr subscriptions.

12 When a Government servant arrives in the Umited miﬁ:h
Kingdom, he should at once report lus arrival by letter to the gpited Kin, .

High Commussioner for India, giving an address at which dom

letters will find him, and he should forward his leave-salary
certificato to the same authority on arrival, or as soon as he
receives it from India.

18. The leave-salary of all Government servants 1s issued f;‘e’m

each calendar month  They will be pud to the Government
servant on s personal applieation, or to s banker or other
agent, duly authorized under power-of-attornev, on produc-
tion of a life centificate filled up and exi(nted 1n the manner
directed thereon (exeept 1n eases where proaf of existence 18 not
required owing to the hanker having muiranteed the Secretary
of 8tate or the High Commissioner againet lnes consequent on
his dispensing with the production of such proof), or on presen-
tation of a payment form compnising a receipt and a life eer-
tificate both duly completed by the Government cervant A
]

s

ot at

from the Home Treasury monthly 1n arrear on the first day of le:se
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supply of life certificate forms may be obtained from the High
Commissioner on the Government servant’s written application.
Note —If the Government sersant smtimates to tho High Commssioner

s election of this method, he will be regularly snpplied with the requuite
payment form as ihe due date of ssue approaches -

14. Payment of leave-salary will not be made by o
Colonial authority unless the Government servant produces his
copy of the warrant, Each payment made in the Colony will
be endorsed upon the warrant.

‘Wken no space for the entry of endorsements of paymens
remans upon the back of a Colontal leave-salary warrant, or
when a warrant 1s lost or desiroyed, the Government servant
concerned should make an application for a fresh warrant
through the Colomal Disbursing Officer to the Principal Auditor
who issued the original warrant.

16 If the transfer from one Colony to another of pay-
ment of the leave-salary of a Government servant is sanc-
tioned by the Colomal authonties, such fransfer must be
reporied by the Government servaut to the Governor General
1 Council and to the High Commssioner.

16 If a Government servant draswing his leave-salary
1n a Colony desnes to transfer payment to the Home Treasury,

. he can do so on production of lus warrant to the High Com-

missioner If one drawing his lemve-salary from the Home
Treasury desires to transter payment to a Colony, he must
obtan a warrant from the Figh Commissioner A transfer
of tlis Jind musi be reported by the Government eervant to
the Governor General in Counat.

17 A Government servant absent on leave 1n Europe,
North Afnca, Amernca or the West Indies who wishes to have
his leave extended or commuted, must apply to the Figh
Commussioner for India about three months before the expiry
of his leave, and, unless the extension is desired on medical
grounds, or is for a period of not more than 14 days, he must
producs with his application evidence that the Government on
whose cadre he is borne has been referred to by bim and has
no objection to the extension or comrmnutation desired It is
in esceptional cases only that the High Commissioner will
grant an extension without the prodnction of such evidencs
and then for such period only as may be neceseary ‘o obtain
the orderr of the Government concerned, which will be eought
by telegraph at the spplicant’s expense.

184
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18. If on medical grounds a Government servant on leave
in any of the localities named in paragraph 17 desires an ex-
tension for more than 14 days, he must eatisfy the Medical
Board at the India Office of the necessity for the extension. In
order to do 5o, he must, as a general rule, appear at the India
Office for exammation by the Board, but in special cases,
end particulatly if he 1s residing at a distance of more than
sixty miles from London, a cerfaficate m a form to be obtained
from the High C issioner may be pted if signed by two
medical practitioners A certificate obtained outside the
United Kingdom and signed by foreigners must be attested by
consular or other authority as bearing the mgnature of qualified
medical practitioners. If application for extension be delayed
until the last two months of leave, advice of any extension
granted for o period of more than seven days will be sent to
India by telegraph and the cost of the telegram will ordmnarily
be charged to the Government servant

19. If a Government servant on leave in any of the
locahities named in paragraph 17 has been granted leave on
medical certificate and desires an extension on grounds other
than medical, he must satisfy the Medical Board as prescribed
in paragraph 18 above that he has recovered his health. Any
such extension without medical certificate will only be admis-
siblo 1f the cxtension was due at the time the onginal leave
was granted

In the casc of o commissioned medical officer the Xiocal
Government will make a ref rence 10 the Director General,
Indian Medical Senvie, before granting the permssion.

€0 A Governwent servant on leave ount of India else.
where than 1n any of the localities named n paragraph 17 who
wishes to have lLis leave extended or commuted must apply
three months before the expiry of tho leave to the anthority in
India which granted it.

21 If an sppheation made under paragraph 20 above
18 for nn extension of leave on medical certificato, 1t must ba
accompamed by a certificate from two medical practitioners in
the following form —
**We hereby certily that wo have carefully exanuned
’.D of the——————who 13 suffering from
—-—————and we declare upon our honour
1 at, according to the best of our judgment and
bl be a3 at present unfit for duty m India,
and that 1t 18 absolutely neces ary for the re-
cosery of h's health that Ins present leave, wheek
158
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shall be extended

will expire m India on-
month>

by weeks
Date—————— /

Place———— S

The certificate must deseribe m full detail the nature of
the disease and the presen: condition of the Governmeny
servant. If 1t be signed by foreigners, it must be attested by,
consular or other authority as bearing the signatures of quali-
fied medrcal practitioners.

22. An extension of leave will not be granted by the
High Commissioner to a Government servant to whown 13
leave-salary certificate or colonial leave-salary warrant has been
issued unless he produces & certificate of leave, (ide parsgraph
7 ante)

23. Leave out of India on medical certificate may be com-
muted 1mto leave without medical certificate 1f such leave was
due at the fime when the original leave was granted, and af the
Government servant seeking commutation 18 certified, in the
manner prescribed, to have recovered his health. When exten.
sion of the commuted furlough is applied for, the application
must be supported by evidence that the Local Government
consent to the extension of his leave.

24 A Government servant who remains absent after the
end of hus leave ks entitled to no leave-salary for the perod of
such absence unless his leave is extended by the Local Govern-
ment. Wilful absence from duty after the expiry of leave
may be treated as misbehawiour for the purpose of Funda-
mental Rule 15, which runs as follows -—

““ A Government servant shall not, save mn the case of
1efficiency or misbehaviour, be transferred subs-
tantively to o post carrying lees pay than his
relative position in the cadre of the service to
which he belongs would justify.”

oan3 25 A Government servant may not wilthout permission

w5y wmr of the authority which granted him leave, return to duty more

than 14 days befors the end of long leave. The rule

applies to military officers subject to the military leave rules.

He must obtain permission fo return to duty from the Local
Government.

26. A Government rervant who is required to produce s
medical certificafo of fitness beforo refumning to duty musf
obtain permitsion to return to duty before eo returning.

L. 1
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27. 9f the Government servant desiring to return is on
leave 1n any of the localities named in paragraph 17, his
application must be made to the High Commissioner and he
must satisfy the Medical Board at the India Office of his fitness
to return at least two months before the expiry of his leave.
In order to do so, he must follow the procedure preseribed in
paragraph 18 above. When the Medical Board has been satis-
fied, the High C. i will grant per to return.

28. If the Government servant desiring to return is on
leave out of India elsewhere than in the localities named in
paragraph 17, his application must be made to the authority
which granted his leave and must be accompamed by a certi-
ficate of fitness in the prescribed form.

29. Permission to return will not be granted to s Gov-
ernment servant to whom no leave-salary certificate or colonial

leave-salary warrant has been issued until he produces a certi-
ficate of leave

30. Before returming to duty a Government servant on Last-pay
leave in Europe must obtain a lagt-pay certificate from the ceriuficate

High Commissioner. A last-pay certificate will not be granted
tn a Government servant to whom no leave-salary certificate
has been 1ssued unless he produces a certificate of leave A
Qovernment servant who has drawn his leave-salary on &
warrnnt must, on return to India, dehiver to the Principal
‘Auditor by whom the pay of the post which he will join will be
sudited, his copy of the warrant which will serve as o last-pay
certificate,

8.

also.

82. A Government servant is not entitled on his return
from leave to resume, ns a matter of course, the particular post
he vacated before his departure on leave, even though that post
Toay be his substantive post, he must report his return to duty
and await orders.

83. A Government servant may return to India by any
port, and his leave ends on the day preceding that on which
the vessel nrrives at the port where he last quits 1t If, how-
ever, the leavo from which he returns is of four months
dnration or lesa, his leave ends on the day preceding that on
which ho takes charge of his duties, unless he takes charge in
tho afternoon, when the leave terminates on and includes that
dny

187
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A gazetted Government servant must report his pocedors om
roturn to duty o the Government under which he 13 serving. retomn %
A Chaplain must report his return to the Bishop of his Diocess 4087
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34 On return to duty, the last-pay cerlificate obtained
from the High Comrussioner should be exchanged for o last-
pay certificate which the Audit office of the province to which
he has bBeen posted will furnish addressed to the Treasury or
office at which, after his resurn, the Government servant
intends to draw his pay and allowances.

Advances, 85 A Government servant returning from leave out of
India may be granted an advance of his leave-salary for the
unexpired portion of his leave, subject to a maximum of 85
days from the date of embarkation for India. On arrival in
Indig an advance may, if he desires it, be paid to a Government
servant by or under the order of the Audit office of the province
to winch he has been posted under rules framed by the Local
Government.

To a Chaplain proceeding on furlough (not combined with
prvilege leave) to England, an advance of the first quarter's
gllowance may be made in India which will not be recaversble
in the event of his death.

To a miltary officer subject to the Military Furlough
Regulations of 1868 proceeding on furlough (not combimed
with privilege leave) to England, an advance of furlough pay,
may, if he desires 1t, be made for three months from the date
of embarkation Payments in coniinuation will be made in
England on the expiration of four months from that date.

Acceptance 86. A Government servant 1s not permitted to take any

32,‘;’;‘}:,,, service or accept any employment without obtaining the pre-
vious sunction 0f—

(a) the Secretary of State, if the Government servant is
residing 1n Burope, North Africa, America or the
‘West Indies; or

{b) the Governor General in Couneil, or the authority
corapetent to appomt him, if he is residing elso-
where.

s
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SecTion IT —PROCEDURE RELATING TO LEAVE IN INDIA.

Rules made by the Local Government under Eunda-
mental Rule 74 (a) (§) to (i45).
(JENERAL.
79, The instructions issued by the Auditor
General under Fundamental Rule 74 will be found in
section I of this chapter.

LEAVE ACCOUNTS.

80. The leave account required by Fundamental
Rule 76 shall be maintained in form no. 11 prescribed
by the Auditor General.

84. (a) The leave account of a gazetted Gov-
ernment servant shall be maintained by, or under the
dircetion of, the Principal Auditor responsible for
the audit of his pay.

(D) The leave account of a non-gazetted Govem-
ment servant shall be maintained by, or. under the
direction of, the head of the office in which he is
employed. The entries in the leave account shall be
s1gnedy by the head of the office, or if the head of the
office be a non-gazetted Govemmont servant, by his
immediate superior-

APPLICATION FOR LEAVE.

82. Except as provided in rules 84 and 85, an *

application for lenve or for an extension of leave shall
be made to the authority competent to grant such leave
or extension as specified in rules 35 to 37.

83. Applications for leave from gazetted Govern-
ment servants whose 1ave accounts are maintained by,
or under the direction of, the Principal Auditor
should he submitted to the competent authority
through that officer.

Note —When an spphication is aopported by a medical certificate which
is mot in proper form, the t

of the o
showld not be delsyed on 1hat accoqat by the Prizipdl Audior  The medieal
120
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certificate should be returned to the Head of the depattment concemed, who
¢hould obtamn o certificate m the propet from (nde rales 89, 91 and 93).
and forward it direct to Government

84. An application for leave by a Chaplain must
be forwarded, through the proper channel, to the
Bishop of the Diocese or to the Presidency Senior
Chaplain of the Church of Scotland in* Bengal, as the
case may be, who will transmit it with his remarks to
Government for orders in case it is not within his
competence to sanction the leave. In cases of urgency,
leave on medical certificate may be granted by the
Local Government in anticipation of the concurrence
of the Bishop or Presidency Sepior Chaplain, who
should however be informed without delay.

85. An application by a commissioned medical
officer in permanent or temporary civil employ for
leave exceeding four months, other than Jeave on
medical certificate or for an extension of such leave,
must be submitted to the local administrative medieal
officer, by whom it will be forwarded to the Director-
General, Indian Medical Service. The Director-
General will countersign the application if the state
of the public service admits of the grant of the leave,
otherwise he will abstain from countersigning it. In
either case he will forward the application for dis-
posal to the authority competent to grant the leave.

Nots —When leave or extension of leavs to a commissioned medical
officer 1n temporary civil employ 1 sanctioned by Government, a copy of the

order should be commumeated to the Director General, Indisn  Medical
Bervice

86. \ Government servant transferred to foreign
service must, before taking up his duties in foreign
service, make himself acquainted with the rules or
arrangements which will regulate his leave during
such service. .

Mepicat, CERTIFICATES.

87. Medical officers must not recommend the
grant of leave in any case in which there appears to
be no reasonable prospect that the Government
servant concerned will ever be fit to resume his duties.
In such cases the opinion that the Government ser-
vant is permanently unfit for Government service
chould be recorded in the medical certificate.

uo
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88. Every certificate of a Medical Committee or
a medical officer recommending the grant of leave to
a Government servant must contain a proviso that no
recommendation contained in it shall be evidence of
a claim to any leave not admissible to the Government
servant under the terms of his contract or the rules to
which he is subject.

18851

89. Before a gazetted Government servant can Precsbum

m the cass

be granted leave, or an extension of leave, on medi_cal of geretted
certificate, he must obtain a certificate in the following Sowre:
form or as nearly in that form as the circumstances servants

permit :—

“1, A. B., surgeon at (or of)............ do hereby,
certify that C. D. of the............ service (or depart-
ment) is in a bad state of health, and I solemnly and
sincerely declare that, according to the best of my
judgment, a leave of absence is essentially neces-

sary to 2’5, recovery, and do therefore recommend that
!ihima.y be permitted to proceed to ... .. e

This certificate should he accompanied by a state-
ment of the Government servant’s case in form no. 12.

90, Having secured such a certificate, the Gov-
ernment servant must, except 1n cases covered by
rule 93, obtain the permission of the head of his
office or, if he himself is the head of an office, of the
head of his department to appear before a Medical
Committee. He should then preSent himself with two
copies of the statement of his case before such a Com-
mittee. The Committee will be assembled under the
orders of the Inspector-General of Civil Hospitals,
who will, where practicable, preside over it at such
place as Government may appoint.

Note ~—The Medical Boards which are, under paragraph 1371 of the"
at & b

Manual of Orders,

excepting
for wnvalid pension will also

pur in with the spp
consider the cases of appheantd for leave

91. Before the required leave or extension of
leave can be granted, the Government servant must
pLiN
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obtain from the Commuttee a certificate to the follow-
ing effect :—

“* We do hereby certify that, according to the
best of our professional judgment, after
careful personal examination of the case,
we consider the health of €. D. to be
such as to render leave of absence for a

period of............... months absolutely

necessary, forft recovery.’’

92. Before deciding whether to grant or refuse
the certificate, the Committee may, in a doubtful case,
detain the applicant under professional observation
for a period not exceeding fourteen days. In that
case it should grant to him a certificate to the follow-
ing effect —

“C. D, having applied to us for a medical
certificate recommending the grant te gy
of leave, we consider it expedient,
before granting or refusing such a certi-
ficate, to detain C. D. under professional
observation for... ..days.”

98. If thestate of the applicant’s health is corti-
fied by a commissioned medical officer of Government
or by a medical officer in charge of a civil station to be
such as to make 1t inconvenient for him to present him.
self at any place in which a Committee can he assem~
bled, the authority competent to grant the leave may
accept, in lieu of the certaficate prescribed in rule 91,
either— .

(a) o certificate signed by any two medical
officers, being pommissioned medical
officers or medical officers in charge of
civil stations in whatsoever province they
may be serving; or

(B) if the avthority considers it unncceseary to
require the production of two mediend
opinions, a certifieate signed by an officer
in medical charge of a civil station and
countersigned by the Collector of the
district or the Commiscioner of the
divicion

112
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94, The grant of a certificate under rule 91 or
93 does not in itself confer upon the Government
servant concerned any right to leave. The certificate
should be forwarded to the authority competent to
grant the leave, and the orders of that authority
should be awaited.

95, An application by a non-gazetted Govern- Procedure
ment servant in superior service for leave, or for 3 the cse
an extension of leave, on medical certificate, must be gazetted
accompanied by a certificate from the applicant’s Gorerment
medical attendant. Such certificate should distinctly i superior
state the nature of the illness, its symptoms, probable *™°*
causes and duration, and the period of absence from
duty considered to be absolutely necessary for the res-
toration of the applicant’s health. It should be coun-
tersigned by a Presidency Surgeon if the applicant
is in a Presidency town, otherwise by the officer in
chief medical charge of the district in which the appli-
cant resides. Subject to the orders contained in the
notes below, the authority competent to grant leave
may, however, in its discretion accept a certificate
from the applicant’s medical attendant without such
countersignature; or if the applicant be a female, and
if the medical attendant is not a woman, mav accept
the countersignature of a registered female medical
practitioner or diperse with countersignature if no
female medical practitioner is available; if, hosever,
the medical attendant is a registered female practi-
tioner, no countersignature shall be required

Note —(1) Medical certificates may be accepted without countersignatuze
from ciwil assistant surgeons and sub-nssistant surgeons 1o Government
employ, pronided that the names of ench civil assistant surgeons and sub
aps:stant rurgeons are borne on the remster of medieal practiticners registered
under the United Provinees Medienl Act, I of 1917

(%) Medical certificates may s'so be accepted without countersignatura
from medical practitioners referred to i the achedule attached to the Umted
FProvinces Medicul Act, IIT of 1017, provided such medical prictitionera have
Tegistered their numes 1 the register of medical practitiners urder tho said
Act

(3) The intention of Government 13 that certificates by cwil assis.
tant surgeons, sub-assistant surgecns and privste medical practit:oners men-
tioned in notes {1) and (2) should ordinanly be necepted without counter.
signature unless there are special reasons to the contrary

{4) The producticen of a medical certificata does not 1 1tself confer upon
the Gavernment servant concorned any might to leave and the orders of the
competent nuthonty must be awaited

u3
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96. No certificate should be submitted for
countersignature without the cognizance of the head
of the office in which the applicant is serving.

97. The countersigning officer may, in his dis-
cretion, require the applicant to appear before him,
unless it appears from the certificate of his medical
attendant that he is too ill to bear the journey. Inthe
latter case, the officer may, after careful investigation
of the case, either countersign the certificate or refuse
to do so, as he thinks fit.

Prosedure 98. In support of an application for leave, or for
of nov- an extension of leave, on medical certificate, from a
&’:::f non-gazetted Government servant in inferior service,
ment the authority competent to grant the leave may accept

sevints §n q1ch certificate as it may deem sufficient.
service GRANT OF LEAVE.

99. In cases where all applications for leave
cannot, in the interests of the public service, be
granted, an authority competent to grant leave should,
1n deciding which application should be granted, take
into account the following considerations :—

(a) The Government servants who can, for the
time being, best be spared

(3) The amount of leave due to the various
applicants.

(¢) The amount and character of the service
rendered by each applicant since he last
returned from leave

() The fact that anv such applicant was com-
pulsorilv recalled from his last leave,

(¢) The fact that any such applicant has been
refused leave in the public interests,

400. When a Medieal Committee in India has
reported that there is no reasonable prospect that o
particnlar Government servant will ever be fit to return
to duty, leave may none the less be granted to such
Government servant, if due, by a competent authority,
on the following conditions :—

(1) If the Medical Committee is unable to say
with certainty that the Government ser-
vant will never again be fit for service in

14
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India, leave not exceeding twelve months
in all may be granted. Such leave should
not be extended without further refer-
ence to o Medical Committee.

(b) If the Medical Committee declares the Gov-,
ernment servant to be completely and
permanently incapacitated for further
service in India, the Government servant
should, except as provided in clause (c)
below, be invalided from the service,
either on the expiration of the leave
already granted to him, if he is on leave
when examined by the Committee, or, if
he is not on leave, from the date of the
Commuttee’s report.

{¢) A Government servant declared by the Com-
mittee to be completely and permanently
incapacitated may, in special cases, be
granted leave, or an extension of leave,
not exceeding six months as debited
against the leave account, if such leave
be due to him Special circumstances
justifying such treatment may be held to
exist when the Government servant’s
breakdown in health has been cansed in
and hy Government service, or when the
Government servant has taken a com-
paratively small amount of leave during
his service or will complete at an early
date an additional vear’s service for
pension.

101. Leave should not be granted to a Govern-
ment servant who is to be dismissed or removed from
service for misconduct or general inefficiency if such
leave will have the effect of postponing the date of dis-
missal or removal, or to a Government servant whose
conduct is at the time forming, or is in the near future
about to form, the subject of departmental enquiry.

102, If, in a case not covered by rule 101. Gov-
ernment decide, before a Government servant whom *
they have the power to remove from the service leaves

145
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India, that he shall not be permitted to return to duty
in India, they shall give notice to him before he leaves.
India, so that any femonstrance which he may wish to-
make may be considered on the spot. ’

+ 103. If, when a Government servant is going on
leave out of India, it is necessary to consider the pro-
priety of removing him for incapacity, whether
mental or physical, which is of such a nature that it is
not possible to say, before his departure from India,
whether it will be permanent or temporary, or if for
any reason it is considered inexpedient that a Govern-
ment servant who is on leave should return to India,
Government shall report the circumstances fully to the
Government of India for transmission to the India
Office so that the Secretary of State in Couneil may
take any necessary measures before the Government
servant would in ordinary course be permitted to-
return to duty. The report should reach the Govern-
ment of India in time to permit of their transmitting
it so as to reach the Tndia Office at the latest three
months before the end of the Government servant’s:
Ieave.

10Z. 'The abolition of the post of a Government
servant absent on leave out of India should he imme-
diately communicated to the Government of India for
transmission to the Secretary of State.

105. When leave on medical certificate or
ordinary leave on medical grounds has been granted
to a Government servant or, in the case of a military
officer in civil employ, when the grant of such leave
has appeared in orders, if such Government servant
or military officer proposes to spend his leave in
Europe, North Africa, America or the West Indies,
Government shall, without delay, forward a copy of
the medical statement of the case to the High Commis-
sioner for India for transmission to the Medical Board
at the India Office.

Note —All stotements of medical cases for Government servanis pro-

*  ceeding on leave cnt of India on_medical certificats shonld contain the fllest
poesible information for the guidance of tha Medical Bosrd at the Indis
Office, Tondon.
: us
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106. Leave to a gazetted Government servant
must not be granted without obtaining a report from
the Principal Auditor upon his title to leave. Such
a report from the Principal Auditor is not required in
the case of a non-gazetted Government servant,

DEPARTURE ON LEAVE.

107. Every Government servant proceeding on
leave out of India should procure from the Principal
Auditor and take with him a copy of the memorandum
of information issued for the guidance of Government
servants proceeding on leave out of India referred to
inrule 58. If the leave has been granted on a medical
certificate, he must take a copy of the medical state-
ment of his case also.

108. A Government servant taking leave out of
India must report his embarkation, through the
Principal Auditor, to the authority which granted his
Ieave in form no. 9.

RETURN FROM LEAVE.

109. A gazetted Government servant, on return
from leave, must report his return to Government. A
Chaplain must report his return to the Bishop of his
Diocese also.

110. A Government servant returning from leave
is not entitled, in the absence of specific orders to that
effect, to resume, as a matter of course, the post which
he held before going on leave. He must report his
return to duty and await orders.

uv
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SecTioN I1T.—PROCEDURE RELATING TO LEAVE ELSE-
WHERE THAN IN INDIA.

Rules made by the Governor Generol in Couneil under
Fundamental Rule T4(b).

REPORT OF ARRIVAL IN THE UNITED KINGDOM.

111. A Government servant taking leave in the
United Kingdom must report his arrival in that
country to the High Commissioner for India

PAYMENT OF LEAVE-SALARY.

142. No Government servant can begin to draw Paymens
leave-salary from the Home Treasury until he has ¥ '°
presented to the High Commissioner a leave-salary Tressary.
certificate in form no. 2, which has been prescribed by
the Auditor General.

113. Leave-salary is issued from the Home Trea-
sury monthly in arrear on the first day of each calendar
month,

114, Payment will be made, at the option of the
Government servant drawing leave-salary, by any of
the following methods :—

(a) To the Government servant himself on his
personal application.

(b) To his banker or other agent, duly autho-
rised under power-of-attorney, on pro-
duction of a life certificate duly filled up
and executed. In cases where the
banker has guaranteed the Secretary of
State or the High Commissioner against
loss consequent upon disp tion with
proof of existence a life certificate is un-
necessary.

Note —A supply of hfe certificate forma may be obtained from the High
Commissionsr

us ¥



1451193 SUBSIDIARY RULES. [Crar. IX.

(¢) To the presenter of a payment form compris+
ing a receipt and a life certificate, both
duly completed by the Government
servant.

Note —If the Government servant intimates to tLe High Comminsioner
bus election of this method, he Will be regularly supplied with the requisite
. payment form ss the due date of 1ssue approaches

Payment 115. No Government servant can begin to draw
E,a‘n’_ leave-salary from a Colonial treasury until a warrant
in form no. 8 has_been issued in ns favour. Such
warrants will be issued in triplicate. The orginal,
bearing the Government servant’s signature, will be
forwarded by the issuing authority to the Colonial
authority concerned, the duplicate to the High Com-
missioner, and the triplicate will be retained by the
Goverhment servant. Payment of leave-salary will
not be made unless the Colonial authority is in posses-
sion of the original and the Government servant of the
triplicate of the warrant .

116. Tach payment of leave-salary must be en-
dorsed upon the back of both the original warrant and
the triplicate, and an acknowledgment of receipt must
be endorsed by the Government servant upon the back
of both copies.

117, When no space for the entry of endorse-
ments of pavment remains upon the back of a warrant,
or when a warrant is lost or destroyed, a fresh warrant
will be issued by the original issuing anthority on the
application of the Government servant submitted
through the Colonial disbursing officer

148. If the transfer from onec Colony to another
of payment of the leave-salary of a Government
servant is sanctioned by the Colonial authorities, such
transfer must be reported by the Government servant
to the Governor Genceral in Council and to the High

Commissioner.

149, (a) If a Government servant who is draw-
poyment  ing his leave-salary in a Colony desires to transfer
fom the  payment to the Home Treasury, he ean do so on pro-
Trearry & duction of his warrant to the High Commissioner.

2 elony () If a Government servant who is drawing his
ame leave-calary from the Home Treasury desires to

10
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FLUSRWHERL THAN IN INDIA,

transfer payment to a Colony, he must obtain a war-
rant in form no. 3 from the High Commissioner, who
will forward the original of the warrant to the Colo-
mial authority concerned.

(¢) A transfer sanctioned under clause (a) or (b)
-of this rule must be reported by the Government
-servant, to the Governor General in Council.

EXTENSION OF LEAVE.

120, A Government servant absent from India Sgoeral
-on leave who desires an extension of his leave must
make application for such extension not less than
-three months before the expiry of his leave. An appli-
cation made within three months from such expiry will
not be considered unless special reasons for considera-
tion exist.

124. An application for extension of leave by a Applicstion
Government servant on leave in Europe, North Africa, %, o mens
America or the West Indies must be made to the High servants on
Commissioner. Unless the extension is desired on f;‘,’zp‘,“.‘
medical grounds or is for a period of not more than North
fourteen days, the application must be accompanied ﬁg‘:,?;,
by evidence that the Government on whose cadre the o tha
Government servant is borne has been consulted and Ké,’:._
has no objection to the extension. Tt is in exceptional
cases only that the High Commissioner will grant an
extension without the production of such evidence,
and then for such period only as may be necessary to
ohtain the orders of the Government concerned, which
will be sought bv telegraph at the applicant’s expense.

122. TIf a Government servant on leave in any of
the localities named in rule 121 desires, on medical
grounds, an extension for a longer period than four-
teen davs. he must satisfv the Medical Board at the
Tndia Office of the necessity for the extension. In
order to do so, he must. as a general rule, appear at
the India Office for examination by the Board; but in
special cases, and particularly if e be residing at a
distance of more than sixtv miles from London, a
certifieate in a form to be ohtained from the High

1351 3
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Commissioner may be accepted if signed by two
medical practitioners. A certificate obtained outside
the United Kingdom and signed by foreigners must be-
attested by consular or other authority as bearing the
signatures of qualified medical practitioners.

1238. If a Government servant on leave in any of
the localities named in rule 121 desires, on grounds
other than medical, an extension of leave granted on
medical certificate, he must satisfy the Medical Board
at the India Office, by the procedure described in
rule 122, th:}t he has recovered his health,

‘Application 12%. An application for extension of leave by a
14 Government servant on leave out of India elsewhere
servants  than in the localities named in rule 121 must be made:
o fave  to the authority which granted the leave.

Indis. 125. If an application made under rule 124 is
for an extension of leave on medical certificate, it must
be accompanied by a certificate from two medical prac-
titioners in the following form :—

““We hereby certify that we have carefully exam-
ined C. D. of the———————who is suflering from
——————————and we declare upon our honour
that, according to the best of our judgment and belief,
he is at present unfit for duty in India, and that it is
absolutely necessary for the recovery of his health that
his present leave, which will expire'in India on

shall be extended by—r— —n— —— 1“::":"': "

>

Date
Place

The certificate must describe in full detail the
nature of the disease and the present condition of the
Government servant. If it be signed by foreigners, it
must bo attested by consular or other authority as
bearing the signatures of qualified medieal practi-
ttoners.

152
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ELSEWHERE THAN IN INDIA,

126. An extension of leave will not be granted f'ﬂl';g::te
by the High Commissioner to a Government servant to secessary
whom 1o leave-salary certificate hds been issued, orbtdore
who has exchanged his leave-salary certificate for a csn be
warrant before leaving India, unless he produces a giented to o

certificate of leave in form no. 7. servant
who 13 not
n
possesston
of o leave-
salary
certificate

RETURN FROM LEAVE.
127. A Government servant who is required, by femissior
or under Fundamental Rule 71, to produce a medical
certificate of fitness before returning to duty, must

obtain permission to return to duty before so return-

ing.
8 128. If the Government servant desiring to

return is on leave in any of the localities named in

rule 121, his application must be made to the High

‘Commissioner and he must satis{y the Medical Board

at the India Office of his fitness to return at least two

months before the expiry of his leave. In order to do

50 he must follow the procedure prescribed in rule 122.

iWhen the Medical Board has been satisfied, the High

Commissijoner will grant permission to return.

129. If the Government servant desiring to
return is on leave out of India elsewhere than,in the
localities named in rule 121, his application must be
made to the authority which granted his leave and
must, be accompanied by a certificate of fitness in the
prescribed form. .

430. Permission to return cannot be granted to
a Government servant to whom no leave-salary certifi-
cate has been issued, or who has exchanged his leave-
salary certificate for a warrant before leaving India,
until he produces a certificate of leave in form no. 7.

131, Defore returning to duty, a Governmenf 1., .y
servant on leave in Lurope must obtain a last-pay cettificate
certificate from the High Commissioner. A last-pay
certificate cannot be granted to a Government servant
to whom no leave-salary certificate has been issued

153
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unless he produces a certificate of leave in form no.
A Government servant who has drawn his leave-salar
on a warrant must, on return to India, deliver to th
Audit officer his copy of the warrant, which will serv
as g last-pay certificate.
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CuaPTER X.—PROCEDURE RELATING TO THE MAINTENANCE OF
RECORDS OF SERVICE.

‘SECTION I.—INSTRUCTIONS ISSUED BY THE AUDITOR GENERAL
UNDER FUNDAMENTAL RULE 74,

432, A service book in form no. 13 should be maintained
for every non-gazetted Government servant holding a substan-
tive post on a permanent establishment with the exception of
those the particulars of whose service are recorded in a history
of services or in a service register maintained by the Audit
«officer, or for whom special forms of record are prescribed by
the Local Government. In this book every step in the Govern-
‘ment servant’s official life should be recorded and each entry
-should be attested by such superior officer as may be prescribed
by the Local Government.

133. If a Government servant is transferred to foreign
service, the Audit officer referred to in rule 50 will
-on receipt of the service book from the Head of the office or
-department concerned, note in it, under his signature. the
order sanctioning the transfer, the effect of the transfer in
regard to leave admissible during foreign service, and any other
particulars which he may consider to be necessary, and return
the same to the officer from whom he received it. On the Gov-
ernment servant’s re-transfer to Government service, the
Audit officer will again note in the service book, under his
-signature, all necessary particulars concerned with the foreign
service All entries relating to the time spent in foreign
service shonld be attested by the Audit officer.

Section I1.—RULES MADE BY TEE LOCAL (JOVERNMENT UNDER
FuNDAMENTAL RULE 74 (a) (iv).
Gazetted servants
133, A record of the services of a gazetted Govern-
ment servint will be kept by such Audit officer and in such

form as the Auditor General may prescribe
13
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Non-gazetted servants.
(a) Bervice books,

135. With the exceptions noted below, a service book
(form no. 13 prescribed by the Auditor General) should be kept
for every non-gazetted Government servant holding a substan-
tive post on a permanent establishment in which every step in
his official life should be recorded, each entry being attested by
the head of his office or by his immediate superior if the Gov-
ernment servant is himself the head of an office.

The following are the exceptions referred to :—

(i) Inferior servants of all sorts.

(11) Police servants of rank not higher than head cons-
tables.

136. A service book is supplied at his own cost to every
Government servant on his first appointment. It is kept in
the custody of the head of the office in which he is serving and
transferred with him from office to office. It may be given up to-
the Government servant if he resigns or is discharged without
fault, an entry being first made therein to this effect. The
head of the office should see that all entries in the service book
are duly made and attested. There should be no crasure or
overwriting, all corrections being neatly made and properly
attested.

137. Tt is the duty of every Government servant to see
that his service book is properly kept up in accordance with
the previous rule. If the book is not carefully kept up, diffi-
culties may arise as to verification of service when the Govern-
ment servant applies for pension. The head of the office will
therefore, allow the Government servant to examine the service
hook, should the Government servant at any time desire to do:
s0. Ordinarily there should be no oceasion for this, as the
cxamination should be made whenever the Government servant
is required to sign against an entry in his service book.

188. Personal certificates of character should not, unless
Government so direct in a particular case, be entered in column
15; but if a Government servant is reduced to a lower substan-
tive post, the cause of the reduction should be bziefly stated
thus: * Reduced for inefficiency,” ““ Reduced owing to revi-
sion of establishment,'” ete. ;

76
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RECORDS OF SERVICE.

139. Every period of suspension from employment and
every other intérruption in service should be noted, with full
details of its duration, by an entry written across the page, and
attested by the head of the office or other attesting officer.
The head of the office should take efficient measures to see
that these entries are made with regularity. The duty should
not be left to the non-gazetted Government servant concerned.-

120. (a) If a Government servant is transferred to
foreign service, the head of the office or department should
send his service book to the Principal Auditor, who will return
it after noting therein, under his signature, the orders
sanctioning the transfer, the effect of the transfer in regard
to leave admissible during foreign service, and any other parti-
culars which the Principal Auditor may consider to be
necessary in connection with the transfer. On the Govern-
ment servant’s re-transfer to the British service his service
book should again be sent to the Principal Auditor, who will
then note therein, under his signature, all necessary parti-
culars connected with the Government servant’s foreign
service.

Note —No entries made i the servics book of s Government servant on forcizn

#ervice under an employer who 1s not under the orders of Government can be attested by
any officer except the Principal Audrtor

(9) The above rule does not apply to foreign service under
an employer who is under the orders of Government in cases 1
which the pay is audited bv the Principal Auditor.

(b) Serxice rolls,
Inferior servants of all sorts.

431, Service rolls in form no. 14 to be supplied at the
expense of Government should be maintained for all inferior
servants {other than members of the Police force referred to
in rule 142 below) holding substantive appointments on a per-
manent establishment. The rolls should be most carefull
examined and under ‘‘ Details of service '’ should be entered
all the information required by rule 142 below, full parti-
culars in regard to every entry being given in the remarks
column. These service tolls should invariably be submitted
with the pension papers to the Principal Auditor.

Nole.—~Where service books existed for Inferior servants on the lst January, 1022,
they will bo kept on and the rules as 1o servics bocks will apply to them. But service
rolis must be introduced n these cases a2 goon s {he exiating wervice books have been

up
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125, A Government servant whose work requires him to
be present at his station for a portion of the vacation is not
considered to have availed himself of the vacation if he has
not been absent from the station except on duty for more than
fifteen days of the vacation Every such Government servant
should immediately after the close of the vacation furnish a

certificate either—
(i) that he was not absent from his station for more
than fifteen days, or .

(ii) that he was absent from his station for a specified
- number of days exceeding fifteen.

Note —In the case of gazetled Government servants the certificate ghould be
forwarded to the Prmncipal Auditor through the Head of the department, or direct 1f the
Government servont 18 himself the Head of the department. In the case of & non-
gazetted G Bervant the tersigned by the head of the office should
Ee appended to the leave nccount

146, Other Government servants shall be considered to
have availed themselves of the vacation unless by general or
gpecial orders issued by the authority competent to grant leave
they are prevented from deing so by reason of their having to
remain at their post on duty.

Nots 1 —Assistant Sessions Jndgea are required to be present on duty during part
of the vacation to take criminal sessions, and rule 145 spplies to them

Note 2 —Tn the caso of a Government servant who 1a prevented from ayailing him-
61t of the full pericd of a vacation by reason of hig transfer, the t:ms actually spent in
travellinz from one ststion to another and not the full jommg time admissible under the
rules shall be deducted from the period representing the part of the vacation enjoyed for
e purpozs of Fundamental Rule 82(3)

1t
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CuAPTER XII.-—DRAWAL OF COMPENSATORY ALLOWANCES
DURING LEAVE.

Rules made by the Local Government under Fundamental
Rule 93.

147, Subject, in respect of house-rent allowance and a
permanent monthly travelling allowance and horse or convey-
ance allowance to the provisions of rules 149 and 150, a com-
pensatory allowance attached to a post will be drawn in full
by the Government servant performing the duties of that post.

148. A compensatory allowance, other than a house-rent
allowance, a permanent monthly travelling allowance, and a
horse or conveyance allowance may be drawn up to a maximum
period of four months by a Government servant who takes
leave on average pay from the post to which the allowance 1s
attached or is transferred therefrom for not more than four
months to another post, as well as by the Government servant
performing the duties of the post to which the allowance is
attached

Provided that—

(1) the authority sanctioning the leave or transfer, as
the case may be, certifies that it is intended that
the Government servant 1s to return, on the
expiry of his leave or temporary duty, to the post
to which the allowance is attached, or to another
post carrying a similar allowance, and

{2) the Government servant himself if he is a gazetted
servant, or the head of the office in the case of
a non-gazetted servant, or his immediate superior
in the case of a non-gazetted servant who is him-
self the head of an office certifies that he conti-
nues to incur the whole or a considerable part of
the expense to wmeet which the allowance was
granted

Yote —~Cazes of uncertmnty i which 1t 15 not known whether the Government
servant will resume his post or net oo return from leave ebould be referred to the
Local Government for orders and will be dealt with 83 1f it 15 knnwn that the Gosero-
ment gervant taking leave will not retumn to the poet  In deading vhether the nllonanee
may be granted or rot, the mam question for conmderation will be, whether, o the
Goverument rervant lind remuned en duty, Le would bave been d splaced by the Govern
eot gervant who rel.eves him

101

11
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°

129, A house-rent allowance may be drawn by a Govern-
ment servant on leave or transfer in the circumstances specified
1n rule 148; provided that he certifies that his previous rate of
expenditure for a house continues during his absence and that
he places his house, free of rent, at the disposal of the Govern-
ment servant, if any, who officiates 1o his post. The officia-
ting Government servant cannot in such case draw the house-
rent allowance attached to the post. If, however. the
officiating Government servant, for a reason which a competent
authority considers to be sufficient, refuses the accommodation
placed at his disposal. he, and not the absent Government
servant will draw the allowance

150. A permanent monthly travelling allowance or a
horse or conveyance allowance is not admissible during leave
of any kind, except in the following cases and on the conditions
specified :—

A Chaplain and a
military medical subordi-
nate employed in the civil
department in receipt of a
conveyance or horse allow-
ance.

Inspectors and sub-
inspectors of Police in
receipt of a conveyance or
horse allowance.

Lower subordinates of
the Public Works®depart-
ment in the Buildings and
Roads and  Irrigation
branches in receipt of a
horse allowance.,

102

During leave on average
pay for a period not ex-
ceeding four months, and
provided it is not drawn by
any other Government
servant during his absence.

During leave on average
pay for a period not ex-
cceding four months, and
subject to the econdition
that no extra expensc is
thereby caused to the State,
and to the production of a
certificate that a convey-
ance or horse is actually
maintained.

During leave on average
pay for a period not ex-
ceeding four months, and
subject to the condition
that no extra expense is
thereby caused to the State,
and that a horse i actually
maintained.
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DURING LEAVE \

154. A Government servant on hospital leave on full
average pay under the rules in Chapter XIV may draw a com-
pensatory allowance attached to his post only svhen there is no
locum tenens to whom it is payable and when the conditions of
proviso (2) to rule 148 above are fulfilled. X

152. Exchange compensation allowance, if otherwise
admissible under the orders issued by the Secretary of State
under Fundamental Rule 44, may be drawn by a Government
servant during the first four months of any leave on average

pay.

10
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CeAPTER XTI1.—MATERNITY LEAVE.

Rules made by the Local Government under Fundamental
Rule 101(a).

158. Maternity leave on full pay may be granted by the
Head of the department to female Government servants for a
period which may extend up to the end of three months from
the date of its commencement or to the end of six weeks from
the date of confinement, whichever is earlier.

1583, Leave of any other kind may be granted by com-
petent authority in continuation of maternity leave, provided
the request for its grant is supported by a medical certificate
from any registered medical woman, preferably in Government
employ.
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CuapTER X1V.—HOSPITAL LEAVE.

Rules made by the Local Government under Fundamental

Rule 101(b).

155. Leave may be granted by the anthority whose duty
it would be to fill up the post (if vacant) to Government

servants of

the classes or members of the subordinate services

specified below drawing a pay not exceeding Rs. 40 per men-
sem, whose duties expose them to special risk of accident or
illness, during periods of illness in a hospital or dispensary or
while receiving medical aid as an outdoor patient at the
station or headquarters of the district in which they are
serving; provided that—

®

(ii)
(iii)

the period of such leave shall 1n no case exceed six
months in any one term of three years, whether
such leave is taken at one time or by instalments;

that full average pay is allowed only for the first
three months and half average pay thereafter;

that the illness or injurv is certified not to have
been caused by irregular or intemperate habits
and is directly due to risk incurred in the course
of official duties of the Government servants
concerned—

(@) guards of all departments in permanent
employ,

(b) exccutive Government servants in the Police
department enrolled under any Act of the
Legislature;

(¢) head warders,” warders, and orderlies of the
Jail department., and guards, warders,
dressers and compounders of lunatic
asylums, inclusive of female servants:

(d) subordinates of the Forest department (not
being clerks);

(¢) syces in the Veterinary department;

() an employé in the Government Press, whether
on fixed pay or at piece rates.

17
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(9) subordinates employed in Government labora-
tories,
(%) subordinates employed on the working of Gov-
ernment machinery, and
() peons and other Government servants serving in
the Tarai and Bhabar
156. Hospital leave 1s mot debited against the leave
account and may be combined with any other leave which may
be admissible; provided that the total period of leave, after
such combination, shall not exceed twenty-eight months.
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Cuaprer XV.—LEAVE EARNED BY TEMPORARY AND
) OFFICIATING SERVICE

Rules made by the Local Government under Fundamental
Rule 103(c)

457. (i) Leave may be granted to any Government servant
without a lien on a permanent post while officiating in a post or
holding a temporary post if he has officiated in or held such
post continuously for at least two years, as follows :—

(a) leave on leave-salary equal to average pay up to one-
eleventh of the period spent on duty. subject to a
maximum of four months at a time. or

(0) on medical certificate. leave on leave-salary equal to
half average pay for three months at any one
time, or

(¢) extraordinary leave for three months at any one time.

Note —The different hinds of leave referred to in this rule are cumulative and
not alternative, leave of one hind mav be combined with, or granted in continuation of,
leave of another kind, provided that the total pertod of leave =0 taken shall not e<ceed
four months at a time

Eaception —In the case of a Government servant officiating
in a permanent post. or holding a temporary post. in a vacation
‘department Jeave granted under clause (/) (@) of this rule shall
be on leave-salary equivalent to half average pay provided
that such a Government servant may be granted, under that
clause, leave on leave-salary equivalent to average pay to the
extent of one month for each year of duty in which he has not
availed himself of any part of the vacation. .

(1) If he has officiated in a post or held a temporary pos
for less than two years continuously he may receive leave as
described above only if the grant of the leave 1nvolves no expense
to Government.

158. If a Government <ervant 1s without mterruption of
duty appointed substantively to a permanent post, his leave
nccount will be credited with the amount of leave which he
would have earned by his previous duty 1f he had performed it
while holding a permanent post substantively and debited with
the amount of leave actually taken under rule 157 Leave

160
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taken under rule 157 is not an interruption of duty for the
purpose of this rule.

Note —Temporary and offieting serviee tendered under the Government of India
or any other provincial Goternment and followed by confirmation under fhe Goyerament
of the United Provinces without interruption of daty will, np to the extent mestioned tn this.
rule, be taken into account for the purpose of leave necount, prowided that under the
rules lad down by the other Government such service would hive connted bad the Gov-

ernment servant in question continued in the service of that Government siithout a bresk
of rervice till confirmation

159. A temporary engineer of the Public Works depart-
ment may be granted at the diseretion of the Local Government
leave other than what “is admissible under rule 157 above on
such terms and with such leave-salary as they may think fit,
subject to the proviso in Fundamental Rule 103  This indul-
gence will be granted only as a matter of grace and cannot be
claimed as a right

160. A military sub-assistant surgeon temporarily lent
to the civil departmnet may be granted leav on average pay up
to one-cleventh of the period spent on duty in the civil depart-
ment subject to a maximum of four months at a time. Any
other leave which it may he found necessary to grant to a mili-
tary sub-assistant surgeon should be under the military rules.

161. A Government servant recruted by the Secretary of
State for service in India in a temporary or officiating capacity
will be granted leave in accordance with the terms of his
contract, if any

(See orders in Part I under Fundamental Ruleg03.)
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CrAPTER X VI.~~LEAVE ADMISSIBLE TO PART-TIME LAW OFFIC
AND GGOVERNMENT SERVANTS REMUNERATED BY FEES, PI
WORK OR DAILY WAGES

Rules made by the Local Government under Fundaments
Rule 103(c).

462. A Law officer holding one of the posts mentionec
Fundamental Rule 99 and a Government Pleader or Gove
ment Prosecutor, if his pay is fixed at a definite rate but
whole time is not retained for the service of Government, 1
be granted leave as follows :—

(@) Leave on average pay during the vacation of
High Court or the Court of the Judicial Ci
missioner of Oudh within whose jurisdiction
serves : provided that no extra expense is ther
caused to Government. Such leave will be cou
ed as duty.

(b) Leave on half average pay for not more than
months once only in his service after six years
duty

(¢) On medical certificate, leave on half average pay
to a maximum of 20 months at any one tin
provided that three years of duty must interv
between any two periods of leave on medical ce:
ficate

(d) On the conditions prescribed 1n Fundamental R
85, extraordinary leave.

Note —When o Law officer who beld a part-time appomtment on the 3lst Decen
1921, takes leave, his pay at the time of taking leave may be treated as hix averngo
for the purposa of fhia rule

163, Leave under any one of the clauses of rule 162 n
be combined with leave under any other clause

163. A Government servant remunerated by fees may
granted leave on the terms laid down in rules 162 and ]
nbove, provided that he males satisfactory arrangements
the performance of his duties, that no extra expense is cau:
to Government. and that during leave of the kind contemplat

m
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by clause (D) of rule 162 the whole of the fees are paid to_the *
person who officiates in his post.

165. A section writer or a press servant paid under the
piece work system, if granted leave, will not be entitled to any
allowance whatever during his absence. N

166. A labourer employed in a Government workshop or
other similar institution when temporarily absent from work
owing to injury received while on duty may be granted leave on
full pay by the Head of the department for a period not exceed-
1ng three months, which may be extended on half pay thereafter
up to ~ix months with the previous sanction of the Local Govern-
ment

Nate —The lmits prescrtbed above are to Lo tegarded 53 welusive cf corapensation
under the Workmen's Compens tion \ct, where that 1s pivable

167. A female servant employed at pilece rates or daily
rates 1n a permanent or quasi-permanent Government institu-
tion or concern may be granted by the Head of the department
maternity leave on the same conditions and terms as Inid down
in rule 153

168. Any leave of absence granted to Government servants
referred to 1n rules 166 and 167 above in circumstances other
than those described in or in continuation of leave permitted
under those rules. shall be without allowances of any kind what-
ever,
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CHAPTER XVII,.—LEAVE EARNED BY PROBATIONERS AND
APPRENTICES

Rules made by the Local Government under Fundamental
Rule 104(D).

169, In these rules—

(a) Probationer means a Government servant employed
on probation in or against a substantive vacancy
in the cadre of a department.

(b) Apprentice means a person deputed for training in
a profession, trade or business, with a view to
employment in Government service, who draws
pay or subsistence grant at monthly rates from
Government durmg such training, but is not em-
ployed in or against a substantive vacancy 1n the
cadre of a depm‘tmegt.

170. Leave may be granted to a probationer if it is admis-
sible under the leave rules which would be applicable to him if
he held his post substantively otherwise than on probation

174, Engineer apprentices and qualified students of the
Thomason Colle"e under practical training may be granted
leave under rule 170 above.

172. Except as provided in rule 171 above, leave of the
following kinds may be granted to an apprentice ——

(a) On medical certlﬁcate leave on leave-salary equiva-
lent to half average pay for a period not exceeding
one month in any year of apprenticeship.

() Extraordinary leave under Fundamental Rule 85

173
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CrAPTER XVIII.—JOINING TIME.

Rules made by the Local Government under Fundamental
Rule 106.

173. Not more than one day is allowed to a Government
servant in order to join a new post when the appomntment to
such post does not mnecessarily involve a change of residence
from one station to another. A holiday counts as a day for the
purpose of this rule.

Nots 1 —"* Hohday " for the purpose of this rule will be interpreted as in note (1) to
rulo 42

Note 2 —No joming time 13, however, adoussible 1n the case of transfers between
the Revenue and Judicial departments of a Collector’s office which practically form part of
the same estzblishment, being under the same officer

174. In cases involving a necessary change of station, the
joining time allowed to a Government servant 1s subject to a
maximum of 80 days. Six days are allowed for preparation
and, in addition, a period to cover the actual journey calculated
as follows .—

(z) A Government servant is allowed—
For that portion of
the journey which
he travels or might

travel— - One day for each
By railway .. 250 miles
By ocean steamer .. 200 , ~ Or any longer

| time actually
| nccupied  in
By river . 80 I the journey
By motor car or
horse-drawn  con-
veyance plyimng for
public hire 80
In any other way . 15 ,,
(b) For any fractional portion of any distance prescribed
in clause (@) an extra day is allowed
{¢) When part of the journey is by steamer, the limit of
° six days for preparation may be extended to cover
ptH]
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any period ubavoidably spent in awaiting the
departure of the steamer.

(@) Travel by road not exceeding five miles to or from a
railway station at the beginning or end of a
Journey does not count for joining time.

(e) A Government servant whose pay does not exceed
Rs. 100 is not ordinarily expected to travel by
motor car or horse-drawn conveyance plying for
public_hire and his joining time is ecalculated
accordingly.

() A Bunday does not count as a day for the purpose of
the caleulations in this rule, but Sundays are
included in the maximum period of 30 days

175. When a Government servant returning from leave
out of India exceeding four months takes joining time hefore
joining his post, his joining time shall be caleulated as pres-
cribed 1 rule 174, provided that it shall, if he so desire. be
subject to a mimmum of ten days.

176. By whatever route a Government servant actually
travels, his yoining time shall, unless a competent authority for
special reasons otherwise order, be calculated by the route which
travellers ordinarily use.

177.  If a Government servant is authorized to make over
charge of a post elsewhere than at his headquarters, his jeining
tine shall be caleulated from the place at which he makes over
charge
178. If a Government servant is appointed to a new post
while m tran-it from one post to another, his joining time
begins on the dav following that en which he receives the order
of appointment Y. .

179. If a Government servant takes leave while in transit
from one post to another, the period which has elapsed since he
handad over charge of his old post must be included in his
I e unless the leave is taken on medical certificate  Tn the
1+ e the period may he treated as joining time.

1t0,  If a Government servant is appointed to a new post
while v 1 ave on average pay of pot more than four mgnth%’
duration e joining time will be calenlated from his old
station ar from the place in which he recrived the order of

i
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appointment, whichever calculation will entitle him to the less
joining time. . .

181. The authority which granted the leave will decide
whether the notice referred to in Fundamental Rule 105 (b) (i7)
was insufficient.

482. A (overnment servant transferred to a post in a
vacation department during vacation may join his new post at
the end of the vacation even though the joining time calculated
under rule 174 above is thereby exceeded.

183. The sanction of Government is required to the grant
of joining time in excess of 30 days and such sanction will be
given only in cases in which the spirit of the rules is not
infringed. -

48%, Within the preseribed maximum of 30 days a com-
petent authority may, on such conditions as it thinks fit, grant
to a Government servant a longer period of joining time than
is admissible under the rules in the following circumstances :—

(o) when the Government servant bas been unable to
use the ordinary mode of travelling or, notwith-
standing due diligence on his part, has spent more
time on the journey than is allowed by the rules;

or

(b) when such extension is considered necessary for the
public convenience or for the saving of such public
espenditure as is caused by unnecessary or purely
formal transfors; or

() when the rules have in any particular case operated
harshly, as, for example, when a Government
servant has through no fault on his part missed
a steamer or fallen sick on the journey.

-
w0
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CrarrER XIX.—INTEREST ON OVERDUE CONTRIBUTIONS.

Rules made by the Local Government under Fundamental
Rule 119(b).

485, If a contribution for leave-salary or pension whichsis
due from a Government servant in foreign service is not-paid
within fifteen days from the end of the period to which it
relates, the Government servant concerned must pay to Govern-
ment interest on the unpaid contribution, at the rate of four
pies a day per 100 rupees upon the amount due, from the date
of expiry of the period of fifteen days up to the date on which
the contribution is finally paid.

186. If any amount due, including interest, is not paid
within twelve months of its accrual, the Government servant
concerned shall forfeit his claim to pension and leave-salary.
In order to revive such claim the Government servant must first
pay the amount due and then represent his case to Govern-
ment.
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CHAPTER XX —SUPPLEMENTARY RULES.

Rules made by the Local Government in connection with the
Fundamental Rules.
Age of admssion to penstonable serotce under Government. ©

187. A person whose age exceeds twenty-five years may
not ordinarily be admitted into the service of the State
in superior pensionable service without the sanction of the
Head of the department or a Commissioner of a division. The
ordinary limit is extended to twenty-seven years in the case of
a person appointed to a judicial office, and twenty-eight
years in the case of a civil assistant surgeon who had taken a
University degree or had passed the Intermediate examination
in Arts or Science before commencing the study of Medicine.

Charge of office.

188. TUnless for special recorded reasons (which must be
of a public nature) the authority under whose orders the trans-
fer takes place permuts or requires it to be made in any parti-
cular case clsewhere, or otherwise, the charge of an office must
be made over at its headquarters, both the rclieving and the
relieved Government servants being present.

189. The condition imposed by rule 188 that both the
relieving and relieved Government servants must be present is
not enforced in the case of Government servants who are per-
mitted to combine vacation with leave.

In such cases the following procedure will be followed :~—

(@) When vacation is prefixed to leave, the outgoing
Government servant will report before leaving
headquarters, or if for urgent reasons the leave
is pgranted during vatation assoon as it is
granted, that he makes over charge with effect
from the end of the vacation.

(B) When vacation is affixed to leave, the Government
servant to be relieved will make over charge in the
ordinary way before the vacation, the incoming
Government servant on return at the end of the
vacation taking over charge from the beginning of
the vacation.

18
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190. As a general rule and subject to any special orders
to the contrary in particular cases, the headquarters of a Gov-
ernment servant on the staff of the Local Government, as for
instance a Secretary or a member of the Secretariat establish-
ment, are the headquarters of the Government for the time
being.

= 191. The headquarters of any other Government servant
are the station where the records of his office are kept, or in
special cases, the station which has been declared to be his
headquarters by the authority which appoints him.
Leaving jurisdiction.

192. No Government servant (other than a police officer
acting within his legal powers or an excise officer acting under
the orders of the Collector) is entitled to pay or allowances for
any time he may spend beyond the limits of his charge without
proper authority.

193. The Local Government ‘or such subordinate author-
ity to whom the power is delegated may authorize any Govern-
ment servant to proceed on duty to any part of British India,
whether within or beyond the limits of the province or to any
Indian State or foreign settlement in India.

194, A Government servant permitted under rule 193 to
proceed to any place on duty may take with him such subordi-
nate establishment and records as are absclutely necessary for
the efficient discharge of his duties.

195. A controlling officer (see rule 88 of the Travelling
Allowance Rules) may allow any Government servant subordi-
nate to him to proceed on duty to any part of the province or to
a district or foreign state or settlement adjoining the jurisdic-
tion of the controlling officer and to draw travelling allowance
under rule.

Arrangements in leave vacancies.

198. As a general rule, the dutiés of a Government servant
absent on leave for a period not exceeding four months shall be
discharged by another Government servant in the same station
or district. Only in exceptional cases where there is absolutely
no suitable Government servant available on the spot can the
transfer of a Government servant from another station or
district to act in consequence be allowed. In the case of posts
held by members of an all-India service, if a qualified member

183
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of that service is not available on the spot, a member of a pro-

vincial service should be appointed to officiate in or carry on the
work of the appointment.

Grant of compensatory all during joining time.

197. A Government servant transferred from a post in
which he drew a compensatory allowance to another post_to
which a compensatory allowance is also attached, may draw the
allowance during joining time caleulated, where the rates differ
in the two posts, at the lower rate only.

Suspension.

198. Fundamental Rules 53 and 54 include Government
servants holding temporary posts, but in deciding whether an
allowance should be granted to such Government servants, the

period for which the temporary posts have been sanctioned
should be taken into account

Committals to Prison.

199. A Government servant committed to prison either
for debt or on a criminal charge should be considered
as under suspension from the date of his arrest, and
not sllowed to draw any pay until the termination of the pro- .
credings against him, when an adjustment of his allowances
should be made according to the circumstances of the case, the
full amount being given only in the event of the Government
servant being acquitted of blame, or (if the imprisonment was
for debt) of its being proved that his liability arose from cir-
cumstances beyond his control.

Leave to Government servants serving under @ contract or
agreement.

200. In the case of a Government servant who is serving
on a contract or agreement, no leave, including leave on medical
certificate, shall be granted for a period extending beyond the
term of the contract or agreement unless or until it has been
decided to retain him in permanent employ.

Casual leave,

201. Casual leave is not recognised and is not subject to
any rule, Technically therefore a Government servant on
casual leave is not treated as absent from duty, and his pay is

163
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not intermitted. Casual leave, however, must not be given so
as to cause evasion of the rules regarding—
(i) date of reckoning allowances,

(ii) charge of office,

(ii1) commencement and end of leave,

(iv) return to duty,
or so as to extend the term of leave beyond the maximum period
admissible by rule.

202, Rule 201 should not be read as precluding the treat-
ment as casual leave of absence from duty following on leave
granted under therules, so long assuch absence isdue to
reasons involving no evasion of the rules in regard to the
matters above specified. as for instance, when it is necessitated

(1) detention in plague camps on the way to rejoin, or

(2) orders not to attend office in consequence of the
presence of infectious disease in the family or
household of the person concerned

When, however, absence from duty for rcasons of the
nature abave indirated exceeds the period which may reason-
ably he treated as casnal leave under the discretion vested in
the authority competent to grant leave, the Government servant
may be granted leave on average or half or quarter average pay
which mav he due to him and thereafter extraordinary leave

ole —A substituts mav bo allowed with the sanction of (hn autherity competent
to fill the post if vacant for an nhsentes who 19 prohhited from attending Ins duties on
ecccant of some infectious disease in lis family and whose duties cannot be arranged for
withcut prejndice to his pay, provided that the absence docs not exceed 30 days and ibe
pay of the absentee does not exceed Rs 107 a month

Leave to Government servants in inferior service.

203. Government servants belonging to the inferior
service may be granted leave under the rules in section IV of
Chapter X of the Fundamental Rules only so-far as it can bo
done without imposing any extra cost upon the State. The leave
salary of the absentec must net exceed what remains from his
pay after provision has been made for the efficient discharge of
his duties, except when, in the resultant officiating arrange-
ments a Government servant who has no substantive post is
given more than half the pay of the post in which he officiates,
in which case the excess over half pay granted to him may at
the discretion of the competent authority be disregarded in
calculating the sum available for the leave salary of the absentes
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and the additional pay granted to Government servants officiat-
ing 10 consequence of his absence.

Allowances to ministers other than Chaplains.

20, A clergyman appointed under the orders of the
Government to perform the duties of a Chaplain on the regular
establishment is entitled to an allowance of Rs. 100 a month.

205, The allowances of a clergyman (whether of the
Additional Clergy Society or any other recognised society) are
regulated by the Local Goyernment within an annual grant for
the whole province.

Procedure for payment of contribution by Government servants
transferred to foreign sercice.

206. A copy of the orders sanctioning a Government ser-
vant’s transfer to foreign service must always be communicated
to the Account Officer (referred to in rule 207) by the author-
ity by whom the transfer is sanctioned. The Government ser-
vant himself should without delay send a copy to the officer who
audits his pay and take his instructions as to the Audit Officer
to whom he is to account for the contribution, report to the
latter officer tho time and date of all transfers of charge to
which he is a party when proceeding on, while in, and on
return from foreign service; and furnish from time to time
particulars regarding his pay in foreign service, leave takien by
him, his postal address and any other information which that
officer may require.

207. (a) In the case of foreign service out of India tho
Account Officer is the Accountant General, Central Revenues.

() In the case of foreign service in India—

(1) if pay in foreign service is paid from a Government
treasury and is subject to audit by an audit officer
of Government, the Account Officer is such audit
officer;

(2) otherwise, the Account Officer is the Principal
Auditor of the province in which the munici-
pality or other body concerned is situated, or in
the case of service under an Indian State, tho
Principal Auditor of the Government under
whose administration the State is.

183
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208. Not later than 15 days after the end of each quarter
for which pay in foreign service is earned, the Government
servant concerned must remit in such manner as may hbe
arranged with the Account Officer, the contribution payable
by him for the quarter.
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DELEGATIONS.

Orders issued by the Local Government under Fundamental Rules 6
and 7.

1. (e) Btatement I 13 a list of the authorities subordinate to
Government who have been empowered to exercise the powers
of the Head of o department in respect of the delegations made under
these rules.

(b) Statement IT is a list of the authorities who have been em-
powered to exercise the powers of the Head of a department in respect
of certain specific matters.

(c) Statement IIT is a list of the delegations of powers mada by
Government under Fundamental Rule & Statement IV is a list of the
delegations made under the submidiary and supplementary rules framed
by Government.

2. Statements IIT and IV alco include powers delegated to
administrative departments of Government. With refererce to Funda-
mental Rulo 7 the delegations in the statement chould be regarded as the
only cases ia which the Finance department has declared that its consent
may be presumed to have been given to the exercise by the departments
of powers conferred by the rules upon Government.

8. The delegations made mn the statements are subject to the
following conditions :—

{a) Banction to eny proposal which may nvolve expenditure be-
comes operative only as scon as funds bave been appropria-
ted to meet 1t. Orders conveying sanction accorded under
the powers delegated should indicate how the expenditure
involved (f any) will be met.

(b) A power may bo exercised by an suthority to whom 1t is de'e-
gated in respect of those Government servants only who
are under the administrative control of that authority.

{¢) The nature of each power delegated is shown 1n column 8 of
the statements. The delegation extends to the power so
specified only, and not to any other power conferred by the
rule quoted in colomn 2.

(d) If any power con!erred upon Govemment or other authority
by the Tund y or tary Rules,
152
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ag the casa may be, is not shown in the statements, it is
to be understood that such power is not delegated to any
authonty subordinate to Governmeat ar other authority, as
the case may be.

(€) Any power delegated to the Head of o department moy sl
be exercised by an ndministrative department of Govern-
ment.

{fy Nothing contained m these statements will operate to restrict
powers conferred upon any authority by other rules mads
under the Government of Tud s Act.
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STATEMENT I.

List of authorities who are declared to be Heads of departments for
the purpose of the Fundamental Rules, and of the subsidiary and

supplementary rules made by the Local Government.

The Board of Revenue.

The High Court of Judicature, Allahabad.

Rt. Revd. the Bishop of Lucknow.

The Judicial Commissioner of Oudh.

Commmissioners of divisions.

The Opium Agent.

The Chief Conservator of Forests.

Chief Engineers, Public Works deparfment.

The Director of Public Instruction.

The Inspector-General of Civil Hospitals.

The Inspector-General of Police.

The Inspector-General of Prisons.

The Director of Public Health.

The Legal Remembrancer.

Conservators of Forests.

Superintending Engineers, Public Works department.

The Superintending Engineer, Public Health department.

The Director of Agriculture

The Director of Industries.

The Commissioner of Excise.

The Inspector-General of Registration.

The Registrar, Co-operative Soc'eties.

The Veterinary Adviser to Government.

Agents to the Governor General for Rampur. Tehn and
Benares.

The Deputy Director of Land Records.

STATEMENT II.

List of authorities who are empowered to exercise the powers of Heads

of departments in respect of certain items included in Stalements
HT and IV.

1

PR
8.

The Private Secretary to His Fxceld,
lency the Governor | stems 3 and 4 of Btuvse
The Examiner, Local Fund \ccounts ment IIT and items
The Superintendent, Government 7.8, 18 and 25 of
Presa. Statement TV.
The Chief Inspector of Offices
1
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STATEMENT I,
tatement showimg the authonises {o whom powers under certamn yules

m the Fundamental Rules have been delegated by the Government
of the United Provmees,

{
Authonity 40 ) yvont of pome.

l
Benal }\umbcr ol v
Natore of pewer whom poner 13 ”
nuwber k delouied aclegated
T e - i
1 g 8 3 &
1 900 ' Yower to oppowt a|Any  autbonty ‘Tull power
l Government  servant | who hay power
i to clficiete 1o @ vacant | to mahe an ofi
, post cating  apposnt
ment {o the post '
f as {for instance)
o lease ta
can;
E 10 Power to dispenso with {Depastments o Ditto
a medical certifeate of | tho Leeal Gov
' fiinoss befora sppoot- | esnment
uent to Government
| gtrvee 3 mdrvidoal
cases
£l 18 Tower to sorpend the |Departments  of Full powes in the
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| Tite DLy, which the Cov.| 4 to 6 of the avh.
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holds Government . eer.
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undetpa R ocorn
of fostruction er

Ritzd



DELEGATIONS

Statement showmmg the authonties to whom powers under certain rules
wm the Fundamental Rules have been delegated by the Government

of the United Provmees—(continued).

Senisl | Number of c
oA Nature of power

Authority to

Lixtent of power

sumber. wbom power 13| gelegated
1 2 b 4 [
@

traming or per-
mitted to prepare
for an examina-
tion may be per-
mitled to draw
pay snd ellow-
ances not exceed
1ng those attached
to his post, sub-
ject  to  =any
genersl order of
Government  ap
plcable to partr-
calar comrses of
instruction or
traming  or fto
particular exam-
mations  Tn the
absence of such
general orders of
Government the
sanction of Gov-
ernment will be
required to the
drawal  bv  the
Government  ser
vant of any
specisl pay or
compensatory sl
Towanco  attsched
to the post In
every caro  the
anthoerity  sane.
tioning the depu-
tation of tha Gov.
ernment  arevant
to  underpn &
emrew of inerne
tion or traming er
permitting kim to
prepare for an
examination
should specify the
amnunt  of psy
nn? allnwances to
be drawn by him
anrmg tre peried
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Statement showuny the anthontics to whom powers under certain sules
n the Fuudemental Bules have been delegated by the Gorernment
of the Umted Provinces—(contianed).

feral ' Numober of
nuwher } xule

2

6

1
E 24
i
|
v e npder
a1

Note under
a

|
8
|

Autborsty o o
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. H ! 2 5
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Statemeng showing the anthoiitics fo whom powers under certain rules
in the Fundamental Redes have been delegated by the Government

of the United Provinces—(contmued).

genal | Mumber of Autbonty to
e of T whom power 1s
b, Tale. Nature of powe ddegt iy
1 2 3 4
n 36 | Power to make officiat- {The  Inspector-
g arrangements in | General of le]
the place of medical | Tospitals
oficers and subordi-
nates  deputed  to
uyodergo  traming st
the X-Ray Tostitute,
Dehra Dun i
12 40 | Power to fix the pay of |Any  anthomty®
u  temporary  post | who bas power
which will probably | lo create & tem
be filled by  Govern | porary post on'
ment servant the piy fived
18 49(a) Tower to mp™e o enb /The  suspending
sistence grant to a | authority !
| Goverament servant |
under uspension
14 Power to make o sub  Departments of
20) | Jstencs grant to 8 | ihe Tl Goo |
Government  gervant | ernment
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Umted Kingdom who
1 prevented by . |
‘ nesa from procecding
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i
{
6 15¢e) Ditto
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\

|

Lxtent of power
delegated.

Full pawer in
cases where the
arrangewents  do
not involve the
postng  of a
member of the
Indian or the
United Provinces
Medical Service.

Full power

Ditte

Diito

Lull pover, provid
el that the rate
of interest tahen
ehall be the rate
fixed from fime to
time by the
Seeretary of State

Conrenl

Powar to remit 19
saees wlere a
+srt or sthole of
the residence Ia
nnocet pred for the
t lowin- e

() Wlen n Gor-
servart
el ag A
Pt fhestadctter



DELEGATIONS.

tatement shotwing the authorities to whom powers under certain sules
in the FundamenTo! Rules have been delegoted by the Government
of the Uited Provinces—(contmued)

Authornity fo Faxtend of pover
nhom power 18 delegated.

Nature of puner
L delegated.

Sextal ! Fember of
nymber E ule

h q
|

! of whiek a resis
denca bas  been
provided, but 18
duchsrging  the
i duties thereof fa
t addibion fo thoes
i of his aubstentic¢
| Post snd does noh
I actoslly  accupy

{
L
. |
T S |
| i
¥
I

the hovse

(¢} When a Gov.

erpment  servant,

' 18 addifion tr 1hs
duties of B post

( for the holder of

which s residence
has been promded
carries on those of
another post
which  preclade
i bun from occupy-

(’ 10y 1he house
(e} When s Govers-
' 1 ment servant has
z been promoted or
traneferred to B
% post . the seme
i atatoa and it is
nat. consderod
necessary that he
shauld change huw

residence

) When 0
Ipdian  Goveroe
ment gervaol

post ibe residenco
appetiaining 1o
whith baa been

Turopean.  This
applies vics terso
ta the case of 8
Taropess  Gove
) ¢rument eervsnt.

g
&
;4
&
5
8




.

Statement showng the authonties to whom powers under certain tules

DELEGATIONS.

in the Fundumental Rules have been delegated by the Goverhiment
of the United Provinces—(continued).

Anthonity to

Bstent of power
delegated

B

Berial Number of ! oy
number. rule. Natore of power. ‘ w! 3‘33:?:3‘, 18
A . -

i
t
|
!

i !

i .

b

|

] ’ |
1

) |

) ‘ |
'

! |

i

I |

by 19

Power ta appoint a Gov-

erument  servant  to
Lol temporanly or to
ohciate in mwory than
one post, and fo fix
the pay cf scbudiary
posta and the amount
of compensatery allow
ances 1o bo drawn

plyd

Heads of depart
wents

(&) When a3 Gov-
ernment  servant
officiating m a
post for a period
not exceeding two
months 18 actual-
1y prevented from
ocenpying the
honse pravided for
him by cucum-
stances which are
conadered  suff-
clent to warrant
B excephion
being made 1 hus
{avonr,
|} When » rend-
ence 1 reodered
ummhsbatable by
reason of exten-
wi%e repmirs bemg
m  progress or
from any other
cause
\Kote—The _con
| sent of the Local
| Gosernment m
tho Financo de-
partment 18 re
qured to P
posals which m
i volve the grant of
{ zent freo quaxters

ro.

or reduction of
the aseessed ren

tals

Fall power, prowmd
ed that thev have
power to aypoint &
Government  ser-
vant permanent
1y to eéach cf tte
posts  concerned,
and snbject to the
orders tseurd by
the Incal Gor.
emment  under
Tundamentsl

_Tule 35



DELLGATIONS.

Statement showing the authonties to whom powers under certam rules
wn the fundamental Rules have been delegated by the Government

of the United Protinces—(continued).

Sertal

Number of
number.

rule. Nature of power

|
i
!

8

18 Power tu retain Govera-
ment servants, other
than mimstenal ser-
vants, 1n service after
the age of 55 years

19 | Power to retain 2 mums-

| terial servant in ser-
vice nfter the nge of
G0 years

| Poser to grant o three
months' extension of

| service to an engmeer

who has_attained the

sye of b5 years

56(5)

20 156 () ()

21

»| Power to extend leave

Authority to Tatent of
power
whom potwer 18
delegated delegated
4 b
Dopartments _ of | Fall power.
the Local Gov-
ernment.

Autbonity  compe- | Fall power, provid
tent to £l the| ed thay mo Go¥
post, 1f vacant emment _BCTVAR
18 retained 1a ger
vice beyond the
age of G0 years

Full power.

)
of

Departments
Gov-

the Locsl

ernment

1
Public Works de J Ditto
partment of the
Iocal  Govern
ment, Bwldings
and Roads end
Trngation bran

ches .

Tho authonity | Fult power If &
who yrented the,' Government -

inve vint 18 no 1 o

under the od

mimstrative ¢
bl of the autt
iy L

u the leave th
wuthuuty '
whoee enntral
has teen tr
ferred and  wh
has  power ¢
grant lave w
exerciee

power.

Note 2 un-
der £

22 Power to  decide
period of leave on un-
testricted average pay
which may be taken
by s Gavernment ser- |
vant transferred to n ¢
yacation  depariment |
with lewve at  hus
eredit

|

103

the Dcpartmcn!ls

of [Tl power.
Gov- e

the  TLocal

| emment.



DELEGATIONS.

Statement showing the authorties to whom powers under cerigin rules
m the Fundamentol Rules have been delegated by the Government
of the Umited Provinces—{concluded).

Berial

Number of

Nature of power.

Autharty to
whom power 1s

number. ‘ rule. delegated.
—_ — e -
i
1 2 B 4

'— - T
23 100 | Yower to grant certan |Depariments n!i
N N kinds of leave to a | the Local Gov-
mihtary officer sub- | croment |

Ject to the multary

leave rnfes
110() | Power to sanction trans | (1)

25

stale

125 il‘m\tr o decide she
‘ Aate of roversien of &

Qovernment

fer to foreign service
Jn India other than to
service m an Tndisn

of
Government,

Extent of powar

delegated.

I'all power

Departments | (1) Full power
the Twcal

@) Heads of de-|() Full power lo

partments  sod
District and Ses
sions  Judges.

1

I

|

" '

) Commussioners |
of dimona and

District Officers

| Departments
the Local

eervant | emment

| returnng after feavs )

from fireizn service

™

transfer to foreign
sermice witlun the
United Provinces
and to temporary
posts outside the
Umied Provinces
m  cases Where
they have power
to  appomt  or
transfer m  the
ordinry course of
edmimstration

() Full power to

sanction @ the
irspsfer o for-
enm service under
the  Comxt  of
Wards  for ap-
pamntizent to euch
posts as may be
filled Ly them on
their own autbor-
iy of subordinate

Gerernment  ser-
vants  of  ibs
Resenue  depart.

ment other than
talisldars or naib-
tahildurs °

of Fall poner
Gorv- |



DELEGATIONS.

STA

Statement showing the authonties to whom powers under certain rules

12

the subsidiary and suppl tary rules have been delegated by
the Government of the United Provinces.

Berial Number of
number, | rale.

-

Natuze of power

1 I 4106 | Power to allow time for
i | preparation for certain
, _esammations
3 24 ' Power to sanchion the
| acceptance of =n
bonorarum or fee
from  an  outmde
source
') i Power to sancton the
aceeptance by teachers
n Government
| schoola of feea for
| prvate tuition

'

a4t o5 Power to grant leave
other than disabuld
\ leave and leave extend-
| ing beyond the date of
| ' compulsory retirement
to the following mon-
gazetted Government

servants whoe are not

| in forergn service —
i (1) Revenue head clerks
and  treasury  head

| clerks

- (1) Sub-Registrars

I (ui) Insrectars of Talien
and Sergeants

Authority to z
whom power 35 | Xt O £0RS

delegated. e

4 &

Departments _ of | Full power

the Lecal Gov

ernment

Ditto Dutto,

Inspectors of |Fall power to the
Schools and| extent of Rs 250
Principals of| danpg s school
Colleges term 1 each case.

TInspectresses  of
Girls' Schools

Dustrict Qfficers

TInspector General
of Remstration
Superintendents
of Polics

Fuoll power to the
extent of Ra. 100
during & school
term m each case

Fall power only
w cases where
they con appoint
gubstitutes 1n tha
resultant  vacan.

cles, e for

months

Leave up io foor
months

Leave vup to a limit
of  smx  weeks
provided loca!
arrangements csn
be made to sp
roint 8 Govern
ment servant to
officiate in pl
of the atsentes.




. DELEGATIONS.
Statement showing the authorities to whom powers under certain rules
m the subsidary and supplementaty rules have been delegated by
the Government of the Umited Provinces—(continued).

Berial Nuzbes of ‘ Authonty 10 | prgent of power

Nature of power. whom power 18
numbez, ule. po delegatod delegated.
1 2 3 4 5
v) Nen-gazetted Gov- | Prmeipal of | Full power.
ernment servants _of | College B
Thomsgon Cmil En-.
gneering College,
Roorkea .
(v) Members  of _the | Inspectors of { Leave of any kind
Umted Provinces Sub- | Schools, Prinal | mot  exceeding
ordmnate FEducational | pals of Traming | four menths.
Service Collegea Allaha J
bad, Lucknow
and Agra, and
Sanskrit College,
Benares,  Chuef
Inspectress  of
Girls® Schools
and  Superinten-
! dent, Reforma-
M ' tory School,
| Chimar
(m) Non-gszetted Gov  Prncipals of |For periods not
| erament - servants uf( Goliges, exclod | oxcecing oot
the months
| parlmenz whose pny Colleges, Tnspeo-
ou mot  esceed tors of Schocls
| " and  Assistant
TInspectors  of
l Scbools, Eumaun
| dwvision

<

(i) Mistresses of Gov- (Cirle  Inspec. | Teava for persods

ernment schools whose | tresscs of| oot exceeding
lla!ay doee not exceed  Bchoola fout montha
s 100

|
{vm) Members of the Soperintendents All kmnds of leave
| sobordinate  pohes  of Peliee
fore below the rank
of  Inspector  and
members of ihe offien
ratablishment

(i) Non gazettsl  Gov  Claef Trspectress Tor periods mu
ermment  servante of  of Guld' Schanls  ereding ar
Gitla' Echio'n whoee months
pay doss not exceed
Rs 100

gar



DELEGATIONS.

Statement showmng the authontics to whom powers under certain rules
m the subsidiary and suppl ary rules have been delegated by
the Gavernment of the United Provinces—(continned).

§
Semal | Number of | Authority to | g tent of power

Nature of power whows power 1s e,
number. rule ‘ delogated. delegated.
1 2 ‘ 3 s 5

(x) Superintendents  of | Lurectur of Agrl-lFox pericds not ex-
Government Gardens | culture ceeding Bix weeks
provided the ar-
rangements to fll
the vacancies d¢
not 1nvolve the
transfer of the
Supenintendent of
a garden

(xt) Non-gazetted Gov. |Principals of Tech- For periods  nob
TI) servants | mcal Schools exceeding our
serving m  fechnieal 1 months

schools on pay mot )

exceeding Rs 100 per

raensem.
(u1) Upper subordinates | Supermtending | Leave on aversge
in the Pubhe Works | Engmeers pay only

department, Buildings
and  Roads branch
{except honorary As- .
sistant Engincers) K
1

! (zw) Upper  subord:. Ditto . |Tmave mot exceed-
) nates and ziladars 1o | | 1ng four montbs.
the Public_ Works ! o the case of

| department, Irnigation wpper  subordi
h © nates 1n charge of

sub divisions  the
Chief  Lngmeor
should be referred
for orders as fo
the - relieving
Goverpent  ser-
l vant

!

x branc

1

| { {siv) Tower  snbordi. Ditto Teeave of all Kinds.
| “hates in the Publie '

U Works  department, .

' Tragstion hranch :

,

3

(o) Temer  subords . .

| mes i1 the Pablic Ditte .. Ditto.
! Works  depsetment,

Bulding and Rosds
I . branch.

202



DELEGATIONS.

Statement showing the authorities to whom powers under certain rules
m the subsidiry and suppl tary rules have been delegated by
the Government of the Unmited Provinces—(continued).

Authority to
Nature of power. whom puwer 13
delegated

Serial Number of

Estent of power
number. Tole.

delegated

i T

5

Leave of all kinds
to  Government
servants  under
their control.

A} (xvi) Office and _petty ! Superntending
estsbhishiments in thes Engineera and
Public Works depart. | Exzecutive Engi-
ment, Buildings and | neers.
- Touds branch
1] 86 | Power o pgrant leave | (o) Depattments | Full power
other than disability ] of the ocal
leave and leave extend- | Government
g beyond the data of
compultory retirement ) (b) The authon
to a gazetted Govern. | ttes  mentioned
ment servant who 13| below

To the extent
shown  against

\ not 1n foreign service respect of Gov-
| crnment  servents
referred  to in

‘ eqlumn 3 1n each

| (1) Gazetted Government | Chief Justice , |Full power.
servants appomted by

the High Court of

| Judicatare, Allababad |
(n) Gazetted  Govern |The Opwm Agent  Ditto
ment servants of the !

Opium department,

(w) District and  Ses- | The Chief Justice ] Lieave of any kind
siwons Judges, Sessions the High| for penods mot
an Suborlinate | Court of Judi-| evcecdmg  mix
Judges, Judges of | cature at Allah | weehs, provided
Small Cause Courts, | nbad or the| the arrangements
Subordinate  Judges | semor Judge on| made for carry-

| and Monsifs* in Agra} daty ing on the duties

of the Govern-
ment servants ate
local® and do not

' ' involre the trans-

i \ y fee of & Govern-

2,

ment servant In
1he cnse of & Gor-
eroment  servant
belonging to s
\ vaeation  depart.

ment the anthor-
1ty menttoned an
‘ elamp 4 may
! alin permt tte
flovarnment  rer
vant to eonbire
leaxe  sa  sane
tirel  with  var
atin
S Taseept an reapeat b arvanzements made to £l
«f tuash o2 wloch ene the Chie! Justice,
arcther Qutni t

! an cEcuating vacarey in the pat
Migh Coon, may apposet cwrdihang fr o




DELEGATIONSB.

Statement showing the authortties to whom powers under certain rules
in the subsidiery and supplemcntary rules have been delegated by
the Government of the United Provinces—(continued).

Autbonty to

Senal Number of Extent of power
Nature of power whora power 1s N
number. rule delegated delegated.
1 2 8 4 3

v) District and  Ses
sions Jodges, Bes-
sions and Subordinate
Judges, Jadges of
Small Canse Courts,
BSubordinate Judges
and  Munsife* m
Oudh

|
|
|
|
|

(v) Settlement
Assistant

| Officers

| Collectors
ment daty

| () Gazetted  Govern-

}

|

Officers,
Settlement
and Depu!
on settle:

ment servants of the
Police department
i (vu) Gazetted Govern-
; ment servanls of the
Registration  depart.

went
(v) Gazetted  Govern-
ments servanta} of the
l Medien! department

(ix} Guzetted  Govern-
ment servants of the
department of Jaus

The Judicial Com-
missioner, Oudb

The Board of
Revenue
The  Inspector:
General of
TPolice
The  Tnapector

General of Regis-
tration

The  Inspector
General of Ciml
Hospitals

The  Inspector-
Genera! of Pr-
sons

Leave of any kind
for periods not
exceeding  mix
weeks  provided
the arrangements
wade for carry-
mg on the dofies
of the Govern-
ment servants are
local¥ and do not
mvolve the trans-
fer of s Govern-
ment servant In
the case of & Gov-

emment servant
belonging to a
vacation  depari-

raent the sutbor-
1ty mentioned 1
colnmn 4 msay
also permit the
Goveroment ger-
vant to combine
Irave 0 mame-
tioned with va-
cation

Dit

Ditto

Ditto

Ditto

Ditte

* Except in respect of arrangements made {0 Gll an sffciating vacancy n the post of
be Judicial Commissioner may appoint candidstes from another

wunsif, in which case t
distriet.

1 In the caes of
#3bj-ct to ths promarons

officers of the
cf Fundamental Rale 100

Trdisn Modica) department, the grant cf fesve 10



DELEGATIONS.

Statement showing the authorities to whom powers under certain rules
in the subsidiary and supplementary rules have been delegated by

| Authonity &
by to
Serial Number of . t hom power i8
ol g, Nature of power “‘dele;s.tcﬂ.
2 8 4
Gazetted G |The Duector of
(x) Glazette overn-
ment servants of the f Public Heqlth
Pobhie Health depart. ’
ment, ]
N
.
i
1
|
|
|
.
\ -
. (x1) Gazetted Govern- The Durector of
ment gervants of the DIublie Instrue
Education  depart. | tion
ment,

1
(xu) Gazetted Govern- The Director of
' ment servanta of the Agriculture
Agniculture depart-
ment

{¥) Gazetted Govern. The Durector of
ment scrvants of the Industries
' Industnes  depart
ment
‘ (s17) Gazetted  Govern. Refustrar, Co-
ment servants of the rerative  Foce-
depariment  of  Co-  hiew

operalive Becietien

the Government of the Unmited Provinces—(continued),

Extent of power
delegated.

6

Leave of any kind

for periods not
| excesding BIx
weeks, provided

the arrangements
made for carry-
g on the dutiza
of  the Govern-
ment servants are
local and do pot
1nvolve the trans-
fer of a Govern-
ment servant. In
the case of a Gov-

ernment  gervant
belonging  to &
vacation  depart-

ment the anthor-
ity mentioned
clumn 4 may
also  permut the
Governtent  ger-
vant to combie
leave 80  gane-
tioned with va.
tion

Ditto.

Ditto.

Ditto.

Ditto




DELEGATIONS.

Statement showsng the authorities to whom powers under certam rules
mn the subsidary and supplementary rules have been delegated by

the Government of the United Provinces—(continued),

Seral Number of

number,
1

1n

\
i
!
1
|
i

|
w!

rule

45

143

149

Nature of power

Autherity to
whom power 13
delegated.

T

{

! Iistent of power
delegated.

Power to Trequre a
Government  servant
to produce a medical
certificate of fitness to
retum to duty from
leave  granted for
reasons of health even
though such leave was
ot granted on med:
cal cerhificate,

Tower to grant leave to
a Government servant
In respect of whom &
medical  committer
hae  reported  that
there is no retronable
prospect_that he wll
ever be fit to yetamn to
doty

TPower to allaw pereonal
certificates of charae
fer of & Gnvernment
servant to he entered
1n the service honk

Toawer to decide 1n enser
af uncertamty whether
s Government servant
shonld he granted the
compeneatory  allow.
ances atinched to »
past which he vacates
on proceeding on lerte
or en temporary daty

Tareer tn aecert na anffie
eirnt the revenns al-
lered by an officiating
Government  rervant
for refnsing o occupy
the reatdenes lplu.-mi
8t hix diapoea] hy the
permanent hollér of
the post

The  authonty |Full power,
who  granted
leave

Authonty  com-| Ditto
petent to grant

leave of  mot

lower status than

Heads of depart

rments

Heads of depart |  Ditto
menta

Departments  of | Ditto
the Tocal
crnment

Ditto Ditto.

Yesds of depatt- Foll pawer in rer.

ents + pect noz.
gazetted peciants
only.

203



DELEGATIONS.

s to whom powers under certain rules
‘Statement sholwmg the aulhontze i P

in the

rules have been delegated by

the Govemmentyoi the Umted Provmces——(contmued]

Benal Nm.nbet
number.

<1
18 168
b pli]
18 87
19 1189
20 188
a 118
£ 184

l
ol,
T,
e

Nature of power

8

Power to grant mater-
| mty leave on full pay
up to three months to
mustresses 1 Govern.
ment  echools  whose
‘ pay ?,8" not exceed

Power to grant to a
femals  Government '
servant leave 1n con
tmeation of maternity

{ leave

Power to grant leave to .

a temporary or offiat-
mng vernment ger-
| vant,
FPower to grant lenvs to
1 e _temporary Eoglheer
| of the Pablic Works
‘ department
1
|

Power to £33
labourer in Govern
ment employ abgent
from work owing fo
injury  received
dnty leave in excesl
of thres months but
nob excetding  mix
months

Power fo permit the
eslenlstion of foining

ordinarily

TPawer to extend Jolnlng
time on certain condi-
tions subject to &
mazimum of 20 daye

[ authonty t0 Bxtent of power
whom power 18 clogated.
delegated
i
4 b
| ~
NCucle Tnspectress | Foll power.
| of Schools.
i
|
|
Authonty  em-| Ditto,
powered to grant
leave under seral
, nos 4 and 8 of
| this statement.
Ditto o Ditto,
Public Works do- Ditto.
|” partment of the
| Local  Govern-
! ment in the
Buildings  and
Roads ‘u)nd Trrd-
gation branches .
s 'Departments ofj Ditlo.
the Tocal Gov
emment
Teads of depart-; Ditto.
menty
Departments o(t mm,
the Local Gov-|
emnment |
fn res-
mud; of depart- 'P;‘:« roxer o st
1 ef the provincidt

B2
b



DELEGATIONS.

Szatemcnt sholwmg the authont«cs to whom powers under ceriain rules
in the y and suppl ry rules have been delegated by
the Government of the United Provmecs—(concluded),

Jo— ittt
1
Eerpat Gt v Anthonty to ¢ ., "
n;?&: I\u:.;f!ec of Nature of power. whom nzct 1! L“?;f"_& [oxe
| el &
1 } sy 5 s .

. -
l | ( services eod © £

gu.c"cd. Gorera
| men} £crvanls

s 8 | porer to rofax for Defurimeats | of 'Full power.
{ eprenl and reorded b Temd Cove
[ ormaa ol {obon ¢ cemt
nature the prosisiang
| of m mrn a8 ty Terls of dopodt- Teli roTers m -
rn‘\'.w charss of aa ments . |Upest ef
offire bonr 1183 O ' "3zc‘f:‘l :::*.u.
talea over of rbere . oaly
than ot the headquaz !
o |
21 e Departments  <f Felf pawer
Gov-

19 Porer to guttw

' Government gervant to
pracerd on dnts o ey
Pt of Bntoh India
chdmr wittun o lvg
Ford the hrmts of the 4 ¥
proviazo er fo ery n a’{iﬁ;;‘“‘x %
Tndnn s'at cr foreism | + Inta

the E-cal
cfnment.

Dirccter ¢f Trlos- i Tull pawer 10 s
tnes. | poct et Trooipst

ettt edycng ! tatoza.

the provice Depury Tospectors, Toll porer a xo
' Gunergl peet of edherd
1 , Tolae ng Lo

) Commiczioner of, Tal. Tover in o
‘ Lseize +

went ermanty

& o Dwrea

rorteer
\I-um:v D\rc"r'I‘u“ preromon
tor, Opinm Tee:) pect of eufords
tory, Ghezipur. nate  empletne
ct e Taeter
w eznmertiz
wi'h trare
et of ecnse
mrety of episs
25 203 { Power to disvegard the [Treds of anp“’g. Fall power
exeenn _over 1l Tay | ments,  Distrirts
Franted 4y pn cotnder | O%eers erd Dx,,.s
offcizting jn the ehain | tnet  sn) Fer ;
cf arrangenents mate | sions Jedges
i1 enmernasoes of fhe
* grint of lease to 2
inferar geryant 0
calrrlatimg Qle I
walir of {he ah~rrtes

210




PORMS.
{Ad G FormF.R 1.]
Fory xo, 1.
(S22 Subs duary ral2 49 (3] ]

Hilitary department cartificate of title to leave.

{Olverse )
.
Certified that—— wio 13 subject to the
furlongh rules of his yars’ nis/'s‘

furlozzh ut hus crelir, Heis el
specided :—

1ble for furlongh a% the rates of pay

ferlsagh pay
La3iia fancass pay

For. Jears diys on on
pnvitsart s

@™ol e b

For—— —NEars days ot furbagh  pay if
grauted an evirnshn 0 muial cer turate,

For. yeare days on Lrghish forhegh pay
i griatelan ex ension on medr-al certificasa,

For ye.re rays @ thons pav if graated an

extension vn urgeat private aflairs,

Ilci"—A cntitled to dracy tarlbazi pay at th razecf ex hange of

two shithings t' e riper

{7 — 1

Comman’

C. M N

19003 Wl . . olaay bnaoaleeady
Lzaalt el L owa fakan

FHig .

Nt U s cemm s wun 18 1
bl theratarm el e inws azlt,




FORMS.

(Reverse)

Leave already taken.

Naturs of leave. Rule under which taken.
Date of begizning | Date of ending, -




f

PORMS.

[Ad. & Form F. R. 2.]
Foru xo. 2.

{See Bubsldiary rules 63, 59 and 63.)
Leave.salary certificate,
Leave-salaty certificate et
of them—o o proceeding on
to— — —

1. Government under which employe!

2. Substantive post
8. Officiating post (if avy) .. »
4. Statement of preseut leave

Boeors

Naturo of leave (specily- 1 [ i e
10g periods on average
Pay, halt average M From !
ny ‘“:: qn;m:x ¥ \D \me | * ted on th or ower
vorage pay noted on the
sepatately). revarse, Regulations,

IR

il

. Placo of payment ,, . . O
6. Date (L{om which first payment 13 to ba ¢
made,

7

8 - ' 8 v M.JD
9 . . 9 N

1o,

5

instunce 65 yeirs of age.

Period for and torws on which leaye may 11
bo oxtended, or commuted otherwiso
than on extracrdinary leave

-
2

granted

may bs extended
on medies] certifieats

wiihout medical cert(deate

on same lerve-saliry ty

(Further particulars r.quured 1o the e1saof
military affecrs 12 v} employ,
12. Dateof commencemant of pension servico 12
13, Dste ol entry under ainl leavs eles
Larned i rospect of
s0rvico under military
14 Amountolleave st credit at commence- 14, rules -
ment of prescat leave, Larncd an respeet  off
{ atrrios while ander
enl rules,

15. Dateof hiipgaetruck ol dity

* The HlUowiag particalars #1011 banst~1 1a thisl
(1) the mapor, munor anl datalied herd ef acecunt ,
(2) whethor deb tabla 10 Ceatral or Provine.s) reyenuery of the Isther, tbe pams
of the I'ravineial Govcrnment |
(3) whuther the expenlituro perians to & “Leserved™ cr o * Traceferred

mbirct s
(4) whetbior the expeatitare it & yotel ™ or “ nop-veted ™,
a



FORMS.

Devucrions 10 BE MaDL,

Rates
G, wife
3 N
Indian Mmmy ervies Family Pension }Fnr S £ per mensem from
subseription.
)y 8013 £ . » "
,» daughters €, ” ”"
Total £
A balance of donation % £ and 1nterost £ *
is rccoverable at £ a month from—
General rovident Fund
fndian Civil Scrvice Provident Fund dednctioas (af any)
Swnature,
Plac—

* Iacses of sub vribats 3 knd aw Ciail barvicy Family Peaswons, interest aceraed Y
Tndia to be given here

Azbremations,
Mo . .- .. Medzcal Cactificnto,
00 A . .. .. Dsohangs Compaonitian Allowanod.
Y M D. .. . Yers, Months, Diya.
Art, . . . v Arocls
Notss

1. Distmgaish lawe grantad oo madizal coruficats from [laavy granted withoud
mobica] cerufiaty aal if thy bays, thoash teshmirilly of taa’ Inttor descriptisn, was
geant.d 12 coas 13321 of tha proluction of & madiail cartificats, sneation tho fac

e’

4. It mpst ba showa whcth"r a Govornment s2evant is cnt: tlci to the full amount
lmvo ermitted by tha rules.
R In m37 tho articles ot the Fundameatal or other roles uader which the
At PR

. -, . o = ave,

L oers - . . - . . . Tto

Thesa mlex npp]y b to

Government saryants when thoy prooeed on h,\vu out of In:lh nml dx.\w thoir lcavo-
sty out of Indua.

21¢



PORMS.

[@. G.'s Form L]
Fory xo. 3,

(Ses Subsidrary rules 57 and 61.)
Colonial leave-salary warrant.

Warraut no, - of19
A, I haviog beon granted leave tor g period of
and days under the orders of the Governmen: of
ishereby allowed the privilege of drawing his leave-salary at-—-—
from

2, Hm leave-salary will be as shown below and will be payable

monthly in sterling converted from rapces atthe rate of eschange for
telcnmplm(;ruusfers from Calcutta on London on the day on which each
manthly payment becomes due, but will bo subject to the followsng
magime and minime .—

months

T mv mum,
Bate Mipimem i l Mxmmm
Period. mrapee | rate of
2 xmouth exchange. umnnt \ umcn'h
: J—
Frem - - o, . i
From - oo L i x
From

et . | ‘

"3 The pa) ment ehonld be charged to the Figh Commissioner for

Tndia for appropriation by hin of the leave-salary under the following
Eudmg, e

4, 'fhe foill \nn-v deductions are tu be made from tho leavess salary of
cach month lnfore pavmcnh

§i¢
fensn S ,m.m, Servics Tarzily “gm-‘{d‘: & por measem from

P
noow N
Pensicn sutssnpton » daughtent

Total

on
A balapeo of domn\lm—“;—r £ andioterest £

is recovernablont £ & month {ron
213



FORMS.

General Provident Fand

Tndian Civil Service Provident Fun 1 dedustions (if any).

Where the amount of o deduction 18 oxpressed in rupees, ib shall be
converted 1nto sterling ab the eame rate ns the leave-salary from which
it is deducted,

Dated e — -
The — e
Accountant General or Complroller.

Al e N oo -~ which acconnts
dires e . 42, Gresvenor
Qarc . +'h Dominion o
Golo, . . . glvingpuiticn-
lara ¢

Instructions for filling up the form in India.

1. The following particulars should bo voted in column § -~
(1) the major, minor and detailed head of secount ;
(2) whether debitable to central or provincial revenumes; if the
latter, the name of the provincial Government ;
(3) whether the expenditure pertains to a “ Reserved ” or o
“ Transforred ** subject ;
(4) whether tho expeuditure is *“ voted * or ¢ non.voted,
2. In cases of subscribers to Indtaw Civil Service Family Pensjons
Interest accrued 1o India should le given against ¢ interest 1 column

3. Leave-salary s payable in rupees to Government sorvants resid-
ing in Ceylon during their leave (Fundamentsl Rule 91).

4. The signature of the Govornment servand concerned should bo
obtained on the originnl copy of tho warrany. .

8, The ordinary rate of conversion will be the rate of exchange for
telegraphic travsfers from Calcutta on Liondon on the day on which each
monthly payment becomoes due, anbject to the minimum rato of la. 4d.
per rapeo in respoct of leave-salary drawn on acconnt of the first fonr
months of leave on average pay nud of 1s, 62 per rupes in other cases,
The maximum rates of leave-galary are those preseribed in Fundamental
Rale 83 snd the munimum rates those prescribed in Fundsmental Rule

8. Inthe case ~F ncawemaioascctat 0 g pepnrding
the grant of passa iile eogaged
for service in Ind . . do ehowing
whether they and V11, and

whether thoy were allowed a sumilar bonefit under eitber rale VII or
rmle VIIT on retorning to India,
218



FORMS.

(Reverse.)
Recaipt
0, runk Pariod for SBignatute
uﬁazsn:l‘phon which payment [Monthly rate.| Amount. of paying aOE
of payes. 8 made. officer. payee,

o e F ghir maqrant !t ha satemad hv A, B and will be given up to the
s - . - woh payment will be recorded on
[} - ' 1ig Ofcerand by A B, and will

Ny



A BER.

General Provident Fund

Indian Civil Service Provident Fun1 deductions (if any).

Where the amount of a deduction is expressed in rupees, it shall b
converted tato sterling ab the same rate as the leave.salary from which
it is deducted,

Dated at . -

The oo
Accountant General or Comptroller

L Topos s+ -7 = which accounts

¢ ) © ", 42, Gresvenor

i H - 'h Domnion ot

P T ., glungrparkcu-

Colony, % » T ! . '
1as of amounts of pay 1ssued and of any deductions therefrom,

Instructions for filling up the form in India.

1, The following partrculars should be noted in column 8 s
(1) the major, minor and detsiled head of account ;
(2) whether debitable to centrsl or provincial revenues ; if the
latter, the name of the provincial Government ;
(3) whether the expenditure pertains to a ¢ Reserved ” or &
“ Transferred * sabject ;
(4) whether the expenditure is** voted * or ¢ non.voted, *
2, In cases of subseribers to Indian Civil Service Family Pensions
iutereat acerued in India should be given against ¢ interest ” in column

8. Leave-salary is payable in rupees to Gevernment servants resid-
ing in Ceylon during their leave (Fundamental Rule 91),

4. The signature of the Government servant concerned should bo
obtained on the original copy of the warrant,

b, The ordinary rate of conversion will be the rate of exchange for
telegraphic transfers from Caleutta oo London on the day on which ench
monthly payment becomes due, subject to the minimum rate of Is. 4d.
per rapes in respect of leave.salary drawn on account of the Grst four
months of leave on average pay and of {8, 62 per rupee in other cases.
The maximum rates of leave-salary are those prescribed in Fundamentsl
Rale 89 and the minimum ratea those prescribed in Fundamental Rule
6. Intho case of Government sorvants to whom the roles regarding
the grant of passages to civilian personnel of British domicile eogaged
for service in Endia apply, an sdditional entry shonld be made showing
whether they and their families were given the benefit of rale VII, and
whether they were allowed a similar benefit under either rale VII or
rule VIIT on returning to Indis,

218



FORMS.

[Ad. @ Porm F. R 53
Form xo, 5.

{See Bub.idiiry rula 0.)

Information required by the Principal Auditor before the leave-salary
certificate can be drawn up.

(This form should ba seturned duly fillel up to the Principal Auditor
onc elear weel: before the date of malking over charge.)
. On what date do y ou 1ntend to make over 1
charge of your office ?
2. Before or atter noon ?
3, At whatTport do you interd to embark ?
4. By what ship will you sail, and on what
date ?
6. In what country do you wish to draw your
eave-salury during leave on average
pay for a pericd not exceeding foar
months, if any, at the commencement
of your leave?
6, What1s your address in England or m s,
Iodia or clsewhere to which your leave~
enlary certilieate, to enalle you todraw
yeur leave-salary, may be sent, in ease
15 i3 uot handed over to you before
jou go ou leave?

A pcate

7. Whav advance, 1f any, do you require 7.
now ?

8. Do you mt'nd to pay your........Civil 8.
Fund subseriptions in England or in
Indin?

9, Do you wish to subscribe to the Gencral Y,
Prosident Fand 2 1f g0, at what rate
per cent. on your leave-salary ?

Produsti>1 of s Lo certidizste. [y 1Uwin 3 for o 'broken persad of a momth may be
Urann azy tane afeer tho Oapiratan of th. Lay .

No 7 isfor muhtary olizera aubyres to th M litary Lesve Rulesand for Chaplans
caly.
Ma, 8is f>» mernbers ef ths Indiaa Cinil fewice oaly

Dated at . } (Signafered oo

The of - —
To the Principal Audiwor

19

(Demignation)— e

219



.

{Ad. @ Form . R. 41
Iony No. 4,
(See Bubnidiary yule 60},

Prineipal Auditor's letter to the Government servant proceding
» on leave out of India,
o

S,

Wath reterence ¢o the order noted in the margin granting you leave
Heoentet pamborand 08¢ of India, I have the honour 12 say thas it is
L’E'Atgvf(b"ﬁhofa v, nume oeSesgary for you to obtain from me & leave
of thy authon'y prant- y o .

I N bt ;nl¢fy certificate 2 cnable you to draw your
of the gizattitn whoh ieave-salary.
thelese s natified.

2. "Bo vuable me bo prepure your leave-salary eertificate, b is naces-

sary thay yen sead mothe jnformatian ashed for wn tho enclosed form
no, 5 and ulso your fo.mal carhideato of giving orer charge of your
office, date and hour ab your carhess convenien ce,

8. Ifyouarein,orintond to pass through, Alishabad your certificate
will be prepared, snd your pay end allowances pard up 1o tho date Lefore
Four leave commences, exceps 1o the casy referred toin paragraph §
below, on youe callieg perconslly av my office and prosenting a faste
pay cortificats from the officer from whom you last drew your pay and
allowances. QOtherwiss I shall conse the Jeave-salary cermficate to be
delivered to you, and the pay and allowase:s to be paid through the
officer from whom you draw your pay and allowanees,

2. If, however, you proceed ¢o Barope and ars obliged to leave
Lefore the leave.calary certifiente 13 receivel nad mado over t» you, the
loavo enlary certrficats, when prepared, will Lo went 1o t1o nddress
epecified by you,

5. Leave-salary due for tho firas four months of leave on average
pay tsken by itself or in combination wuh other lsave may be deawn
ether 1o Indis or ontof Inhia 1 youdesro to draw it in Iodia, o
eopurate leavczalary certificato for tuts portion of theleave will be
issuo 1, but you will bo altawed o draw the pay and allowances for the
broken petiod of the month up to tho date of relief culy ¢ the com
menezment of tha vext month aleng with thy leave-salary for the rest
of the mouth,

6, 1f you wish to draw yoar leavesalary in Inlia unler the
provizion of porngraph & above, you shohld either grand yoar agests a
po“er'ni.attoruci or leave your inila ready signed in their costody for
prosontstion a3 they fuil dac, A guataatee band uniertakiog to rcfuad
overpayments sbould be farnished by yoar azeots unless they bave
execoted a general bond of fndemuity.

{dote,~Parageashis & a2d6da nat 22}y $> non-gantisl Govrramont servants who
bava ta deaw the ¢ leare-valary Yarough the bead of the offisa anlshoall by omitted from

B8 Jettnrs oddspased to dhem ) Prineipal Audit
rineipa or.



FORMS.

[Ad. G. Form F. B. 5]
Foust No. 5.

(Ses Bub-idiiry rula £0.)
Information required by the Principal Auditor before the leave.salary
certificate can be drawn up.

(This form should be returned duly fillel up $o the Principal Auditor
one clear week before tho date of making over charge.)
. On what date do y cu 1utend to make over 1
charge of your office 2

. Before ot after neoun ?

. At whafport do you intend to embark ?
By what ship will you sail, and on what
dato ?

1n what country do you wish to draw your b
leaye-salary duripg leave on avirage
pay for a poried not excceding four
months, 1f any, at the commencement
of your leavo?

What 1s your address in England or i
Indin or elsewhere to which your leave-
salary certificate, to enalle you todraw
yeur leave-salary, may besent, in ease
it i3 not handed over to you before

you go on leave?

7. What advance, 1f aoy, do you require 7.

now ?

8. Do you int nd to pay your........Civil 8.

Fand subseriptions in lingland or in
Iudia?
9, Do you wish to subscriboe to the Gencral 9
Provident Fand? 1f eo, at what rate
per cent. on your leave-salary ?

> oo
e

=

=

nt under o Ruaranico bonl or on
N . = uroten penod of o month may ba
drawg 02y time alier tho expuration of ths kaave

) No. 7 i3 for mibitary ofizrs sebyes to th Allitary Leave Rules and fr Ghaplalas
ecaly.

N, 8 i Lr members of $hs Indian Ginil Seevic: oaly.
Dated at . (Signature —
- - 19

The of - } (Designation)—-——— ——s
To the Principal Auditor

——

ng



FOBMS.

[Ad. @ Form F.R.8.]
Foru no 6.

(8¢ Bubsidiary rale 62.)
Letter from Principal Auditor when a Government servant is unable
to call at his office.

To
Tae — [ S —
Sir,
T have the honour to enclose the following docaments ;—
(1) A bill for Reye——_ . _peing the pay anod allowanoes
due to proceeding on leave out of India up

to the date before hus leave commences, This you are to deliver to him
on his giving yon s certificate of his having made over charge of his
office and, after he has sigued 1t, to pay.

@)~ I - - - —— '8 leave.salary certificate,
which you shonld give him when you pay his bill,

(8) The original and triplicate copies of the Colonal leave-salary
warrant. The omginal 1n which :he signature of the Government
servant chould be obtained should be returned to this oilice and the
triplicate made over to the Government sers ant.

(4) A copy of certificate of leave, which should be made over to the
Government servant.

(6) A blank form (po. 9) of eport of the date of leaving India, to
be delivered along with the leave-salary certificate.

(6) A torm (mo.10) of report of your having carried out these
instructions which you will send to me.

Place— .
} Frincipal duditor.
Date— -



FORMS.

fG. G. Form I1.

FoRmM no. 7.
(8¢s Bubsidairy rule 63)
Certificate of leave.

Granted to

proceeding out of Irdin,
1. Government under which employed - — _

2, Dozt last held -

o

Natare of leave gianted
4, Date of commeancement ot leav. -

5, Date of expiry of leave.

G.  Whether a modiinl esrtilionte of fitness mst he producad before
retarn to duty — ———
7. Amount of leave, expressed in terms of leave on aveinge pay, at
the Government scrvant’s cradit on the expiry of the present leave
8. Deriod of leave on average Pay which might, under Fondawmen.
tal Rule 81, be granted if the present leavo wore extended
Turther particulars required in the case of Military Officers in civil employ
9. Date ot entry uniecr aivil leave rules. .
10. Amount of lenve at credit nt commencement of present leuve——
Fatned in respect of 8 rvico under mbitary roles,
TFareed in reapoer of servico under eivid rules.

Dlace — - —— Ni_tatwra

Date — Prineypal Auditor.

Fo'a1  Nslave-saliryas payablson hus certiteate
Nots 3 —This cortifizata must by prodoa d be'or+ the High Csmimuss (ner, with anv
appli=at (o iat A extensian of 163F % OF Pefmusnirt ty retuen 11 daty, or the .rante' s
Jutpay oot fovte

0o



FORMB,

{Ad. ¢. Form F.R.6.]
FoRrat no 6. -
(Sea Bubsidiary rule 62.)
Letter from Principal Auditor when a Government servant is unable
to call at his office,

To

Teg. — - _
SIR,

I have the honour to encloso the following docaments ;=

(1) A bill for Rs, —-- —.-—being the pay and allowances
dae to procseding on leave out of India up
to the date before his leave commences. This you are to deliver to him

on his giving you a certifieato of his having made over charge of his
office and, after he has signed 1, to pay

@- —- [ - —'s leavesalary cortificate,
which yon should give htm when you pay bis bill,

(3) The original and triplieate copies of the Colonial leave-salary
warrant. The original 1 which :he aignature of the Government
servant should be obtained should be returned to this office and the
triplicate made over to the Government servant.

(4) A copy of cettaficate of leave, which should be made over to the
Government servant.

(6) A blank form (no. 9) of ieport of the date of leaving India, to
be delivered along with the leave-salary certificate.

(6) A torm (no.10) of report of your having carried out theso
iustructions which you will send to me,

Place—

} " Principal Auditor,
Date-—-



TFORMS,

[Ad. G. FormF. R. 7]
Form so. 9,

( Ses Eubsidiary rule 65}

Report of actual sailing

Fron
To
Tar PRINCIPAL AUDITOR——
Sin,
I hage the hononr o repory taat T ~aalsd from Tndiy by the
steamer *- . — o~ Vawlehlefr . o [ P,
day the 0 ——— 19

i tave, ete,

(% grel)
Not~land farvarlal s9 the R roaem

tn the Government of the
United Provincer,  —

uepartment

Theeo -1 Principa’ duditor,

"
33



FORMB.

{Ad. & Yorm P R 33
Fory xe¢ 8.
{5.¢ pubsidiory 1alath)
Certificate af service and residence of A B, a Chaplain af the —Esta’ e
ment, and of the amount of anvuity for wwhich he i eligible

Total perwd of service ) @3 manths days,

Total period of resudener ey a3 ths dage,

Cnmy ated ap to

(Hc e tert'porvatambackits u I bawev r, thy Chaploa w avnhog homse
o sed2ps ttoT et ng ekl Oy of crubactaun of that date DT
mmmt G rosebsat g e, b o« eibodat ofre ity )

Amouat of annany fur wineh e ble £ & .

Noe~{l *hep u T oo Tavs wl o rales than eve teen and tneaty
Tl ofe Xo o4 By le th o x 7hleel)

There are no demands on the bo L of the tHovernment of Irdi
aguust A, B,

Duted at

T } Prawepal duditaor,
The — 1

Forwarderd to the &erretary to ths Govotamonat of _

X B—(Troalev: L'ZTIE'}"\I‘G Faoodesy cromoean v ri.n of thy

Pulis Acz urty wy U the 0 ot loh [v.u. Tooan b det s aanet 83
practodothe o f e b0 B 3radr uLM cewbit ¢ bovcnimad
GOILTERE S0ahB 13 3 Lo BT r b foad St . ',) Ty



FORMS.

fAd. G. FormF. R. 71,
FosM Ko, 9,

(Ses Budeidiary ruls 65.)

Report of actual sailin

Froxt
Ta
Turs PRIVCIPAL AUDITOR.
Sz,
1 baro the honour to capot toat T ~aled foom Todia by
steamer . - = 7 adoaeh defe P e .
LN 1Y Y .} N —— |

1 have, ete,

(Sigred)

Notyiant farsari>1 =y 2 S v ta the f:r,,-;»5...,,,}. .
United Proviness, - ’

nepartment

The_ . oo Priv.-

o L Ses



FORMB.

[Ad, G. Form F.R. 8
Fory no. 10,

*.Ses Subsidiary ruls 66.)

Digbursing officer’s report

1'gow
To -
Tue PRINCIPAL AUDITOR — ———
SIx,
With reference to your letter no. - — ——,dated ____ I
bave tha honouar to repo~t that the bill for Ms. w— _ therein
onclosed was delivered to———— _—— ___on his giving me a cortifi-

cate of having made over charge of his office ; and furthe thas the bLill
loave-galary cort * cato
Goloptal Doaver. Jary WUFABT  ypag

having been paid, Mr, — %
oertificats of I ave

delivered to him, together with blank form uo. 9 of report of date of
leaving India,
2, The origital copy of the Colonial leave-salary warraut s

returned herewith with the signature of the Glovernment servant duly
ohtained thercin,

I have, otc.,

Place- -
Signture— -

———

Date — - ———
22
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FORMS.

{Ad. G, Form F. R. 8.
Form wno. 10.

. 8eg Bubsidiary rute 66 )

Disbursing officer's report

'row
To - .
Tue PRINCIPAL AUDITOR — —— .
SIR,
With reference to your letter no, - ——,dated __— ———_, I

bave the honour o repost that the bill for Rs. - therein
enclosed was deltvered to -—o0 his giving me a certifi-

cote of having made over charge of his office ; and furthe that the bill
leavessalary cert ' cato
*, OolonTal Tevvs laty Warrat  yway

ocelificate of I avo

having been paid, Mr,

delivered to him, together with blauk form uo, 9 of report of date of
Ieaving Indis.

2. The origital copy of the Coloniel leave-salary warrant is
returned herewith with the signature of the Government servant duly
ohtained therein,

I have, ete.,

Placs - - —_ ‘!
Signature—

Date — . - — >___f k4

2



“Yorus.

lnsmucncus—(ctmtd.).
History — (continued).



FORMS.

l*_«:;ﬂ‘-;"“‘" Certificate of medical officer furnishing statement of case.*
*Bubstiiey I [

Riles 89 and
Su.

Civil Surgeon [at (or) of] ———
> heredy cortify that

of thee—— _service (depsrtment) is in a bad
state of health and I solemaly and sincerely declare bhat,
acoording to the bast of my judgment, & leave of abssnce is

essentially necessary 3 h;s recovery, and do therefore recom~

40nleavern T
Iodis or to he

seaorsuch  mond that = may be permutted to proceed T
plac as the she

madieal
offizar m;
think peaper
© Lisigarte.

for a psrnod of —— —— - . _ _

Civtl Surgeon
Dated
(or Oommisswoned Medical Oflicer.)
The — of—- ——192 .
Medical Committee’s Report,
Tho repart of We do hereby cectify that, aciording to the best of our
E?‘;;fz‘la professional julgmend ufter careful personal examination of

must alway
by fnmuhed the ease, we consider the health of

ualess ths

to3 = .
2’&'&5? to bha such as to render leave of abseuce for u period of.
raverse ata his .
atilized _ ____ __months abaolately necessary for | = recovery.

President,

‘sr0q WA Y

Dated - - -
The of



FORMS.

IxsiRUCITOY
—(contd )
* The
certafiorte o
—_—— - ihe pagd
1 muist slways
is sach a8 o make it highly inconvenient iux‘,;; '-0 proceed e {umls\ ed
itle
JR— - — Geveermerke
seyvant
cencerned
cunnot
*© 7 appear belore
Dated. noi:mc‘u .
P e,
or Commissioned Medical Off cer (S\i:&t;zy
Role 93.

Certificate of Civil Surgeon.”
1 hereby certify that the state of ~— ————————""""

_—_——— -

to

for the purpose of appeariug before a Medical Committee,

Medlcal Officer’s certificate t #70 be signed
by two
medici!
officerseither
commissioned
or 1 charga
of eivil
statron bub
if this
certjficate
is signed by
only one
medjeal
:ﬂiceré i
muet be

w5 o hereby certify that — . counter-
signed by the
Commission-
- e erct the
i T divigion or
- e the District
cots
a1 " Subsidiary
and = solemoly and sincerely declare that, aceording to the Eule9s.
Wkea two
best oi :gl:lecx:‘do

pot Bign,
ard dotherofore be . reason must
recommend that ks @8y be permitted to begvenn
preeced on Teave for a period of . month ;’;‘:QLI'::I'
Government.
. may deerdo
—————-— whether to
dispensa
o . __ winthe
Dated ——_ . . . siguature of-
The

two medicad
of
Countersigned.

Judgmem o chenge of air is essentially receesary,

e offcess

1 Hero state
Bpature of
——— disaase or
.. atataof
Commisejoner or District Magistrate health.

paz)




FORMS.
[Ad. G. Form F. R, 10.]

Fory No. 13,
(8¢ Bubsidiary roley 132 and 135 )
Service Book,

Space should be provided ou the reverse of the title page of the
service book to record thumb and finger-improssions of (non-gazstted)
Government servants ander the following heading :—

“Thumb and finger-impres of (non-gazetted) Government
servant,’’

‘The opening page of the service book should contain the following
entrieg ;=
(1) Name,
(2) Race.
(8) Residence.
(4) Father’s name ard residence,

(6) Date of birth by the Christian era as nearly a3 can be ascer-
tained.

(6) Exact height by measarement,

(7) Personal marks for identification.

(8) Signa‘ure of Jovernment servans.

(9) Signature and designation of the head of the offico or other
attesting officer,

Nots —=[The a2bniea 1 this pags s1ull ba ranswal or re-atissted at least every
fivo years, and tho aignatata n Jiass (8) 821 (7) sho1ld bo dated.)

‘Fhe rematning folios of the ssrvice book should be divided into
fiftean columns, viz, : ~
(1) Name of appointment.
(2) Whather substantive or oficiating, aud whather prrmanont or
temporary,
(3) If officiating, here atate sabitantive appointment.
(4) Pay in substantive appointment.
+(5) Additional pay for officiating,
(6) Other emoluments falling undee tho term  Pay.”
(7) Date of appointment.
.(8) Signature of Govecnment acrvant,
(9) Signatare and designation of tho head of tho office or other
attesting oflicer 10 attestation of columns 1 to 8.
{10} Date of termination of appointment.
230



FOBMS.

(11) Reason of termination (such as promotion, trausfer, dismissal,
ete.)

{12) Signature of the head of office or other attesting officer,
(18) Leave taken—nature and duration of.
(14) Bignature of the bead of the office or other attesting ofticer.

{15) Referonce to any recorded punishment or censure, or reward
or praise of the Government servant,



FORMS.

Fory po. 14
Details of
o Service Roll
l
ey | oy >
est iblichment " or olforiing. PR B
Pay. lowances,




FORMS.

[see Bubsidiary rule 1411
service.

Name of gervant.

‘Absence trom duty (on leave o without lo wve), pariods

Pemnrks,
Hature, From— To—

k23]



roBME.

Fonxuvo, 14
Details of
Servico Roll
———— e
| !
Appo(;ntm&nt l’xe)d } Pezmwcm I b
»2d Bame of femporar, i - S
estublichment e oﬁﬁn!-lgg P Feom~/ o
; R4 Icmmoes
T e e o -

FTT—



FORMS,

{see Bubsidiary rule 141].
service.

Name of servant

‘Absenge trom duty {on leave or witkiont leave), periods |
of and other P

| Pemarky.
HNature. From— To—







INDEX.

ABOLITION OF POST—
rtm‘:n of leave to & Governmept servant on
e—.

AGE—

—of admission $2 pensionablg service under
Government.

A Government servant required to retire,
revert or to be on lewve ou attaming =
specific—e rotires or reverts with effect from
tho patticular day on which the aje 18
attained,

AGREEMENT—

Leiva to » Governmant setvaut sorving under
 contract or——not > bo granted for &
peris t extonding beyonl the term of the
contract or sgrocmeat,

ALLOWANOE (8)—
o prolessars of modical colloges demed
ll\u privilege of privids practic: to be treat.
d a8 compensatory ——.
Treatment of——granted lo motical officars
foz mrdical charge of raitway employera as
apeeial pay.

ALLOWANCE-CONVEYANOE—
——i11 nctuded in the twm  travelliog
allowance
Dirawal of—d 1wing leave

ALLOWANOE FOR TENTS—

—  tncluded an tne term  teavelling
Allow tnae,

ALLOWANCE—-HORSE—

—tx ncluted wy the  term travelling
allswance.

Dirinal of n——during leavs

ALLOWANCE~HOUSE RENT—
Assessment ond recovery of eent ona GCvcrn.
ment reaidencs in tho case of & Qovernment
serysnt in receipt ol a—.
Drawal ¢f awmmd3ting leave ot trans’er

ALLOWANCE-SUMITUARY-

~—inioclulelia the ierm <comrean. )
i

torg allawasee

Fuudamen-
tal bule,

56

9¢5)

9 (21} (a)

9(32)

@32)

%any

Order unde-
Fandaimen.

tal Rule

Substdiary
Rule

187

200

147,148
and 150

147,143
and 130



i INDEX

ALLOWANCE—TRAVELLING—
(See under travelling allowance )

APPRENTICE (8)—
Rules regarding leava earned by —— and pro-
bationers
Berv.co a5 an——counts as duty 1f followed by
confirmation.

ASSISTANT SECRETARIES —
JLe-d-sto Quierbment are treated as mnis
tertal Government scrvants

AVERAGE PAY—

Cueulitivn vl ——1n the case of a Government
servant,depated out of Indiv

Calculstion of ~1n the case of & member of
tbe Tengal Covenanted Pilck aervice

Caleulation of ——in the case of & non-gazatted
Government servant taking loave.

Caloul stion,of —=1n the case of an officer of
the Royai kagineers 1o eril employ.

Defimtion of —- . . .

Maximum of—of a member of the Indian
Givil Beivice taking leave atter vacating
certurn bigh posts

Poried of joiping im  to be agnored m the
caleuistion of e,

B
BARRISTER ‘8-

Dennition of — . - .-
T.eavo of ~— holaing cectan Judicial posts .

SHOPS-~
BIiRORS Labere, Rangoon, Luckrow and
Nigpur are tol subjcet to any rufo rc-
quinizg relirewnt at'a partioulst age,

G

DRE—
OAA UGoveroment servant shonld not ordinanily

ba substintively triosferred to a poit carry.
ing less pay (hwn bus pocition n the-——
waull fustaly,

A Government sarvant tran-ferred fo foresgn
s ruce will remam 1n hiv—and may La
giTen prometion.

Cireursstances in »hick an of:criting Governs
mweat grrvint may be poroutted to draw
the poy of uny grade cr claxs inn—.

D finite hof— .. . ..

Provii onsl substintive promston to the
select 00 grade of a—Js fermisnbly sven
1t 03 cbange of daties is 1avolre |

I

'

|

1

Fundamen-

Order under

Fondsmen
tal Rule 1 Rule,

108 .
HGIOION .
9(17) ‘ 1
i
942 .-
proviso {a)
92) note .
& -
9(2) .
covizo (b}
e 52) | .
27 .
22 5
9(3} .-
us i
£6(e) (v) .
|
1y .-
|
t
us ] .
31 note .-
D(4) ~
(13 : .

f

Subsidury
hal

le



INDEX it

0. der under

Fundamen- Subaidaar,
Fondamen- 4
tal Rula ¢al Rate, Rale.
CHAFLAIN (81—
Acceptance of & benefice in the United Ring- 14 note .
dom by a——during leava is not scceptanco
of {oreign setvice for the purpose of reten-
tion of lien |
Allowanca to clergymen apponted to perform .. ‘ 204.205
the duties of a—0
Drawal of a permanent travelling or conyey- . . ' 150
ance allowance by a~——on leave.
Troexdure to be fotlowed 1n conpection with . . ' #3 and 109
leave of —— |
Ruks dipg the leava of ding the 9% 13 .
Bishop of Luckaow, l
CHARGE OF OFFICE— :
—g:nerlly > bemade over at the head. 188

quisters both the reliavisg and the relieved ) : |
Gaveroment servints being preseut, |

CHIEF COMMISSIONER—

Powers of a Locil Government under the 4

Pandamenta] Rul:s may ba delegated to a
~——by the Governor General 1n Couneil.

COM&!ISSION‘!‘.P OX:I‘ICElR~ At
A depirtmentsle———trou alitar, -
Tirmioned Oficer, - 1o 1 & MLAEF Gomn- | 8(16) () (1)

!
COMPENSATORY ALLOWANOE 8)~
—~—does pot jnclude a trea pasesge to or from 44 rote
the Unted Kinglom, nor s suriptuary
allowanea,
——noc to be n zource of profit to the reciprent 1
——ol a Governwment sarvant appotuted to 1) ot i
]

hold or officiabs 1n Lwo of more 1udependent o
posteat one ime.
~——tuba driwn by the G 93
servant on duty but may undet ecrtain con.
ditros be deawn during leave.
Lertaln—treated o emoluments for assess. a5(8)
fagrent lof residences supphiel by Govera-

m:gl.
Detintion ol .
Thenwal of A —during bospil Jeave
Dirawal of ——during jusivg time .
Mithod ef edulaling reat of & Government |
readence from 2 Government servant ja
seceipt <l a—mfor deatzess ¢f liviog. N
Rul v vegrrding the drawat of —duning lews | 21 .. C ir—1ss

COKTRACT—
Leigetan U.ve om st savant nentad by 1y . ' 1y
the fecretury of Euate ln 8 trmponan of .
cf-laling copacity or t0 w protatiaper «r
sppreatice to be grartod §n arcotdinee with
b ptme el Bt e,

%1

.- 2




iv INDEX

CONTRACT —(concluded)

Leave to a Govertment servant serving undet
4——or sgreement 1ot to bs granted forn
peniod extending bayond the term of the con-
tract or agreement.

Bodel lerve terms (Jor Government servants
engaged by the Secretary of btate on—.

CONTRIBUTION(S)—

ate calculite on the payin foreign service
subject to certain maxima.

.—-aro not piyable during leava taken 1n
foreign service

——p21d by a Government setvant in foreign
sorvise maintams ks clam to pension er
Jeave salary

——towards the cost of pension and 1n some
cases towatds leave salary are payable vo
bebalf of a Goevernmeny servant transforred
to foreign servics.

~—will be discontinued from the date of
reversion of a Government servant from
foresgn service

A Government servant on foreign service may
not elect to withhold

A Local Government may remit—— .

Neither a Government servant nor the forarg
employicr bas any right of property 1o a
——epa

Party by whoni——ar2 payabls . ..

Pazty by whom——are Payahlo in the case of
Government servants lent to Iis Majesty's
Government or to British cobimies er pro-
tectorates,

Ricovery ofe—on acootnt of additions ton
regular sstablishment ereatel for the beacfit
of other perons,
fund of ——1~ nob perraissible .. .

Hules prescribiny the tate of 1nturest Jevitla
or overduce—

COUNCIL OF STATE--
Creatiin of a ¢ mporiry post for a Goveroment
scrvant nominsted as & member of the——
Pay and travellng slizwanses of nn officiil
romber of the—.

D

DATFE~—
——trom wlich ths Fandsmeata] Rulie camn
ntacflcer

Fundimen-
t 1 Bule

Order undor |
Fundamen |

tal Rule

Subeidiag,
Rule, i

|
|
|
{

|
|

pi

116
115
120

15

120
119(a)
120

115
115 noto 2

200

£06 --203




INDEX v

Order nnﬂer
Fundamen- E\lbsidmry
tal Bule. Fyndamen-

1al Rulo Bula,

DEFINITION(S)1—
~—of the term posts on;the s2mo Bcale pay 80 note .
~—of the terms used 1o the Fundamental 9 -

Rales

DELEGATIONS-—
Local Government masy mike—of powcrs & and part .
couferred by certain rules. L
Restrictions on the powers of the Local 8 1

grant of traveling allowance.

DEPUTATIONS OUT OF IN'DIA-—

Rules regarding~— .,

DISTRICT AND SESSIONS JUDGE—
QGovernment servant appointed as—, st 80
grade, may draw the enbanced pay of the
Post without restriction.

DUTY (DUTIES)~—
A Government sorvant ccases Lo bo on Govern. 18
went employ alter five yeats’ contipuous
absenco trom ——otherwise than on foreign
servica 1 India.
A Government gervant on joming time iy 107
regarded 85 On——
4 Government acrv:mb ordinanily begins or 17
ocases o siraw pay and nllowanots from or
to the dato he assumes ehnrge ol or ceases
to dischargs tho——ol o
Acting promotions may ba mldo in the placo 36 .
of Goverament sceyants who ara treated s
ou——in certain circumetances.
A Government servant 15 trotted 88 On e 9(6) () . 2-9
under certain eircumstances.
All=—1na post onis timo-scale counts for 2C(a)
incremyents,
Definition ofem— . . 9(6} (a) .. -
% 11 e3rn01 by ——only [
Period of apecual dimbility leave trested " 8310
~—im crlcalsting servico for pension, .
Period apent in foreign s0rvico county age— ©0
lot purposcs af leave,
Provions ervico in a locat fnzd not adminie. 130
tote! 1y Qovermmcent,o! m person tr.ns. e -
ferred v Government service wall not edunt

50 and 61

A9 ——,

Pecvasiena! substinfiys promotion fo  the 13 -
sefeation grado of & emdre ruy bo made .
even if 2 change ol—is involred,

Relacticn of pay sut allowanecs of a Qevern. | o
ment servant treatel By ot——under cer.
taig clronmatanaes,

Tleasegerdicg ibe treatmontet servioaonler ey . 20
ceriafn elreLamntans o M1——




DEX

, Faodunen.
ta Rule,

DUTY (DUTIED) ~fconcludedy. ‘
Tront spent . waysge to lodis by Governs a3 (il}
mept servant  eecalled frum Jewas freated
3 e {0t [0 VTR, ‘

Trertament az —of 4he P23 » Governwent | 173
servatt was under suspennion o1 dismussed
and subsequently reinytated

Trentment 15 ~—of the perivd of pourasy of & T0(8) 4
?ummmbm ~ervant recalled from lesvein }
ndm

Vacation connts sa—~-{ux the pyrpoge of 3(by
Toave §

Wil absenen fram —~allee the eyprry of 108 |
Jormng S may be trented as mi-bebe. |
vipnr, i

DOMICILE~

Determupation of thes——of 4 Ooyornmeat 791 and

servaat, Schedale |

The w0l 3 Bovernmeny strant gaverns Jus  D20)fand |
cugibility for overseas pay sud (o the §5to 750
apecie} Jeare nled,

€ .
EMOLUMERTS
——taken tata azemni for the purposs of 4315}
reoversng tant fo¢ rodonces suppliad by
frovernment.
Arvamms— ~n a PR . v AL talin

L HOTT

RIS e
S~
mféfﬁf‘%, whih cnilemmmiy b rotnned &aled {ur}
in srrees
ESTABLIBHMENT~ 107

Jvovenss 10 by mide 6a 4deonnt ot az Ml
tion ta & regular wmtréited loc the venefit |
of prvale porsons )

ES\}‘.MXNATIO ¥.&
wem = -

.. PR
ALt aum—un ang oricolal b D8} (D)
Dngasge My be teerted ae duty,
Tume for peepasation 22 csrtain dopartmeatal ¢ .
e 8 teetted ge A3ty
Tiowe ordiatnly allowsd 197 21eoding ppmmm | ..
@ in arleetal laogavge, i )
! ;

Order under
Fuodsmen.

tal Bals.

Snbs:
B

sdiazy
aste.



INDEX

Fundamen-
tal Rule.

Order under
Fundamen.
tal Rule,

Subsidiasy
B

ule,

EXCHANGE COMPENSATION ALLOW-
ANCE—

Drawal of——daring leave " .
Orders of the Bzoretary of Btate regarding the
grant of —

EXECUTIVE COUNCIL~
Dites trom whiot the tenure of a momber of
th b and his takes

effest

Leave of membors of the - - 1s governad by the
Actor rules made under other sesticns of
the Act.

E
FEES)—

Gureumstances under whichk aw—may be
received by o Government gervant from &
private person or body o1 an Indian State.

Lesve of & Government servant remunerated

by —

Reéon for the grunt of ——should be recorded
1o wribing by the sanctioning suthority,

Rales regarding the grant of honorara to or
aceepbines of—from other sources by a
Jovernmenr scrvant.

FINANCE DEPARTMENT—

~—muy presgribe by genersl or specisl orders
€s0s 1o which ts consent for exercising or
dslegrting powers under the rules may be ‘
présumea to have been given.

——inay tequira that 1ts opinien on any [
mettor on which 1t his been cousulted
shotld be submmtted to the Governix by tha
o niulting department.

Powets under the rules nut to be exerciced |
€X¢ept alter conspliaton with tho—— ]

i

FOREIGN SERVIOE -
-=-vonmts xs duly tor jeave
——~oums for increments 1n & bime.seale ..
A Govrnment fefvant on-——csonct take

Tesve or v ce 1 1 avasalary until he actustly
guits dity 52 goos up lave,

A Ucvarnment servant cn——-not to sccest &
TéRs ou or graluity frem the foreisn om-
ployer. '

A e

eni (overnment sorvant one——

retains a | en on his permavent pest or ona
Port of ths same chaesctar in thy same cadre.

Aeceptanay 1y a Chaplein donng leave of &

aefeo 1n 1he Undel Kingdom s wat!
srcortanee o e—.

Amaint of pzy, Jo oing time sod pay donop
Hinicg e el m Qovernrient rervant in
——taba rrrulatedncb] et to reate criemeime
101 brite Governat General fn Cotced

4
57

94

46

0
nie
il
121
145

14 note

m

164

24-84

16



viii - IADEX

FOREIGN SERVICE~ (concluded)
Authonities by whom transfer to—may be
sanctioned.
Continuous absenca from daty ¢f over five
years on—in India does mpot entml
cessation 1n Government employ

Contributions payable while itte—— .

Data of reversion from — . .-

Defimtion of .. v .

Eflcct of transter to——on loave and leave
salary.

Egtries to bo made in the service book of a
Government cervant on transfer to or on
return frome—,

Oeneral conditions to be fulfilled to the trans-
fer of a Government servant to —

Government scrvants on—befors the Fonda-
mental Rules came futo force ars entitled to
take tha beaeflt of the leave rules contained
in the Fundamental hules.

Grant of lexve while on—- e .

No scevant to be t t d te
e sgaipst his will,

Payota Q@overnment secvant appownted to
officiate 1n & Government post whils on——,

Pay on transfer to ——~drawn from the foreign
employer from the dste chargo is relin-
quished in Goyernment sarvice.

Progedure to bo followed inthe grant of leave
to a Government servant on——

Roles regarding— .. . .

Rules regarding intarest lomable on overdne
contn:butions from & Qovernm:nt sorvant
in foreign servico

Rules reguding—eappheable only to thase
Qoverument rervants  transferred $o —~
altr tho Fundamoatal Rules cime mto
forae

FO°.,

TNDIS)— .
Lhmh’ly of 8 GoYernment serfant on forsign
service to pay contnbutions of on account
[

Foodawen.
tal Rale.

110(8)
18

115 to 120
125

4N
112

nl
58

122and 123
110(a)

124
114

100 ¥3 137
119(bs

100

Order upder
Fundamen»
tal Rule.

»

fobsidiary
Raule.




INDEX

ol Rute.

G
GENERAL REVENUES OF INDIA -,

‘Conteibutions to bo pud 10=—=oa bahalt of A ns
Governmoant servsnt traoalerred to forcigs
service, 58}
Dafinition olmm— . . . \
RA“?F: i1n which an iating Gov 31 nole
______ e o B i -2 4o draw
- ) [P 0
Lo ——1ll Lug (#se UL geruan setyiges §ob
organiaedl on & Wime-5eale hasis,
ATUITY— .
GRA Govetnment sarvant on foreign service not 131
to accept 8———{rom the foreiga employer.
H
EEADQUARTERS—~
Deflattion of thee—-ol a Q(overnment ser- “
vant.
HILL ALLOWANGES--
—=~~518 COmpensalaty allowances and Local 43
Governments have power to sanction them,
HOLIDAY (8-
Dafinition of the tarmt e . i .~
Tiules regardicg the combimation of-—~with 68
leave or Jolning time,
AONORARIUM (HONOBARIA}—~
Orepmstances under which—m—may ba graot- 48
od or faes recarved,
Definibion ofeeen ., . %(9)
Rules regarding the grant ofvm. re .-
Tha zeagops for the grant of an ould be 46
tecorded in wrung by the sanciiomng
authority,
1
NOREMENT (8)~
Allofaenting service in any stags ia s tume. 22
stale counts Jor—~in that stage.
Roules repardiog— .. - o l2stonr,
INGR EMENT- PREMATORE—
Autbority empowered o grant fee - 27
INDIAN AEMY PAY~—
———~lreated as pay

- o fo121) (8) ()

Funlsmen-

Qrder voder
Fundomen Subsidisry

il Roie,

Raule.

190191




3 INDPEX

Fundamon. O3t vder | gupoitiagy
tal Rule i L1 Tule Rule

INDIAN CIVIL RERVICE— )
A renbet of the——tntitled {o Jeass salary €8 vote
eJu 1 tasubgisteucs grans after contipuous é
abwnee on leave for 28 months H
Az;nuntd subsistence grant to & member o 43{a) (1) . ”
B,
Atetig> pay and len of a member of the—— o7
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